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HOCTAHOBJEHMUE

AIMHUHHCTPAIINHA MYHHITUIIAJIBHOT'O OBPA3OBAHW S
IIPUMOPCKO-AXTAPCKHH PAHOH

oT /)ay 95:2/-4’/9 Ngﬁf

r. [Ipumopcko-Axtapck

06 yTBepKaeHHH aIMUHHCTPATHBHOTO PerjiaMeHTa Npel0CTABICHHUS
aAMMHHCTpalHeH MyHHUMNAALHOT0 00pa3zoBanns IIpumopceko-AxTapexnii
palon myHHIHnaAbHO#H yeayrn «IIpexocrasienne undpopmanun o6
OPraHH32UHH 00IIe0CTYNHOTO0 H GeCIIATHOrO A0MIKOALHOT0, HAYAILHOIO
odmero, oCHOBHOTO 001I€ero, cpeaHero o4iero ofpa3oBaHHs, 2 TAKKe
AOTOTHHTE/IbHOTO 00pa3oBanus B 001e00pa30BaTENBLHBIX OPraHA3ALMNAX,
PACIIO/I0KEHHBIX HA TEPPHTOPHH MYHHIHNIAJIBHOIO 06pa3oBaHAM»

B mensx TOBBILEHMA KayecTBa M JJOCTYIHOCTH IpeJOCTaBIICHHUA
MyHUIMNANBHBIX  YCIYT  JUI1  HAcejeHWA, ONTHUMH3AlMH  IIPefOCTABICHHUS
MYHULMIANBHBIX YCIYI ¥ yHUQUKAUMH aAMHHHCTPATMBHBIX PErIAMEHTOB B
MYHULUIATEHOM 00pasoBaHuu [IpuMOpCKo-AXTapckuil paifoH, B COOTBETCTBHH C
DenepanbibM 3akoHOM Poceniickoit Penepanmu ot 27 moas 2010 Ne 210-03 «O6
OpraHusalii  NpefOCTaBICHUA TOCYNapCTBEHHBIX M MYHHUMNAIBHEIX  YCIyT
4IMUHACTPANK MYHULHNATLHOTO 0OpasoBaHus [IpuMopcko-AxTapekuii paiton
MOCTAaHOBISET:

1. VIBepouth aIMHHHCTDATMBHEIN perZaMeHT IO IpEeOCTaBICHHIO
MYHUUMNAIBEHOH  ycayru  «IIpemocraBnenne unbopmammu 06 OpraHH3alHu
OOILEIOCTYTHOTO M GECIUIATHOTO JOLIKOIBHOIO, HAYANBHOrO o0LIero, OCHOBHOIO
0011ero, cpeaHero ofLIero 06pasoBaHUs, a TakKe JAOTOHUTETBHOIO 00pazoBaHus B
001e06pa3oBaTeNbHEIX  OpPraHM3ALMSX, PaCNONOXEHHBIX HA  TEPPUTOPHH
MYHHIIUNANBHOIO 00pa3oBaHUD» ([IPHIIOKEHHE).

2. IlpusHaTe  yTpaTMBWIMM CHIy  [OCTaHOBJICHHE AIMUHHCTpALIHHK
MYHULMIANBHOTO 0Opasopanust [IpuMopcko-AxTapckuii paiioH ot 14 mwoas 2015
roma Ne 710 «O6 yrBepkmeHuu aAMHUHUCTPATHBHOIO  perjamMeHTa IIo
MPEAOCTABICHUIO  MYHMIMIIANILHON  YCIyTH  YNPABICHHEM  06pa3oBaHHeM
aAMMHUCTpALM  MYHULUIANbHOTO oOpasoBanus IIpuMopcko-AxTapekmii  paifon
«Ilpenocrasnenne uHbopMauy 06 opraHu3aNMM obmenocrynnoro u GecmiaTHoro
AAOUIKOJIPHOTO, HAYAlbHOTO OOILIEro, OCHOBHOIO OGLIEro, CpexHero OBiero
00pa3oBaHUs, a TaKXKe JOIOJHUTENBHOTO OGpPA30BaHHS B o01meobpa3oBaTenbHbIX
OpraH3allisX, pacloNoXEeHHBIX Ha TEPPUTOPHU MyHHLUIIABEHOTO 06pa30BaHusy.

3. Otmeny no B3auMOJEHCTBHIO ¢ OGLIECTBEHHEIMHU opranusauusmMu 1 CMU,
npecc-cynOe  aAMUHUCTPAlMM MyHHLUMOANTLHOTO  06pa3oBaHus ITpumopcko-
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Axrapckud  paifon  (CasgseB) oduuMansHO — OmyONHMKOBaTh — HACTOMIIEe
MOCTAHOBJICHHE B IepHOANYECKOM [IEYaTHOM M3aHUH — rasere «I[Ipuazobbey.

4. Orpeny wH(OpPMATH3aLMH M CBS3M aJMUHACTPALHK MYHHUIMOAIRHOIO
obpasosaHusa [Ipumopcko-Axrapckmii paiion (CepreeB) pasMecTHTB HACTOSIIEE
TOCTAHOBJIEHHE Ha OQHUHATBHOM caliTe aIMHHHCTPAlMH MYHHIHIAIEHOTO
obpasosanus [IpuMopcko-Axtapekuit paiion (http:www.prahtarsk.ru).

5. KoHTponp 3a BBINONHEHHEM HACTOMAIIETO MOCTAHOBJICHHS BO3JIOXKHTH HA
3aMECTHUTENs IIaBbl MyHHUMNANBHOrO o6pazosaHms [Ipumopcko-AxTapckuii palion
O.H.Ilpockypy.

6. [IlocTaHOBNICHME BCTyIaeT B CHIy [IOCHE €r0  OQHIUATBHOIO
OITyOJIMKOBaH K.

I'naBa MyHHUMDATEHOTO 0OPa3OBaHUs
[Mpumopcko-AxTapckuii paiion M.B.boxaapenko



IMPUJIOXEHHE

K IOCTAHOBIIEHHUIO aAMUHKUCTPALH
MYHHUIUNAITBHOrO 00pa3oBaHuA
Ilpu OECKO-AXTapCKI/Iﬁ paiioy

orhf?’ 06 07T No DEF

AJIMUHUCTPATUBHBIN PETJIAMEHT
npefocTABIEHHs MyHHUunaabHo# yeayrn «IIpexocrapienne unpopmanun 06
OPraHM3anHy 06IEeAOCTYNHOIO # 0eCIIaTHOTO A0 KOJIbHOI 0, HA4AJbHOTO
o01ero, 0CHOBHOr0 00IIEro, cpeaHero o6uero o0pasoBaHus, a TAKKe
AOMOJTHHUTEILHOr0 00pa3oBaHHs B 00111e00pa3oBaTe/bHbIX OPraHH3aAlHAX,
PACMOJI0XKeHHBIX HA TEPPHTOPHH MYHHIMNI2NbHOT0 00pa3oBaHHA»

Pazgena 1.001mme moJioxeHus

Hoapazaea 1.1.I1IpeaMeT peryiRpoBaHHA
aIMHHUCTPATHBHOIO perjamMeHTa

1.1.1. AIOMHHHCTPAaTHUBHBEIM perjiaMeHT INpPeJOCTAaBIEHHs] MYHHIHIAILHOH
yenyru  «lIpemoctapnenune uHGoOpManuy 00 OpraHu3anud OOIIEOOCTYNHOTO H
GECIIaTHOrO MOIUIKOIBHOIO, HAYaJbHOrO0 OOLIEro, OCHOBHOTO OOILEro, CpPeIHEro
obumiero  oOpasoBaHuA, a4  TaKke  JONONHUTENBHOro  oOpasoBaHHA B
o0mieoOpa3oBaTeIbHBIX ~ OpraHH3alUAX, PacloJOXKEHHBIX Ha  TEPPHUTOPHUHU
MYHHUIIMIIATBHOrO oOpasopaHus» (manee - PeryameHT) paspaboTad B HeNsX
TTOBBIIIEHMS KA9eCTBAa M JOCTYIHOCTH NpPeAOCTaBICHUA MYHHUIHIIANBHON YCIYIH H
OITPENeNIAIET COCTaB, IOCIEOBATENBHOCT, CPOKM H OCOOEHHOCTH BBIMONHEHUSA
aIMHUHUCTPATUBHLIX TNpouenyp (AeHCTBUI) MO MNpPeAOCTaBIEHHUI0 MYHHIMIAIBHOM
yenyri «[IpemocraBnenue uHbopManud o0 OpraHHM3allMH OOILEAOCTYIIHOTO H
fecraTHOro IOLIKOJIBHOTO, HayallbHOro O0Ilero, oCHOBHOTO oOINero, cpeaHero
obmero  obpa3zoBaHWfA, a  TaKKe  JOMOJHUTENBHOrO  o0pa3oBaHHS B
o0meo0pa3zoBaTeNbHEIX ~ OpPraHU3alydX,  pacHONIOKEHHBIX Ha  TEpPHTOPHH
MYHHLHIAILHOrO 00pa3oBaHHA» (Oajlee — MyHHLHIAIbHAs yciIyra), TpeboBaHHsA K
HOPANKY HUX BBIIOIHEHUSA, QOPMBI KOHTPOMA 332 HCIOJHEHHEM aJMHHHCTPATHBHOIO
pernaMenTa, IocylaeOHbIH (BHeCyHeOHBIM) Nopanok oO0XajJloBaHHA pEHUICHWH M
aeiicTeuit  (Oe3nmelicTBHS) MYHHLMIANBHBIX  CHIYXAIUWX, JMODKHOCTHBIX JIMIL,
aIMUHHCTpAllMd MYyHHLMIanbHOro oOpazoBanus IIpHMopcko-AXTapckui paiioH,
HPeIOCTAaBIIOIUX MyHULUIIABHYIO YCIYTY.

IMoapaszaen 1.2.Kpyr 3aaBurenei
1.2.1. 3asBUTENAMH HA TOJTy4eHHE MYHULHUIAIBHOH YCIYTH B COOTBETCTBHHU C

PernameHToM sIBIISIOTCS Kak Ipaxaane Poccuiickoit ®epeparmm, Tak M yua 6es
IPOKIAHCTBA ¥ HHOCTpaHHBblE TPKNAHE Ha paBHBIX OCHOBAHWAX, €CIM HHOE He
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TpelyCMOTPEHO 3aKOHOM MM MEXIYHapoAHBIM Horosopom Poccuiickoil Pexpepauyy
(manee — 3aABUTENH).

OT KMeHH 3adBMTEId MOTYT BBICTYIATh (DM3UUECKUE M IOPHIMYECKHE JIMIIE,
MMeIOIIHE [IPaBO B COOTBETCTBUM ¢ 3aKOHOAaTeNbcTBOM Poccuiickoi denepalum 1uGo B
CHy HaleJeHHS MX 3aiBUTENAMH B INOPAJKE, YCTAHOBIICHHOM 33aKOHOAATESIbCTBOM
Poccuiickoit ®enepalmy, TOTHOMOYMAMY BEICTYTIATh OT UX UMEHH.

IMoapasaen 1.3.TpeGoBanns k nopaaKy HHGOPMHPOBAHHS
0 NpeaoCTABJICHHH MYHHIIHNIAJILHOM! yCJIyrH

1.3.1. TlpemocraBneHHe  MYHHLHUNAIBHOH  YCIYTH  OCYIIECTBIAETCA
aIMUHHCTpalMell MyHHAIWOATEHOro obpasoBaHus IIpuMopcko-AxTapckuii paiioH
(manee — aAMHHHCTPaLU, YIIOTHOMOYCHHBIH OpraH).

1.3.2. HedopMmupoBaHue o0 MpPeJOCTABJECHUH MYHMLHIAIBHOH YCIYTH
OCYILECTBIIAETC:

B YCTHOH (hopMe IIpH JIMYHOM 0OpalleHKH;

C HCIOJb30BaHMEM Telle)OHHON CBA3M;

IO ITHCBMEHHEBIM 00palleHUsIM;

B QopMe 3MIEKTPOHHOIO JOKYMEHTa IIOCPEJCTBOM HAIPaBICHUS Ha aJpec
3NEKTPOHHOM ITOYTHI.

1.3.2.1. B MHOTO(YHKIIMOHATIBHBIX LIeHTpax peNOCTaBIEHUA
rOCYJAPCTBCHHBIX M MYHHUHMNANBHBIX yclyr KpacHomapckoro kpas NpH JUYHOM
obpalleHHH.

1.3.2.2.ITocpencTBoM pa3MelleHHss HHGOpMalMM Ha OQUIMANBHOM caiiTe
aIMHHUCTPAMM MYHHIHIIAIEHOTO oOpasoBanus [IpuMopcko-AXTapckui paioH
http://www.prahtarsk.ru (nanee - opuuMansHBIA calT), YIIOIHOMOYEHHOTO OpraHa
http://www.uoprim.ru, a TaKke ¢ UCIO;b30BaHUEM (efepalbHOM rocyRapcTBEeHHOM
HHPOpMaIHOHHOH crcTeMbl « EQMHBIN OPTaN rocyapcTBEHHBIX H MYHUIMIAIBHEIX
yenyr (byakumii)» (www.gosuslugi.ru) (manee — Epunpiii nopran), Iloprana
rOCYJApCTBCHHBIX M MYyHMIHMNaNbHBIX yoiayr (dynximit) KpacHomapckoro Kpas
(www.pgu.krasnodar.ru) (manee — PeruoHaIBHEIH IOpTan) B MHGOPMAIHOHHO-
TEJIEKOMMYHHKALMOHHOM ceTH «HTepHeT».

1.3.2.3.ITocpeacTtBoM pasMmellleHHss MHGOPMAIMOHHBIX cTeHAoB B M®PLL u
Y10;1HOMO4EHHOM OpraHe.

1.3.3. KoHCynsTHpOBaHHE II0 BONpPOCAM IIPelOCTABICHHMA MYHHLMIANIBHOMI
YCIYTH OCYIIECTBIseTCA OeCIIaTHO.

CrienManKcT, OCYLIECTBIAIONMA KOHCYIBTHPOBaHNE (TIOCPEACTBOM TenedoHa
WIM JIHYHO) [0 BOIpOCaM NpefOCTaBIeHHA MYHHMUMNAILHOH YCIYyTH, HOJDKEH
KOPPEKTHO ¥ BHUMATEIbHO OTHOCHTBCA K 3aABHTENIAM.

Ilpy KOHCYJNBTHPOBaHMH IO Tele(OHY CIELHATUCT IO/DKEH HasBaTh CBOIO
GaMuIHIO, UM ¥ OTHYECTBO, JOMKHOCTB, a 3aTeM B BEeXUIMBOM Qopme 4YeTko K
nonpoOHO NPOHH(GOPMHPOBATH OOPATHBILETOCA 110 HHTEPECYIOIIUM €TI0 BOTIpOCaM.

EcM CrenualncT HE MOXeT OTBETHTh Ha BOIPOC CaMOCTOSTENbHO, JHOO
MOATOTOBKA OTBETA TpeGyeT NMpOJOIKATENBHOIO BPEMEHH, OH MOXET MPEUIOKHT
obparuBIIeMycsi OOpaTUTBCA MHUCBMEHHO, NMG0 Ha3HAuMTh JApyroe yAaoOHoe AiA
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3aHHTEPECOBAHHOIO JIMLA BpeMs [JiA NOXy4eHus: HHQOPMAaIIHH.

Pexomenayemoe Bpemsa 1A TenedoHHOro pasroBopa — He Gomee 10 mumyT,
JHYHOTO YCTHOrO HHGOpMHUpPOBaHUs — He Oonee 20 MUHYT.

[MucemenHoe  uWHQOPMMpOBaHHME 3afABUTENS [0  3JIEKTPOHHOM  mouTe
OCYILIECTBIIAETCH IIyTEM HAaNpaBICHHS Ha afpec 3JIEKTPOHHOR IOYTHl 3adBUTEIL
3NIEKTPOHHOIO ITHChMa, COJEP)KAIlero IONHBIM X MOTHBHPOBAHHBIM OTBET Ha
ITOCTaBJICHHEIA BONPOC.

[TuceMenHoe MHGOPMHPOBAHHE 3aABHTENA N0 IOYTE OCYIIECTBIAETCH MyTeM
HalpaBlieHHS Ha TOYTOBBIA ajpec 3asBHTeNd NHCHhMa, COASPXKALIErO MONHBIN M
MOTHBHDOBaHHBIH OTBET Ha MOCTABIEHHBIHA BOIPOC.

1.3.4. Mucopmanus 0 MECTOHaXOXKACHUM M rpaduke paboOTsl, CIPABOTHBIX
Tene(oHax, OQUIHUATLHEIX calfiTaX yHNOJIHOMOYEHHOIO OpraHa pa3MeLIAlOTCA Ha
obHIHaNEHOM caliTe B HH(OPMAIOHHO-TENEKOMMYHHKALMOHHOM ceTH «HIHTepHeT
- http://www prahtarsk.ru.

Pa3nes 2.CTanaapr npegocTap/ieHHsl MyHHIHNAJILHOM yC/IyrR
Iloapazaen 2.1.HaumenoBaHHe MyHHLHIAILHOH YCIYTH

HaumeHoBanue MynuuumnansHo#t ycayru - «[Ipenoctasienue HHQOPMALHH 06
OpraHH3alii OOLIENOCTYITHOrO U GEeCIIaTHOrO AOIKONBHOTO, HAYaIBHOrO 06LIEro,
OCHOBHOro 00Imero, cpenHero ofIero o6pa3oBaHMsA, a TAaKKe ONONHHTENLHOTO
obpasoBaHHi B 06me0o6pa3oBaTeNbHEIX OPTraHM3allMAX, PACIIOJIOKEHHBIX Ha
TEPPUTOPHH MyHHIUNATBHOTO 00pa3oBanusy.

Ilonpasaen 2.2.HanmeHoBanHe oprana, NpeaocTaBIsOUIEro
MYHHUHDAABHYIO YCJIYTY

2.2.1.IlpenocraBnenue MYHHIUNAIBHOH YCIIyTH OCYILECTBIAETCA
aAMUHUCTpauHeii Jepes YIIpaBJICHHE o0pa3oBaHuA aAMHHUCTPALIMH
MyHULIMNANBHOTO  oOpasoBanusa  Ilpumopcko-AxTapckuii  paitor  (matee —
yTpaBJieHHeE).

2.2.2.B [IPEJOCTaBICHUH MYHULUTIAIBHOHR YCIyTH Y4acCTBYIOT
MHOTOQYHKUHMOHANIbHEIE  LEHTPBl  IPEAOCTAaBIEHHs  TOCYJAapCTBEHHEIX U
MyHULMIIAJIBHBIX ~ yenyr  KpacHomapckoro  kpat  (mamee -  MOIL

MHOrOQYHKIHOHATBLHEIHN LIEHTP).

3asBHTENb (IPEACTABHTEND 3aABHUTENI) HE3ABHCUMO OT €r0 MECTa JKUTEIbCTBA
MM MeCTa mpedbBaHus (1 (UIMYECKHX JHI, BKIOYAS WHIWBHIYaTIbHEIX
npeanpuHAMarenet) 1Mo MecTa HaXoXkACHUS (A1 FOPHAMYECKUX JIMI[) HMEET IIPaBo
Ha ofpamehue B 0G0l mo ero BeiSopy M®Il B mpemenax TEPPUTOPHHU
KpacHozapckoro kpas anms NpefoOCTaBNeHWs eMy MyHHIHNAILHON YCIYTH IO
3KCTEPPUTOPHAIBHOMY [IPHHLIMITY.

[Ipenocrapnenue MyHuuunaisHo# yeayru B M®I] mo IKCTEPPHUTOPHANEHOMY
NPUHIMNY OCYIIECTBIACTCA HAa OCHOBAaHMM CODNIANEHWHA O B3aMMOMEHCTBHH,
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3aKMIOYEHHBIX  ynosHoMO4YeHHeIM M®L[ ¢ aamMuHHcTpauuell MyHHIMIAIBHOTO
obpazoBanusa [IpuMopcko-AXTapcKuil paioH.

2.2'8) B mpoilecce  mpedocTaBleHHA =~ MyHHUMNAIBHOR  yCnyru
YIOJTHOMOYEHHEIN OpraH B3aUMOJeHCTBYET C:

- 00pa3oBaTe/lbHBIMM ~ OpraHM3AIMAMH  MYHHIMNAIBHOTO  00pa3oBaHHs
IIpuMopcko-AxTapckuit paiioH (mpunoxenue Nel).

2.2.4. B cooTBeTCTBHM ¢ MyHKTOM 3 yactd 1 craten 7 QenepansHoro 3akoHa
or 27 wmona 2010 roga Ne 210-®3 «O0 opraHusauud [IpesoCTaBICHHA
rOCYNapCTBEHHBIX M MYHHIMOANBHBIX YCIYyT», OpraHaM, HpeJOCTABISAIOIHM
MYHHULMIIANbHBIE  YCIYyIH, YCTaHOBJIEH 3anper TpeboBaTh OT  3aABHTEINA
OCYLIECTBJIC€HHs HMHBIX NEHCTBUH, B TOM HHCJie COTJIACOBaHHMH, HEOOXOMUMBIX AN
NOMy4YeHUs MYHHIMIAIBHOM YCIYTH ¥ CBA3aHHBIX ¢ OOpalleHHeM B WHBIE OPraHBI
MECTHOTO  CaMOYMpaBiI€HUs, TOCYy[NapCTBEHHBIE OpraHbl, OpraHH3alfM, 3a
HCKIIOYCHHUEM IIONyYeHHs YCNYr, BKIIIOYEHHBIX B IEpedeHb YCIyr, KOTOpEHIE
ABIAIOTCA HEOOXOMUMBIMY M 00A3aTEIbHBIMU AN NPEeJOCTABIEHNS MYHHIMIATIBHbIX
YCIYT, YTBepXAEHHBIH pellleHHeM IpeACTaBUTENIBHOTO OpraHa MECTHOTO
CaMOyIIpaBJIeHHS.

Iloapasaen 2.3.0nucaHue pe3y ibTaTa NPeIOCTABIEHHA MYHHIIHNIAIBHOH
YCIAyTH

PesynbraroM  mpemocTaBieHMsT =~ MYHHIMOANBHOH  YCIOyTH  SIBISETCA
NPEROCTaBlIeHHE WH(OpMaUHH 06 opraHusauuy o6IEAOCTYNHOTO M GecIuiaTHOro
AOUWIKOJIBHOIO, Ha4dallbHOTO OOLIEro, OCHOBHOTO 0OINEro, cpedHero o6IIero
00pa3oBaHKs, a TaKKe AONOJHUTENHHOrO 00pa3oBaHHA B 0OLIEOGPA30BATENBHBIX
OpraHM3allUsaX, PacloIOKEHHBIX Ha TEPPHTOPHH MyHHUIIMITAIIBHOTO 06Pa30BaHuA.

Pesynbratel odopmisiroTcs Ha GyMa)KHOM HOCHTeNe MM B 3N€KTPOHHOM
GopmMe B COOTBETCTBMH ¢ TpeGOBaHMAMH [EHCTBYIONIETO 3aKOHOXATENLCTBA
Poccuiickoit ®eneparinu.

Pesynerars IIpeoCTaBJIeHHA MYHHULUIATEHOH YCIYTH 1o
3KCTCppPHTOPUAIIEHOMY TIPHHLMIY B BHJE OEKTPOHHBIX IOKYMEHTOB M (HIIH)
ONIEKTPOHHBIX 00pa3’oB JOKYMEHTOB 3aBEpAIOTCS HAYABHMKOM  YIIPaBIIEHHS
obpazoBaHus, YTIOTHOMOUEHHBIM Ha MIPHHSTHE pelerus
O TpPeAoCTaBIeHIY MyHHIUIAIBHON YCIYIH.

Hns mosyyeHHs pesyAabTaTa NpeJOCTaBleHHS MyHHLMIATRHOW YCIYyrH Ha
OyMa)XHOM HOCHTENE 3asBUTENs HMEeT NpaBo OOPAaTHTECS HENOCPEACTBEHHO B
aIMUHHUCTPALHMIO.

Iloapasaen 2.4.Cpok npegocTapieHusi MyHHIHOAALHOH YCJIYIH, B TOM 9HCIE C
y4€TOM He0OX0AHMOCTH oOpailleHHs B OPraHH3alHM, YYACTBYIOLIHE B
NpeaocTaB/IeHHH MYHHLHNIAAbHOH YCJIYTH, CPOK NPHOCTAHOB/ICHHSA
NpeaoCcTaB/IeHHA MYHHIMNIAJIBHON YCAYIrH B cIy4ae, ecjid BO3MOMKHOCTH
NMPHOCTAHOBJEHHA NPEIYCMOTPEHA 3aKOHOIaTe1hCTBOM
Poccniickoit @enepaunn, cpok BbIA2YH (HaNpaB/IeHHN) 10KYMEHTOB,
SIBJISIIOLUMXCS Pe3y/IbTaTOM MPEAOCTaB/ACHHA MYHHHHIIAALHOH YCIyrH
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Cpok npefocTaBneHHs MyHUUMIAIBHOH YCIYTH COCTABIAET He Gollee IecaATH
pabouMx AHeH cO MHA PerucTpaIyy 3asBIeHUA.

B cayuae nomaum 3asBMTENneM 3asABIEHMA Ha MOJNydYeHHE MYHHLHIATBHON
ycnyru uepe3s Enuubii nopran m PernoHansHBIH NopTan cpoK IpeSoCTaBlieHHUs
MYHHIUNATBHON YCIYTH HE MIPEBIAET AeCATH pabouux gHeit).

Iloxpasaen 2.5.JlepeueHb HOPMATHBHBIX IPABOBHIX AKTOB, PEryJaHpYIOLIHX
OTHOLIEHHHA, BOSHHKAIOLIHE B CBSA3H C NMpeAoCTaBJIeHHEM MYHHIHNIAJILHOI
yCJIyru, ¢ yKa3aHueM HX PeKBH3HTOB H HCTOYHHKOB O0(HIHAIBHOTO
ony0anKxoBaHHSA

IlepeveHb HOPMATHBHEIX NPaBOBBIX aKTOB, PeryIHPYIOLIAX IIpefoCcTaBIeHUE
MYHHIHITAJIBHOM YCIIyry, pasMemniaeTcs Ha odbHIHANBHOM caifre:
http://uoprim.ru/?act=list&cat=reg, Enuxom noprane, Peruonansaom nopraie.

Ionpasaen 2.6.AcyepnbiBaowuuii nepevensb J0KyMEHTOB,
He0DXOAHMBIX B COOTBETCTBHH C HOPMATHBHEIMH NPABOBBIMH AKTAMH A/
NpefocTag/ieHus MYHHIHIAJIBHOH YCJIYTH H YCJIYT, KOTOpbIE ABJSIIOTCS
HEe00XOAHMBIMH H 00A3aTeILHBIMH [/IS IPE/IOCTABJIEHHS MyHANHNAILHOI
YCIYTH, NOAJIE#KAIHX NPEACTABICHHIO 3asIBUTENEM, CIIOCOOBI HX MONYIeHHS
3AABHTE/IEM, B TOM YHC/I€e B JJIEKTPOHHOI hopMe, NOPAAOK HX NPeACTaBICHUS

2.6.1.loxymeHTH! ¥ HHGOPMalKs, KOTOPhIE 3asdBHTENH IOIDKEH IIPEACTABHTD
CaMOCTOATENRHO:

3aBJICHUE O NPENOCTABICHHH MYHHLHMNATLHOR YCIYrd mo (JOpMe COTIacHo
npunoxeHuro Ne 2 k Pernamenty (nopaercs umH HalpapnseTcs B YIIOJHOMOYEHHEIH
OpraH 3asBHTENEM TO ero BBIOOpY NHYHO WIH MOCPEACTBOM IOYTOBON CBA3M Ha
6ymaxHoM HOCHTeNe GO B BOpMe 3MEKTPOHHBIX JOKYMEHTOB C HCIONB30BAaHHEM
MH(OPMALHOHHO-TENEKOMMYHUKAIHOHHOM CEeTH «HMuTeprer ¢ cobmoneHueM
YCTaHOBJICHHBIX NOPAAKA U CIIOCOOO0B Oa4M TAKUX 3asABJICHHIT).

OG6pasen; zanonHeHHS 3asBleHMS IIpUBeJeH B IMpunoxenun Ne 3 k
HacrosAleMy Pernamenty;

KOMHsl NOKYMEHTa, MOATBEPKAAIOIIEr0 JUYHOCTEL 3asBUTENA WIM JUYHOCTE
[pPENCTABUTENS 3aABHUTENS, €CIM 3aABIEHHE NPEACTABIAETCS IIpeCTaBUTeIEM
3asBUTENA (C NPeAbABICHUEM OpHTHHANA WIM B BHAE JIEKTPOHHOIO ofpaza Takoro
AOKYMEHTA, €CIIH 3adBJIE€HHE IONACTCS WM HANpaBlseTci B (OPMEe INEKTPOHHOrO
RoxymenTa. IlpencTaBienHus yKa3aHHOrO B HAaCTOAIUEM IOANYHKTE JOKYMEHTA He
TpeGyeTcs B ciydae NpeICTAaBIEHHs 3asABIEHHS [IOCPENCTBOM OTNIPAaBKH 4epes
myHbl KaOuHeT Enunoro noprana winm PervoHanbHOro moprana, a Takke, ecim
3aABJICHAE NOANHCAHO yCUIEHHOH KBAH(UIMPOBAHHOMN 31eKTPOHHOM MOMNKCEHI0);

AOKYMEHT, IIOATBEP)KAAIOUMH IOJJHOMOYMS IIPE[CTaBHTENA 3asBHTENA, B
Cllytae, €Clii C 3ajBJICHUEM O NIPEJOCTAaBIEHHH MyHUIIMIIABHOM YCIyru oGpaliaeTcs
NpCACTABUTENDL 3asABUTENN (MOBEPEHHOCTh B BHMIE IEKTPOHHOTO 06pa3a Takoro
NIOKYMEHT4, CCJIM 3aABJI€HNE MONACTCS WIM HAalpaBiIsgeTcs B (GOPME 3JEKTPOHHOIO
MOKYMEHTA);



2.6.2. [IlepeyeHr HOKYMEHTOB, HEOOXONMMBIX JUI1  IPENOCTaBICHUS
MYHHLHUIIATIBHOM yCITyTH, SBAAETCS UCUEPIIBIBAIOLIHM.

2.6.3. JloKyMeHTBI, COCTaBieHHblE Ha HHOCTPAaHHOM f3BIKE, IIOAJIEIKAT
IEepeBOAy Ha pyccKHi s3bIK. BepHoCTs mepeBoja W IMOMUIMHHOCTE IOATHCH
[EpeBOAYHKA CBHACTEICTBYIOTCS B IIOPAAKE, yCTAHOBICHHOM 3aKOHOIATENLCTBOM O
HOTapHare.

2.6.4. 3aspuTensaM oOecredmBaeTCs BO3MOXXHOCTH BbIOOpa crmiocoba momaqu
3aABJIEHHs O TPEJOCTaBISHUH MyHULHKIATBHOM yCIyTH: MPH JIUIHOM OOpalieHuH B
YnomHoMoueHHBIH opran win B M®L, nouTtoBoi CBf3biO, ¢ MCIONB30BAHHEM
cpencTB PakCUMHIBHOMN CBA3H, B 3JIEKTPOHHOH (QopMe.

2.6.,5. B OymaxHoM Buae (popmMa 3asgBIEHHA MOXET OBITh MOMydeHa
3agBUTENIEM HENOCPEACTBEHHO B yOJHOMOYeHHOM oprane unu M®LL,

2.6.6. 3aspneHHe o© TpeNOCTaBleHWHW MYHHLUHUNAIBHOH YCIOYyrH H
CKAaHHPOBAHHBIE KOIMHWHA NOKYMEHTOB, YKa3aHHBIE B HACTOSINEM INoOApasfAelie MOIYT
OBITh ITOJAHBI B JIEKTPOHHOM dopMe uepes Eannsiit noptan, PernonansHelii noprain.

2.6.7. Konuu 10KyMEHTOB, YKa3aHHBIX B MyHKTe 2.6.]1 noapasnena 2.6 pasaena
2 Hacrosmero PeriiaMeHTa TIpeJCTaBISIOTCS BMecTe C IOANHHHUKAMH, KOTOpBHIE
MI0CTIE CBEPKH BO3BPALLAIOTCS 3asBUTENIO.

B cimyvyae HeBO3MOXXHOCTH IpeAOCTaBI€HHs NOAJIHHHHKOB, MIPENOCTABIAIOTCS
HOTapUabHO 3aBePEeHHBIC KOIUY.

2.6.8. 3agBuTemo obecreuHBaeTCs MPHEM NOKYMEHTOB, HEOOXOMUMBIX IUISt
IpefoCTaBieHUs YyCIyrd, dvepe3 Enunelil mopran, PeruoHaneHbli mHopran H
perucTpaims 3anpoca 6e3 HeoOXOIUMOCTH TOBTOPHOTO IPEACTABICHHUS 3asBHTENIEM
TaKMX JOKYMEHTOB Ha OyMa)XHOM HOcHUTesne, €CJM HHOEe He YCTaHOBIEHO
denepanbHLIMH 3aKOHAMH M TPHHMMAeMbIMH B COOTBETCTBMM ¢ HHMH aKTaMu
ITpaBurensctBa Poccuiickoii ®enepaumu, 3akoHamu KpacHogapckoro kpas M
IPHHUMAEMbIMH B COOTBETCTBHU C HUMH aKTaM¥ BBICLIETO HCIIOJNHHTEILHOIO OpraHa
rocynapcTBeHHol Bnactu KpacHogapckoro kpas.

IlpemocTaBieHune yCiayrn HadyMHaeTcd C MOMEHTAa IIPUEMa M PErMCTpalliH
yNOJTHOMOYEHHBIM OPTraHOM O3JIEKTPOHHBIX JOKYMEHTOB, HEOOXOAMMBIX JJIA
NpeloCTaBleHUs YCIYTH, a Taioke MONyd4eHUuss B YCTAHOBICHHOM IOPSJIKe
unadopmMaiu 00 oImIaTe YCIIyTH 3asBHTENIEM, 32 HCKIIOUEHHEM Ciydas, eCiid IS
Hayalla Npouelypsl IPeoCTaBIeHUs YCIYTH B COOTBETCTBUM C 3aKOHOJATENIECTBOM
TpeOyeTcs TUYHAS ABKA.

2.6.9. 3agBuTens BIpaBe OTO3BaTh CBOe 3afiBlIcHHE Ha 1060 craauu
PAacCMOTpPEeHMs, COIVIACOBAHUA WM IOATOTOBKH JOKYMEHTA YIOJTHOMOYEHHBIM
OpraHoM, OOpaTHBILHCH C COOTBETCTBYIOLUIMM 3adBJIEHHEM B YIOJIHOMOYEHHbIH
OpraH, B TOM YHCJIe B 3JIeKTpoHHOH ¢opme, nbdo B MOLI,

2.7.AcyepnbiBaloiii NepedeHb A0KYMEHTOB, HCOOXOAHMBIX B COOTBETCTBHH C
HOPMATHBHBIMH NPABOBLIMH AKTAMH /15l NPeJ0CTABJCHHS MYHHIHNIAAbHOH
YCAYIH ¥ YCJIYT, KOTOPbIe SBJSIOTCH HeOOX0XAMMbIMH H 00513aTe/ILHbLIMM IS
NpesoCcTaABJAeHHA MYHHIHIIAALHOH YC/IYTH, KOTOPbIe HAXOANATCH B
pacrnopsizkeHHH FOCyAapCcTBEHHbLIX OPraHoB, OPraHOB MECTHOIO
caMOYNpaB/JeHHs H HHbIX OPraHoB, Y4aCTBYIOHIHX B NPeJOCTaB/IeHHH
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MYHHIIHNAJIbHOMH YCAYTH, H KOTOpBIE 3aABHTE/1b BIIPaBe NPeICTABATh, 2 TAKKE
cnocodbl HX NOMy4YeHHs 3asiBHTE/ISAAMH, B TOM YHCJI€ B 21eKTPOHHO#H (popme,
MOPAAOK HX NpeacTaB/JAeHHS

2.7.1. IlpencraBineHne TakuxX JOKYMEHTOB HACcTOAIMM PermameHToM He
pelyCMOTPEHO.

Iloapasaen 2.8. YkazaHne Ha 3anpeT TpeGoBaTh OT 3aNBHTE/SA

2.8.1. 3anpewmeno Tpe6oBaTh OT 3asBUTENs IPELOCTABIIEHHS JOKYMEHTOB H
HHQOPMALINHY, a TaKKe OCYIUECTBICHHS AEHCTBUI, YKa3aHHBIX B yactu | cTatbu 7
®@enepanbhoro 3akoHa or 27 mons 2010roga Ne210-03 «O6 opraHu3anuu
NpeJOCTaBNIeHUS FOCYIAPCTREHHBIX U MYHHIIHIIANBHBIX YCIYI».

2.8.2Ilpu [IPEOCTaBIEHUH MYHHIIHIATBHOH YCITyTH Io
SKCTEPPUTOPHANIBHOMY MPUHLIMILY YTIOJHOMOYEHHBIH OpPraH He BIpaBe TPeBGOBATh OT
3aABUTENA (IIPeACTaBUTENS 3asBuTeNs) wiH M®I] npepocrasieHns J0KyMEHTOB Ha
OyMaXHBIX ~ HOCHTENX, €ClIM MHOE He IpelyCMOTpeHO  (elepalbHBIM
3aKOHOJaTeIbCTBOM, PErTIAMEHTH PYIOIIMM IIPEAOCTABIEHHE MYHUMIANBHEIX YCIIYT.

Hoapazaen 2.9.McyepnbiBaromnii nepedeHs 0CHOBAHMI IS 0TKA33 B IPHEMe
MIOKYMEHTOB, Heo0XOAHMBIX A/l IPeJ0CTAB/IeHHs] MyHHUHNAILHON YCAYTH

2.9.1.0cHoBaHMEM JUIS OTKa3a B NpHEME AOKYMEHTOB, HEOGXOLUMBIX ISt
NpeJOCTaBIeHHa MyHULIMNANBHON YCIYTH, IBJIAeTCA:

ofpalleHre ¢ 3asBIEHHEM O NPEAOCTABIEHUH MYHHLMIAIEHON YCIyTH JANa,
HE NPEACTAaBUBILETO IOKYMEHT, YINOCTOBEPAIOMIMH €ro JIHYHOCTH (IpH JIHYHOM
ofpallleHuH) M (MIH) TOATBEPXNAIOLIMN €ro MOJHOMOYHS KaK HpefCTaBHUTENs
(pU3HYECKOrO IMIIA WITH HOPUIMIECKOrO JIHLA;

NOJaHHOE 3asBlIeHHE HE COOTBETICTBYeT IO (opMe H  COOEPKaHMIO
TpeOOBaHMAM, MPEABABIAEMBIM K 3asiBREHHIO, cornacHo [lpmmoxenusM Ne 2, 3 x
HacTosllleMy Pernamenry;

NPEACTaB/ICHHE 3aABUTENIEM JOKYMEHTOB, HMEIOIIUX [TOBPEXKACHHS, X HATHYHE
HCTIPABJICHUH, HE MO3BOJIIOIIMX OAHO3HAYHO MCTONIKOBATh WX COJIEPXKAHHE, He
cofiepXkallux 00paTHOro ajipeca, MOANKCH, TeYaTH (IIPH HATHYHH ),

HeCOONIOIEHHE  YCTaHOBIICHHBIX HOPMATHBHBIMH IPaBOBEIMH  aKTaMU
TpeOOBaHHH, IPEOBABIAEMBIX K 3JIEKTPOHHOM MO/IHCH.

2.9.2.0 HanuuuM OCHOBaHMS I OTKa3a B IPHEME JOKYMEHTOB 3asBHTENS
HH(GOPMHUPYET CHELMANHCT YIIOJHOMOYEHHOTo opraHa nuGo paboruux MOL] (mpu
oOparienun 3a ycnyro#t uepes M®ILI), oTBeTCTBEHHBIH 3a NIpPHEM JOKYMEHTOB,
ODBACHAET 3aABUTENO COAEPKAHUE BLISBICHHEIX HEJOCTATKOB B MpECTABIEHHBIX
JOKyMEHTaX W IpeliaraeT IpHHATH MEPHI 110 UX YCTPaHEeHHIO.

YBemomieHue o0 oOTkaze B IpHeMe JOKYMEHTOB, HEOOXOMWMEIX /IS
NpeAOCTaBIEHUS MYHHUIMIAIBEHON YyCIyrd NOoANUchIBaeTcs pabotHHKkoM M®II (npu
oOpalueHnH 3a yermyroi yepe3 M®LI) 11460 HOHKHOCTHBIM JIMLIOM YIIOIHOMOYEHHOTO
OpraHa M BBIJAETCS 3asBUTENIO C yKazaHHEM INPHYMH OTKa3a He IO3AHEE OIHOIO
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pabouero nHs co AHA OOpameHHs 3afBHTENs 34 [OMYYCHHEM MYHHIMIAIBHOM
YCIyTH.

He MoxeT ObITh OTKa3aHO 3asABUTENIO B IPHeMe JOMONHUTENBHBIX JOKYMEHTOB
NP HAJIMIUK HaMePEHHS HX CIATh.

2.93.01ka3 B mpHeMe IOKYMEHTOB, HEOOXOOMMBIX IS IIPeJOCTaBICHMS
MYHUIIMNIATBHOH YCIYTHM, HE NpEemATCTBYeT IIOBTOPHOMY OOpamIeHHIO IIOCIe
yCTpaHeHHsl IPU9HHBL, IIOCIYXKUBLIESH OCHOBaHHEM JJIA OTKa3a.

Iloapasnen 2.10.McyepnbiBaouii nepeyeHb 0CHOBaHMI 1A
NPHOCTAHOBJIEHHUA HJIH 0TKA32a B NPEJOCTABACHHH MYHHIUNIAIBHOH YCJIYTH

2.10.1.OcHoBanusA A7l NPHOCTAHOBIEHUS NPENOCTABIEHHS MYHWLHIATBHON
YCIYTH 3aKoHoAaTensCTBOM Poccuiickoil ®eaepanuu He MpeqycMOTPEHB.

2.10.2. 3asBuTeno OTKa3bIBACTCA B NIPEIOCTABICHHH MYHHULMIAIBHOR YCIIYTH
[IPY HATMYUH XOTA OBl OMHOTO M3 CIIeAYIOUINX OCHOBAHHI:

1) ofpaiieHue 3a MPenOCTABIEHHEM MYHHLMOANBHON YCIAYrH JHIa, He
OTHOCAIIETOCS K KaTErOpHH 3asSBHUTEIICH, B COOTBETCTBHH ¢ NoApa3aenoM 1.2 pasnena
1 HacTosIIero aAIMUHHCTPATHBHOTO PernamenTa;

2) HENpeACTaBNEHUE 3ajABUTENEM JIOKYMEHTOB, YKA3aHHEIX B Iofpaszene 2.6
paszena 2 PernaMmenrTa;

3) TmnpemoCTaBIEHHE 3asBHTENEM HEOOCTOBEPHOM WJIH HEaKTyalbHOM
HH(QOpMALMY, MOJIOKHEIX NOKYMEHTOB HJIH COOOIIEHHME 3aBEAOMO JIOWKHBIX
CBeJIEHWI;

4) npencTaBieHKE 3aABUTENEM JOKYMEHTOB B HEHAJIEXAILMI OpraH;

2.10.3.He pomyckaeTcsa oTKa3 B IPENOCTABICHHH MYHHLHIAIGHONW YCIYTH B
clyvyae, €ClMX 3afBICHHC W JOOKYMEHTHI, HEOOXOOWMEBIE [JIA MNpefoCTaBIeHHS
MYHHLUMIIANBHON YCITyTH, HOAAaHBI B COOTBETCTBHH ¢ HH(opMalued o cpokax u
NOpSAAKE MPeIOCTaBICHHS MYHHMLMNAIBHOW YCIyTrH, omyOiHMKoBaHHOH Ha EauHoM
Ioprane, PernonansHoM nopraie u opHIHaIbHOM caiiTe.

2.10.4.01ka3 B mpeJOCTABICHUH MYHHIHNAIBHOM YCIyTH HE MPENATCTBYET
IOBTOPHOMY OOpPAIlIeHUIO MOC/E YCTPAHEHH NMPUYHHEI, IOCTYXHUBLIEH OCHOBaHHEM
JUIs OTKasa.

ITogpasaea 2.11. Ilepedens yciyr, KOTOpBIE IBAAIOTCS HEOOXOAHMBIMH H
00a3aTeILHBIMH 17151 NPEJOCTABIEHA MYHHIHNIAJALHOH YC/IyTH, B TOM YHCTe
CBe[eHHs 0 JOKYMEHTE (A0KYMEHTAX), BblAaBaeMOM (BbIIaBAE€MBIX)
OpraHU3aUHAMH, YYaCTBYHOWMKMH B NIPeA0CTABAeHHH MYHHUMNAILHOH yexyru

Yciyru, KoTopele SBISIOTCS HEOOXOAMMBIMH W OOS3aTEeNbHBIMH IS
IIpeACTaBIeHU MyHHLIMIANBHOH YCIIyTH OTCYTCTBYHOT.

Ilogpasnen 2.12. [lopnaok, pa3Mep ¥ OCHOBAHHA B3HMAaHHA
rocyapcTBeHHO# MONIIHHBI HIH HHOH IIaThI, B3UMaeMoii 3a npeaocTaB/ieHHe
MYHHIHNAJLHOH YCJAYTrH



l'ocynapcTBenHas [OLUIMHA WIH WHasg IUlaTa 33 IpefOCTaBICHHE
MYHHLHTIATBHON YCJlyrH He B3uMaeTcs. [lpefocraBiieHHe MyHUIMIAILHON yCITyTH
OCyILeCTBNseTCs OecIIaTHO.

Iloapasaen 2.13. Ilopaaok, pazmMep H ocCHOBaHHsI B3AMAaHHS AT
3a NMpeaocTABJIEHHE YC/IYT, KOTOpbIe ABJAIOTCS HEOOX0AHMbIMH H
00A13aTeILHBLIMH /1A NPeJOCTABICHHA MyHULHIA/ILHOI YCIYTH, BKIOYas
HHGOPMaUHIO 0 METOJNKE pacyeTa pa3Mepa TaKoil miaThbl

Pasmep miuaTel 3a ycnyrw, ykasanHble B mofpasnene 2.11 pasmena 2
PernamenTa, ompenensercs OpraHA3alMAMH, OCYILECTBISIONIAMHE IIOJITOTOBKY
ASHHBIX JOKYMCHTOB, B COOTBETCTBHM C Tpe0OBaHWAME JEHCTBYIOLIETO
3aKOHOJIaTeNbCTBA.

Ionpasgen 2.14. MakcHManbHbIi CPOK OKNZAHUA B ouepelH NpPH noaave
32Npoca O NpeNocTaBAeHHH MYHHUHNAJBHOH YCJIYIH, YCIyTH,
NpeNoCTaBIAEMON Opranu3anneii, yJacTByiouei B npeAoCTaBICHHH
MYHHIHNAbHOMN YCaAYIy, H NPH NOJYYeHHH Pe3y/bTaTa
NpeNoCcTaB/IeHHS TAKHX YCIYT

Cpok oxuIaHHs B odYepeny IpH TMOfaYe 3aABICHHI O NpeAOCTaBICHHH
MyHULUIATBHON YCIyrd M JOKYMEHTOB, a TaKKe [PH NONyYEeHWH pe3ylbTara
NpENOCTABNCHNS MYHUUMIAIBHOW YCIYyrM Ha JIM4HOM [pHEME HE JO/DKCH
MpEeBBINATE 15 (MATHAALATH) MHHYT.

Ioapasaen 2.15. Cpok u nopsagok PErucTpalHy 3anpoca 3asiBHTENs o
PeNOCTABICHHH MYHHIHNATbHOM YCIYTH H YCJIYTH, HpeJoCTaBaAseMOoii
OpraHmiauueii, yyacrByouiei B IpeaocTaB/JIeHHH MYHHIIHNIANbHOH
YCIYTH, B TOM 4HCNe B 3JEKTPOHHO#H opme

Peructpanus 3asBieHUs 0 NpeNOCTABICHHH MYHHMLHIAIBHON YCIYyTH U (HIIH)
AOKYMEHTOB (ComepXalluxcsi B HUX CBE/ICHUIT), HEOOXOMUMBIX 15t NpEIOCTABIICHUSA
MYHULIMNANBHOH YCIyTd, B TOM YHCIE NpH IIPELOCTABIECHHH MYHHUIMITATBHOM
YCIYTH B JJICKTPOHHOWH (opMe mocpenctBom Enmeoro noprama, PerdonambHOro
TopTalla OCYIIECTBIISETCS B IeHb KX NOCTYILICHHS B aJIMUHHCTPALIAIO.

Peructpauus 3asBieHHs o IpemocTaBieHMH MYHHLUHNATBHOH YCIYIH ¢
AOKYMEHTaMM, yKasaHHBIMH B mozpasmene 2.6 pasgena 2 Perjiamenta,
TOCTYNHBIINMHA B BHIXOJHOH (Hepaloumit HiTH Npa3AHWYHEIR) AeHb, OCYILECTRIAETCS
B TIEPBBIHA 33 HUM paGoyuii 1eHb.

Cpok perucTpauuy 3asBieHHs O mpesOCTABICHHH MYHHUIUNATEHOR YCIYTH M
AOKYyMEHTOB (CONEPKAIUMXCA B HHUX CBeJICHHIR), IpeacTaBIeHHbIX 3asgBUTENEM, HE
MOZKET MIpeBBIaTh 20 (ABaAUATH) MHAHYT.

Iloapasaen 2.16.TpeGoBanus Kk NoMelLeHHsIM, B KOTOpBIX NpeJocTaBadeTcsl
MYHHUHNANbHAS YCAYra, K 33y 0KHAAHU, MeCTaM Ui 3200THEHHS 3aNPOCOB
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0 HPeI0CTABJIEHHH MYHHIHIIALHON YCJIYTH, HHPOPMAIHMOHHEIM CTEHAAM €
o0pa3uaMH HX 3AM0JHEHHS H NepeuHeM JOKYMEHTOB, HeOOX0AHMbIX AJIH
NpeJocTABJIEeHHs] KAXKA0H MYHHIMIIAJLHOH YCJIYTH, Pa3sMEeLICHHIO H
opopMJIeHHI0 BH3YaIbHOM, TEKCTOBOH H MyJbTUMeAHHHOH HHPOPMALIHH O
NopsAKe NpeJocTAB/AeHHA TAKOH YCJIYTH, B TOM YHCIe K 00ecnedeHHI0
AOCTYNHOCTH /ISl HHBAJIHA0B YKa3aHHbIX B 00bEKTOB B COOTBETCTBHH €
3aKoHoAaTeabcTBOM Poccuiickoii @enepanuu o conmanbHOH 3aIATe
HHBAJIHIOB

2.16.1 upopmauus o rpajpuxe (pexkume) paboTel aAMHHHCTPALAH
MyHUIUNaneHOro obpasoBanus [Ipumopcko-Axrapekuid paiton, M®I] pasmeraetcs
IIPH BXOAE B 31aHHE, B KOTOPOM OHO OCYILECTBJISET CBOKO AEATENBHOCTD, HA BAJHOM
MecTe.

31aHMe, B KOTOPOM IMPEJNOCTABIACTCS MyHHIHMIIANBHAs YCIyra, JOIDKHO OBITh
o0bopyoBaHO OTHAENBHBIM BXOJOM M CBOOOJHOrC JOCTyma 3asBHUTENEH B
TIOMELIECHHE.

Bxoa B 3manme nomxeH OBITH 00OpyAOBaH HMHQOPMAIMOHHON TaOIHUKOM
(BBIBeCKOM), coaepkaliell uHObOpMaLHIO 00 aJMHHUCTPAUMHM MYHHLMOAIEHOTO
obpazoBanus IlpuMopcko-AxTapckuii paiioH, a Takke obopyaoBaH yHoGHOM
JIECTHHLIEH C TOPYYHSMH, NaHAycaMu A OeclpelsTCTBEHHOTO MepeiBHKEHYs
rpaxuiaH.

ITomemenus, rOe OCYWECTBNASTCS NpHEM M  BBAAYa JOKYMEHTOB,
obopynyoTes ¢ yueToM TpeGoBaHHi TOCTYMHOCTH Uil MHBATHAOB B COOTBETCTBHH C
JAeACTBYIOIINM 3aKOHOAATEeNbCTBOM Poccuiickoit @enepalini 0 CONMMANBHOMN 3alIUTe
HHBAIHKOB, B TOM YUCJie 00eCIeIHBalOTC:

ycnoBus anf  OECHpensaTCTBEHHOTO JAOCTyna K OOBEKTY, Ha KOTOpOM
OpPraHu30BaHO I[PENOCTaBIeHUE YCIYl, K MecTaM OTAbIXa W IpeJoCTaBIAEMBIM
yclyram;

BO3MOXKHOCTS CAMOCTOSITENEHOTO IEPEABIXEHHUS 110 TEPPUTOpHH OOBEKTa, HA
KOTOPOM OPraHH30BaHO MPEAOCTABIEHHE YCIYT, BX0Ja B TAKOH OOBEKT M BEIXOAA M3
Hero, NOCaJK¥ B TPaHCIIOPTHOE CPEACTBO M BHICAAKH W3 HEro, B TOM 4HCIE ¢
HCIIONIB30BAaHUEM Kpecia-KOJISICKH,

CONPOBOXKACHHE HMHBAIHJOB, MMECIOIMX CTOMKHE paccTpoiicTBa (yHKIHH
3PEHHUA H CAMOCTOATEIBHOIO NEpeABHIKEHUS, H OKa3aHHe UM IIOMOIIH Ha 00BeKTe, Ha
KOTOPOM OpPraHH30BaHO MPEeAOCTaBleHHE YCIYT;

Haanmexallee pasMellleHHe o0OpyloBaHUA W HOCHTeNled HHGpOpMAaIVH,
HeOOXOAMMBIX I obecnedeHUs OeCHPErsITCTBEHHOrO JOCTYIA HHBANUIOB K
00beKTY W  IpefOCTaBIAEMbIM  YCIyraM C  y4eTOM  OrpaHHM4YeHHH  Hx
KU3HEAEATEIBHOCTH;

AyOnupoBaHHE HEOOXOOUMOH /il WHBAHAOB 3BYKOBOM H 3pHTENBHOM
HHGOPMAllUY, a TaloKe Haanuced, 3HAKOB M HHOM TEKCTOBOH M rpaduuecKoi
MHOOpMAlLMH 3HAKaMH, BBINOJTHEHHBIMH pelbeHO-TOYeUHEIM wmpudToM bBpaiins,
JOIYCK CYpAONEPEBOIINKE H TH(IOCYPIOTIEpeBOAYHKA;

JAOMycK Ha OOBEKT, Ha KOTOPOM OpTraHH30BAaHO IMPEIXOCTABIECHHE YCIYT,
co0aKH-IPOBOAHUKA NIPH HATHYMA JOKYMEHTa, IOATBEPXKIAIOIIETO €€ CIEHATLHOE
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o0ydeHHe W BbIJABaEMOr0 B TMOpPsAAKE, YCTAHOBIEHHOM 3aKOHOAATeTbCTBOM
Poccutickoit ®eneparuy;

oKasanue pabOTHHKaMM opraHa (y4pexIeHWs), NPeAOCTABISIOLIErO yCIyTH
HACEeNICHHIO, TMOMOIIH MHBAJIHAAM B IPEOJIOJICHHH ©OaphepoB, MEMAMKX
NOJyYCHHIO UMM YCIYT HapaBHE ¢ APYTHMH OpraHaMH.

2.16.2. Tlpuem 3agButeneit B MODIL] ocymecTBisieTcs B CIEHHAIBHO
000pyHOBaHHBIX MOMELICHHSAX; B YIOJHOMOYEHHOM OpPraHe — B OTBEIEHHBIX I
3TOro KabHHeTax.

IloMelnenns, B KOTOPEIX NMpPeROCTABIETCA MYHHUIMIAILHAS YCIyTa, AOIDKHEL
COOTBETCTBOBATh CAHWTAPHO-THIHEHMYECKHM IIpaBHJIaM M HOPMAaTHBAM, HpaBHIaM
noXapHO} OesonacHocTH, GesomacHocTd Tpyaa. IloMewenus o6opymytorcs
CHCTEMaMH KOHAWLMOHHUPOBaHHs (OXJAXICHHUS M HaTpeBaHHs) H BEHTHIMPOBAHMSL
BO3/TyXa, CPe/ICTBAMH OIOBEIIEHHS O BO3HHKHOBEHHM Upe3BhMaiiHOM cHTyarmuu. Ha
BUJIHOM MECTE DAacloNaraloTCs CXeMbl Pa3MEILCHHMS CPEICTB MOXApOTYINEHHA H
nyTei sBakyauuu mofed. [IpemycmaTpusaercs oGopynoBaHHE IOCTYIHOLO MECTa
OOILIECTBEHHOTO MOJIb30BAaHUSA (TyasIeT).

Homewenus M®ILI ans paGoTH ¢ 3asBuTenIMH oGopyayroTes 3AEKTPOHHOI
CHCTEMOH yMpaBlEHHs OYepenbi0, KOTOpas MPEeACTaBIsET COOOM KOMILIEKC
IpOrpaMMHO-aNMapaTHRIX CPEACTB, IMO3BONAIOIINX ONTHMH3UPOBATH YIPAaBIEHUE
OYepenIMH 3asBUTENEH,

2.16.3. IlomeweHus, TpeaHa3sHaYeHHbIE IUIA npHeMa 3asBHTeNel B M®LI,
06opyayoTcs HHOOPMALMOHHEIMHA CTEHAAMH.

UHdopMalMOHHEIE CTEHAB pa3MENIAIOTCA Ha BUIHOM, JOCTYIIHOM MeCTe.

Odopmrenne HMHGOPMALMOHHEIX JIHCTOB OCYILECTBIAETCS yIOOHBIM IIs
areHus mpugToM — TimesNewRoman, dopmar mucrta Ad; TeKCT — HpomUCHBIE
OyKBbI, pasMepoM IpuGpTa Ne 16 — OGBIYHEIM, HAUMEHOBAHNE — 3arIABHEIE OYKBHI,
pasMepom wwpudra Ne 16 — sxupHbli, mond — 1 cM BKpPYTOBY10. Te€KCTEI MaTepHaiOB
MOJDKHBI OBITE HameyaTaHbl Ge3 McIpaBneHui, Haubonee BaXKHAs nHpopManusa
BBIICIAETCA JKUPHEIM pu(ToM. Tlpu odopmneHnn HHGOPMAMOHHEIX MaTEPHAIOR
B BHIe O0pa3suOB 3asBIEHHA Ha MOJyYeHHE MYHHLHIAILHON yciIyrd, obpasnos
3as1BJCHUH, MlepeyHell NOKyMEHTOB TpeGoBaHUs K pasMepy mpudTa 1 dopmary nucTa
MOTYT OBITh CHH)KEHBEI.

2.16.4. TlomewmeHHs Qi NpueMa 3asBUTeNe OOKHBI COOTBETCTBOBATH
KOMQOPTHEIM O TpaX(AaH YCIOBHAM M  ONTHMATbHBIM YCIOBUSIM paGoThl
CIICLMAIUCTOB  YIOJHOMOYEHHOTO opraHa, pabotHukoB MOLl u  nomkHE!
obecrieynBarh:

KOMGOPTHOE DPAaCHOJOKEHHE 3afBUTEIS W CIELHATHCTA YTIOTHOMOYEHHOTO
opraHa, pabothHuka MQ®IT;

BO3MOXHOCTE ¥ yA0OCTBO  odopMieHHs 3asgBUTEIEM  IHCHBMEHHOTO
o0palueHus;

TeJIeQOHHYIO CBA3B;

BO3MOXHOCTb KOTIMPOBAHHUA JOKYMEHTOB;

AOCTYIl K HOPMATHBHBIM MPaBOBEIM aKTaM, PEryJHPYIOIIMM HPEIOCTABICHHE
MYHUIKIAIBHON YCIYTH,;

HalTMYMe TMCEMEHHbIX NIPHHANIEXHOCTEH U OymMaru dopmaTa A4.
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2.16.5. Ina oxuaaHusd 3adBUTENIAMH IIPHEMa, 3aMOTHEHHs HEOOXOANMBIX AJIA
NOyYeHMA MyHHMIIUIATBHON YCIyTH JOKYMEHTOB OTBOJIATCS MecTa, 000pydOBaHHEIE
CTYNbAMH, CTONMaMH (cToiikamu). JIs BO3MOXKHOCTH OQOPMIIEHHMS JOKYMEHTOB,
3aaBUTeNd obecneynBaloTCA pydkamu, OnaHKaMu AOKyMeHTOB. KonuuecTBo Mect
OXXHAAHHUA ONpENENsAeTCs HCXOAd M3 (PaKTH4eCcKOH Harpy3KH H BO3MOKHOCTH HX
pasMellleHHss B IOMelleHHH. Mecra OXUAaHUA OOOpYOYIOTCS CTYNBAMH KM
cKaMelkaMu (OaHKeTKaMH ).

2.16.6. Ilpuem 3zasBHTENcH IpH NpPeNOCTABICHHH MYHHLMIAIBHON YCIyrH
OCYLUECTBIIETC COINIaCHO rpaduky (pexxuMy) paboThl YIOJTHOMOUYEHHOTO OpraHa,
M®II, ykazanHOMy Ha OHIHAILHOM caiiTe.

2.16.7. Paboune MecTa CnELHAIMCTOB, MPEIOCTABISIOMMX MYHHIMIIATBHYIO
yChnyry, o0OopyayloTCsi KOMIBIOTEPAMH M OPITEXHUKOH, [TO3BOJISIOLIUMHM
CBOCBPEMCHHO M B I10JIHOM 00beéMe NoIydYaTh CIIPAaBOYHYH) HMHQOPMALHIO IO
BOIpOCaM  NPEAOCTABICHUA  MYHHIMIANBHOH  YCIYTH M OpPraHM30BarTh
NIPEIOCTAB/ICHHE MYHHALIUNATLHON YCIYTH B IIOJIHOM 06BEME.

Hoapasaen 2.17.1loka3aTe/In 10CTYNHOCTH H Ka4€CTBA MyHHIHNAILHOM
YCIYyrd, B TOM YHCJI€ KOJHYE€CTBO B3AHMO/AEIHCTBHIi 3aABHTEA C
MO/KHOCTHBIMH JTHIAMH NPH NPe10CTaBJeHHH MYHHIHIAABHOM YCJIYIH B UX
APOaOKHTE/IbHOCTD, BO3MOMKHOCTS JIn00 HEBO3MOMKHOCTD MOJYYeHHs
MYHHUHNAJIbLHOH YCIYIrd B J1I060M MHOrOQYHKIHOHAILHOM IERTpE
NPEeROCTaBIEHNS FOCY1APCTBEHHBIX H MYHHUHMIIAJIBLHBIX YCIYT, MO BLIGOPY
3asiBHTE/If (IKCTEPPHTOPHAILHBIH IPHHLHN), BO3MOKHOCTL [HOJTyYeHHSH
HHPOPMALMH O XO/(e IPeJOCTAB/ICHHS MYHHUANIAILHON YCIYTH, B TOM YHCIE ¢
HCHOJ/Ib30BAHHEM HHPOPMALHOHHO-KOMMYHHKAHOHHBIX TeXHOJIOrHH

2.17.1.OcHOBHBIMH [OKA3aTEAMH AOCTYIIHOCTH H Ka4€cTBa MYHULUIAJIBHOH
YCIYTU ABJSIOTCA:

KOMMYCCTBO B3aHUMONEHCTBHH 3a4BHTENS C JOMKHOCTHBIMH JHIAMH IIPH
NpEeNOCTaBICHNH MYHHUIHITATBHON YCIYTH U WX HOPOJOIKHUTEIbHOCTD;

BO3MOXHOCTE NOJa4u 3asBIEHUs O NPENOCTAaBICHHH MYHHLUNANBHON YCIYyTH
M BBIAAYH  3ajBUTEJSIM  JOKYMEHTOB 110  pe3ylbTaraM  IIpeJOCTaBIEHHS
MYHHLHUIIANBHON yenyrH B MOL;

BO3MOXHOCTE  IOJy4eHH  MHQOpMallMH O  XOA€  HpeloCTAaBICHUS
MYHUIUIIATEHON YCIIYTH, B TOM YHCIIE C UCIIOIb30BaHHEM IIOPTATIOB;

yCTaHOBNEHHe M coOnofeHHe TpeGOBaHMH K IIOMEMEHHAM, B KOTOPBIX
NpeIOCTaBIAETCS YCIyTa,

YCTaHOBJIEHHE M COOMIOACHHEe CpOKa IPeloCTaBieHus MyHHIHIANBHOM
YCIYTH, B TOM HHCIE CPOKa OXMIAAHHUS B OUepe[H IPH Nojade 3asBNCHHA U IPH
[IOJTy9€HUH PE3yJIbTaTa NPEAOCTABICHHA My HUIIMITATBEHOHR YCIyTH;

KONMWYECTBO 3aABIICHUH, MPUHATBIX C HCIONB30BaHHEM WH(POPMAalLHOHHO-
TEJICKOMMYHHKAMOHHON CETH OOINEro MoMb30BaHHA, B TOM YHCIE HOCPEICTBOM
Enunoro noprana u PeruonansHoro noprana;

OTIEPATUBHOCTD H JJOCTOBEPHOCTH NPENOCTABIIEMON HH()OPMALIKY;,

OTCYTCTBHE 00OOCHOBaHHBIX XKaJlod;
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OOCTYIIHOCTH HH(OPMAHOHHEIX MaTEPHAJIOB.

2.17.2 3asBuTemnto (npencraBuTenio 3asIBUTEJIA ) NpeloCTaBIAeTC
BO3MOXXHOCTb HE3ABHCHMO OT €r0 MEeCTa JKHTEJIbCTBA HIIH MecTa NMpeObiBaHUA (Uit
bu3MYeCKHX JIHI, BKIIOYAas HHIMBUAYalbHBIX MpennpHHHMarteneii) nubo Mecra
HaXO0XAeHHs (JUIA IOPHANYECKIX THIT), 00palaThes B 1000 mo ero Beibopy M®L] B
npenenax TeppuTopHu KpacHogapckoro Kpad IS OpedoOCTaBlIeHUS €My
MYHHIIHIIATILHOHN YCIIYTH 110 S3KCTEPPUTOPHAIEHOMY IPUHIIHITY.

IToapasnen 2.18.Mubie TpeGoBanus, B TOM YHC/I€ YUUTLIBAWOINHE 0CO0EHHOCTH
npesocTaB/aeHHs MyYHHIHIANbHOH YCJYIH B MHOTOQYHKIAOHAABHBIX HEHTPaX
NpeiocTaB/IeHHS IOCYAaPCTBEHHbIX H MYHHIHNIAJIbHBIX YCAYT, 0C00eHHOCTH
NPEAOCTAB/IEHH MYHHHHIIAJbHOH YCIAYTH N0 YKCTEPPHTOPHAILHOMY
NPHHITHILY H 0CO0EHHOCTH NPel0CTABJEHHA MYHHINNAJIBHOM YCIYTH B
3JIeKTpoHHO# dopme

2.18.1.J1n4 nonydeHHss MyHHIHIIATBHOR YCIYTH 3a9BHTENAM IPEROCTaBIIAeTCS
BO3MOXXHOCTh HAMpaBHTh 3asBJIEHHE O IPEAOCTABICHAN MYHULHUNAIBHON YCIYTH, B
TOM YHCJI€ B (hOPME ITEKTPOHHOTO JOKYMEHTA:

B YIIOJIHOMOYEHHBIH OpraH IOCPEACTBOM HCIIONb30BaHMSA HH(POPMaL{MOHHO-
TEJIEKOMMYHHKAUMOHHBIX TEXHONOTHH, BKIIOYas UCNoib3oBaHue EnuHOrO noprana
u PervoHanpHOro moprana, ¢ NPUMEHEHHEM 3IEKTPOHHOM NOATIMCH, B KOTOpO#
AOJDKEH COOTBETCTBOBATh TpeOOBaHUAM NocTaHoBNeHU [IpaButenscTa Poccniickoit
®enepaun ot 25 mioHa 2012 roga Ne 634 «O Bumax 3MeKTPOHHON NOAMMCH,
HCIIONB30BaHHE KOTOPBIX  JAOMycKaeTcd NpH oOpallleHUH 3a IOJy4eHHEM
TOCYIapCTBeHHBIX M MYHHIIUITATBHEIX YCAYr» ([ajiee - 3NeKTpOHHAas MOATIKCE).

2.18.2.Ilpu obpawennu B MOL] MyHUmunansHas yeiayra OpeJocTaBiIseTcs ¢
YU€TOM HPHUHLUMIE IKCTEPPUTOPHAIBHOCTH, B COOTBETCTBHH C KOTOPEIM 3asBHTEID
BIpaBe BBIOpaTh JUI oOpallleHus 3a [ONMydeHMeM MYHHUMIAIBHOH ycmyrn M®I],
pacmoioKeHHBIH Ha TeppuTopuM KpacHomapckoro Kkpas, HE3aBHCHMO OT MECTa
perucTpanuu  3asBHTENII Ha TeppuTopud KpacHomapckoro Kpas, Mecrta
pacnojioxeHus Ha Tepputopur KpacHoaapckoro kpas 06beKTOB HeABIKHMOCTH.

2.18.3.M®PI] npu ofbpamieHun 3asBuTend (MpEACTABUTENs 3asBHTENA) 3a
IpeJocTaBIeHHEM MYHHUINTIATHEHON YCIYTH OCYIIECTBIIMIOT:

(GOpMUpPOBAHHE 3JIEKTPOHHBIX IOKYMEHTOB H (MJIH) 3JIEKTPOHHEIX 00pa3oB
3a8BJICHUSA, OOKYMCHTOB, IIPHHATBIX OT 3asgBUTENA (TpeACTABHTENS 3asiBUTENS),
KOMUH JOKYMEHTOB JIHYHOIO XPAHEHWS, NMPUHATHIX OT 3asBUTENS (MPEACTABHTES
3aBUTENA ), o0ecrieynBas uX 3aBEPCHHE JNIEKTPOHHOU MOANUCEIO
B YCTaHOBJICHHOM MOPAIKE;

HaNpaBlIEHHE C HCIIOIB30BaHUEM HH(OPMALMOHHO-TEIEKOMMYHHKAITMOHHEIX
TeXHOJIOTHH 371EKTPOHHBIX NOKYMEHTOB H (MJIH) JeKTPOHHEIX 00pa3oB JOKYMEHTOB,
3aBEPEHHBIX YIONHOMOYEHHBIM MO/DKHOCTHBEIM JIKIOM MHOTOQYHKIIHOHAIBHOTO
LUEHTpa, B YIIOJIJHOMOYEHHBIHA OpraH.

2.18.4. IIpy HampaBneHMH 3asBIeHHNE M JOKyMEHTOB B 3JIEKTPOHHOH dopme
C HCIOJB30BaHHeM EnvHoro noprama, PernoHanpHOro moprana 3asBleHHE H
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JOKYMEHTHl  NOKHBI  OBITH  [OANMCAHBl  YCHJIEHHOH KBaNUGUUHPOBAHHOK
31eKTPOHHOMN TIOAMKCHIO B COOTBETCTBHM C TpebGopaHmsiMH DenepalbHOro 3aKOHa
or 6 ampens 2011 Ne 63-®3 «O6 31€eKTPOHHOM MOANHCH» H IIOCTAHOBJICHUA
IIpasutensctsa Poccumiickoit ®enepamun ot 25 wrona 2012 roma Ne 634 «O Bupax
3IEKTPOHHOM MOJIMKCH, MCIOJb30BaHNE KOTOPBIX MNOIYCKAeTCs NpH OOpalieHHH
33 OJYYEHHEM rocyapCTBEHHBIX W MYHHUIMIIANBHBIX YCIY.

3asgBHTEND - (PU3UYECKOE JIMLIO BIPaBe HCMOAB30BATE IMPOCTYIO 3MEKTPOHHYIO
NOAINCH B Cily4ae, MPexyCMOTPEHHOM ITyHKTOM 2' INpaBun ompeseneHus BUOOB
3JIeKTPOHHOM HOANWCH, WCIOJb30BaHHE KOTOPHIX HOIYyCKaeTcsa IpH oOpalueHHH
32 MONyYeHHEM MYHHUHNATBHBIX YCAYT, YTBEPXAEHHBIX IOCTAaHOBJIEHHEM
[TpaButenscTa PO ot 25 utons 2012 roga Ne 634 «O suax sneKTPOHHON MOAIHCH,
HCIIONIb30BaHHE KOTOPBIX JOIyCKaeTCsl npu obpailleHur
3a NojiydeHHeM TroCyIapCTBEHHBIX U MYHHIHUIIANBHBIX YCIYI», COTJIACHO KOTOPOMY,
B ciaydae ecid npu OOpalieHUM B SNeKTPOHHOH ¢opMe 32 MOIy4eHHEM
MyHHLHNANBHOR yclnyrd uIOeHTHOUKALMA W ayTCHTHQHKAUWA 3asBUTENS -
QH3MYEeCKOro  JMId  OCYLIECTBIAIOTCA C  HCIONB30BAaHMEM  (elepalbHOH
rocyJapcTBEHHOM HHpOpMaluoHHOU cucTeMbl «ENVHas cHcTeMa HMAEHTHQUKAHK
H ayTeHTHQMKalWHd B HHOPacTpyKType, ofecnedyuBarolle HHPOPMALUKMOHHO-
TEXHOJIOTMYECKOE B3aUMOJeHcTBAe WHGOPMAIMOHHBIX CHCTEM, HCIIOIE3YEMBIX
17 TIPeNOCTABIEHHS IOCYAapCTBEHHBIX U MYHHIMIANBHBIX yCIYT B 3JIEKTPOHHOM
dopme» (manee — Equnas cucrema uaeHTHGUKANMYE U ayTeHTHOHUKANK), 3asBHTENb
BIIpaBe KCIOJB30BATH IIPOCTYKO OJEKTPOHHYXO MOANHCE mpu obpamienvn
B 3IIEKTPOHHOI (popMe 3a MOJyYeHHEM MYHHUUNAJIBHOA YCIIyTH NPH YCIOBHH, YTO
IpH BBIAa4e KJIO4a IPOCTOH 3IEKTPOHHOH MOANMHMCH NHYHOCTE (HHU3HYECKOTO JIHIA
yCTaHOBJIEHA [IPH JTIMYHOM IIPHEME.

Pasnen 3.Cocras, noc/ieA0BaTe/IbHOCTD H CPOKH BBLINOJHEHHS
aAMHHHCTPATHBHBIX Mpoueayp (AeHcTBHIT), TPeOOBAHHSA K MOPSAKY HX
BEINOJIHEHHS, B TOM YHCJIe 0CO0eHHOCTH BbINOJHEHHS aAMHHHUCTPATHBHLIX
npoueayp (aeficTBHi) B 3JIeKTPOHHOI dopme

IToapasgen 3.1.CocTas, N0oC/1€10BATEILHOCTE H CPOKH BBINOJIHEHHS
aAMHHHECTPATHBHLIX POUEAYP, TPeOOBaHNA K NOPAAKY HX BHINOJTHEHHSA

3.1.1. [TpeaocTaBneHne MyHULMNIAIBHOM YCIYTH BKIIOYAET B ce0d CleAyrolue
aJMHHHACTPATHBHEIE IPOLIEAYPhI {IeHCTBHA):

1) mpueM 3afBNEHHS W TNpUIAraeéMbix K HEMY HOKYMEHTOB, pPerMCTpanus
3agBJICHUS W BBIJa4a 3asBUTEIIO PACITUCKY B IOJIYYCHHH 3ajABJICHHA U JOKYMEHTOB;

2} ¢opMupoBaHHE M  HAlpaBjeHHE  YNOJHOMOYEHHBIM  OPraHOM
MEXBEIOMCTBEHHBIX 3alpOCOB B Opradsl (OpraHM3alliH), YYacTByHOIIWe B
IIPeJOCTaBIeHH MYHUIMIIATBHON YCIYTH(B Cllydae HelpeACTaBIeHUs JOKYMEHTOB,
yKasaHHbIX B TIofpaszeie 2.7 pasieia 2 PernaMenTa, 3a9BUTENEM CAMOCTOSTENBHO);

3) paccMOTpeHME 3asBI€HHMA W [pHIAraeMblx K HEMYy JIOKYMCHTOB
YIOJHOMOYEHHEIM OpPraHoM H (QOpMHpPOBaHHe pe3ynpTaTa NpEeAOCTaBICHUSA
MYHHIHMATBHON YCIYTH B COOTBETCTBUH C 3asBIICHHEM NGO IIPHHATHE PEIIeHUs 00
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OTKa3€ B IPeJOCTaBIEHHH MyHHIMNATBHONR YCIIyTH,

4) BBI1a4a 3asBHUTEII0 pe3yJibTara IIpeAocTaBleHUs MyHUIHIIAILHOH yCIIyrH;

3.1.2.1IpuemM 3asiBIeHUA W TIpUIaraeMblX K HEMY JNOKYMEHTOB, perdcTpalus
3agBJICHHS ¥ BBIJIa4a 3asBUTEIO PACIIMCKH B [IOIy4YECHHU 3a9BIICHUS U JOKYMECHTOB.

3.1.2.1. OcHoBaHMEM IS Hayaja AAMUHHUCTPATABHOH IIPOLEAYPBI SABJIACTCS
ofpalieHue TpakJAaHWHA B YNOJHOMOYEHHBIH opraH, B TOM HHCIE IMOCPEACTBOM
HCNONb30BaHNA HHMOPMAITHOHHO-TEIEKOMMYHHUKALMOHHEIX TEXHOJIOTHH, BKJIIOYas
ucnonb3oBaHue EauHoro mnoprana, PermoHansHOro mnoprtana, ¢ 3asABIEHHEM H
JOKYMEHTaMH, YKa3aHHBIMH B moapaszfene 2.6 pasjena 2 PernamenTa.

B 1endax npenocTaBneHHsS MYHHUUHIANBHOK YCIyI'H, B TOM 4HCIe
OCYIIECTBIISIETCS IIPUEM 3asBUTEIEH IO NPEABAPUTENBHON 3aNUCH.

3anuce Ha TIpUeM MpPOBOAMTCA mocpeactBoM EaunHoro moprana,
PervonansHoOro nnoprana.

3asgBUTENIO NPEIOCTABILETCS BO3MOXKHOCTE 3aIIUCH B JIIOOBIE CBOOOIHBIE [T
IpueMa JaTy M BpeMs B IpeAeliaX YCTAHOBIECHHOIO B YIOJTHOMOYEHHOM OpTaHe,
MOI] rpaduika npuemMa 3asgBuTENEH.

YnonHoMoueHHBIH oprad, MO®IL] He BnpasBe TpeOOBaTh OT 3adABHUTENA
COBEpIUCHHWS HHEIX OCHCTBHHA, KpOME€ NPOXOXACHHA HISHTH(PUKaImH ¢
ayTeHTU(HUKAUMUM B COOTBETCTBMM C HODMAaTUBHBIMH TIPAaBOBBIMM  aKTaMH
Poccuiickoii ®epepauuy, ykazaHusd Leld IIpUeMa, a TaKXke MIpedoCTaBICHHUA
CBENICHUM, HeOOXOAMMBIX [Jf pacdera IJUTENBHOCTH BPEMEHHOTO HHTEpBAaa,
KOTOPBIH HE0OX0aUMO 3a0pOHUPOBATE JUIA IPUEMA.

3.1.2.2. Ilpm oOpaineHun 3asABHTENA B AIMHHHCTPAlMIO OTBETCTBEHHBIN
CIICLAANIUCT MPY IIpHEMe 3asiBIeHHUS:

YCTAHABJIMBAET JWYHOCTh 3afBHUTENH, B TOM YHCJE MPOBEPAET AOKYMEHT,
YAOCTOBEPSIOWINH JIMYHOCTB, IIPOBEPACT NOJHOMOYHUS 3asgBUTENSL, B TOM 4YHUCIE
[IOJIHOMOYUS TIpeIcTaBUTEeNA JeHCTBOBATE OT €r0 UMEHH,

yCTaHaBJIMBAeT NpeAMET OOpalLleHHS;

IPOBEPAET COOTBETCTBHUE IIPEJICTABIEHHBIX JOKYMEHTOB YCTAHOBIEHHBIM
TpeOOBaHUIM, YIOCTOBEPAACE, YTO:

JIOKyMEHTbl B YCTaHOBJIEHHBIX 3aKOHOJATEILCTBOM CIy4YasdX HOTapUaIBHO
yIOCTOBEPEHbI, CKPEIIEHEI MTeHaTAMH ([IPH HATHIUH TeYaTH), HMEIOT HafjIeXalme
MOJIKCH CTOPOH HITH OINpEeeIeHHBIX 32aKOHOAATEIbCTBOM JOJDKHOCTHBIX JIHIL;

TEKCTBI IOKYMEHTOB HallUCaHbl pa300p4YuBO;

daMHIMHU, UMeHa H 0TYecTBa (U3UYECKUX JIMIl, aJpeca UX MecT JKUTENbCTBa
HAMUCAHBI IOJTHOCTBIO;

B JIOKYMEHTaxX HET IOAYHUCTOK, MPUMHCOK, 3a9€PKHYTHIX CJIOB M MHBIX HE
OrOBOPEHHBIX B HUX UCIIPABIEHUH;

JOKYMEHTBI HE VICIIONIHEHBI KapaHJAIlloM;

JOKYMEHTBl HE HMEIOT CEpbe3HBIX IMOBPEXKIECHHWH, HAIM4he KOTOPBIX HE
I03BOJISAET OJHO3HAYHO UCTOJIKOBATh UX COJEPKAHHE;

CPOK ACHCTBUSA TOKYMEHTOB HE HCTEK;

JOKYMEHTBI COOEpKAaT HMHGOPMAaLHI, HEOOXOAHMYIO Ul NpedOCTaBICHUSA
MYHHUHMNAILHON YCIYTH, YKa3aHHOM B 3ad4BIICHUM;

JOKYMEHTBI TpeJACTaBleHb! B [IOJIHOM 00BeMe;
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OCYIIECTBISIET KOMUPOBaHUE (CKaHUPOBAaHHUE) NTOKYMEHTOB, MPeNyCMOTPEHHEBIX
nyHkTamu 1-7, 9, 10, 14, 17 u 18 yactu 6 cratbu 7 @epepanbHOro 3aKoHa o1 27
mons 2010 roga Ne 210-03 «O6 opranuszaliiy IpeAoCTaBICHNAS rOCYXapCTBEHHBIX 1
MyHHLHOAIBHBIX ~ YCIyr» {(gamee - JOKYMEHTBl JIMMHOTO  XPaHEHHA) H
IpeJCTaBJIeHHBIX 3ajABHUTENEM, B Clyyae, €CHHM 3ajABUTENh CAMOCTOATENLHO HE
TIpe/ICTABUII KOTIMH JOKYMEHTOB JIMYHOTO XpPaHEeHHs, 8 B COOTBETCTBHU C HACTOSALIIHM
PernameHToM, nusi ee MpefocTaBIeHHAs HEOOXOOMMO TMpeAcTaBicHUE KOOUH
JOKyMeHTa JIUYHOT0 XpaHeHHs,

dopMupyeT SNeKTpPOHHBIE JOKYMEHTBI M (WIH) 3NeKTpOHHBIE 00passl
3asBI€HUs, NOKYMEHTOB, NPHHATBEIX OT 3aABUTeNd (IpedcTaBUTeNs 3agBUTENs),
KONMI AOKYMEHTOB JIMYHOIO XPaHEHHS, IPUHATHIX OT 3asiBHTENA (NpeacTaBUTENS
3asBUTEINA), obecneunBas UX 3aBepeHHE BIIEKTPOHHOH MOANMCHI0 B YCTAHOBJIEHHOM
HOPSIKE;

€CIU TpeJCTaBleHHble KONMHH JOKYMEHTOB HOTapHalbHO HE 3aBepeHsl,
CIIMYaeT KOMHH NOKYMEHTOB C MX NOJIMHHBIMHM 3K3eMIUISpaMH, I0CTIE Yero HHKe
pexBu3uTa HokymeHTa «lloanuce» mpocrapnseT 3aBepUTENbHYIO HAIIIHUChH: «BepHo»;
JOJDKHOCTh  JIMLIA, 3aBEpHUBINET0 KONHMIO JAOKYMEHTa, JIMYHYI0 [IOATMHCE;
pacliKGpOBKY NOANUCH (MHUIHANGI, ($aMHIINA); ATy 3aBEpPeHHs; IevyaTh. lIpu
3aBEPCHUHU KONUU JAOKyMEHTOB, 00BbeM KOTOPBIX NpeBHIIIaeT 1 {OOHH)IHUCT 3aBEpseT
OTHENIBHO KAXJBIH JIMCT KONHMM TakuM Xe chocoboMm, nubo mnpocTaBiier
3aBEPUTENBHYIO HAJIIUCh, Ha OOOPOTHOH CTOPOHE IMOCNIEQHET0 JIHCTA KOMHH
OPOLIMTOro, IPOHYMEpPOBaH [IOKyMEHTa, I[PUYEM 3aBEepUTENbHAas  HAIIHCh
JOMONHACTCA YKa3aHMEeM KOJIMYeCTBa JUCTOB KONMH (BBIIHCKM H3 JOKYMEHTA):
«Bcero B komMM __ JI.» M CKpeIUigeTci OTTHCKOM IledaTd (3a HCKIIOUYeHHEM
HOTapHaJIbHO 3aBEPEHHBIX JJOKYMEHTOR);

IOIpH YCTAaHOBIECHMH (DAaKTOB, YKa3aHHBIX B moapasiene 2.9 pasgena 2
Pernamenra, yBeqoMJIseT 3asBUTENS O HAIMYHY NIPENATCTBUH B IIpHEMe JOKYMEHTOB,
HeoOXOAUMEIX IS IIpeIOCTaBIeH!sI MyHULUATBHOM YCIYTH, 00BACHAET 3aABUTEILIO
COOEPKAaHHE BBIABICHHBIX HEAOCTATKOB B TMpPEACTAaBIEHHBIX JOKyMEHTax U
IpeiaraeT OIPUHATE MEPEI 110 HX yCTpaHEeHHIO;

NpH OTCYTCTBHMM OCHOBAaHHil JUI OTKa3a B NpHeMe JOKYMEHTOB PeTHCTpPHpYET
3afBJIEHHE U BBIJAET 3agBUTENI0 KONHIO 3aABIEHUS] C OTMETKOH O IPHHATHH
3asBJIEHUA (JaTa NPHHATHA U NOIACEH CHEUHANTUCTa YIIPABAEHM).

3.1.2.3. Cpox aJAMUHUCTPAaTUBHOM IpoleAyphl MO IpUeMy 3adBICHUS U
IpularaeMbeIX K HeMy JOKYMEHTOB, perMCTpalMH 3asBICHHUS K BblAade 3asBUTEIO
PaclKCKH B MMOJYYSHUH 3asABlIeHHS U NTOKyMeHTOB—] (onuH) pabounii ACHb.

3.1.2.4 KputeprieM MOpAHATHA pelIeHHsA 0O [JaHHOW aJMHHUCTPATUBHOH
Ipolleype ABNSETCS OTCYTCTBHE OCHOBaHHH I OTKasa B IpHeMe JOKyMEHTOB,
HeoOXOOUMBIX /IS NpeJoCTaBIeHHs MYHUIMIIAIBHONA YCIyTH.

3.1.2.5.Pe3ynpTaToM agMUHUCTPATUBHON IIPOLEAYyPEl IO IPUEMY 3asBIECHUS U
npuiaraeMbeIX K HEMY JOKYMEHTOB, pervcTpauyi 3asBlICHHS M BblIa4e 3adBHTEIIO
pacnucKy B NOJMyYeHHM 3asBICHUA U JOKYMEHTOB SIBJIAETCA NPHEM U perdcTpalysd
3asBJIEHHs] ¥ PUJIAraeéMbIX K HeMY JOKYMEHTOB.

3.1.2.6. CrocoboMm ¢ukcampu pesynrbraTa aAMHHUCTPATHBHOH IIPOLIETYPEI
ABJAETCS perucTpauus 3asBieHuss M TIpHUJIaracMBIX JTOKYMEHTOB B IODSAJKE,
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YCTaHOBJIEHHOM ITPaBU/IaMH JEJIONPOU3BOACTBA 8 IMUHHCTPALIMH.

3.1.3. QopmupoBaHHe ¥ HalpaBleHHE YIOIHOMOYEHHBIM OpraHoM
MEXKBEIOMCTBEHHBIX  3allpOCOB B  OpraHbl (OpraHH3alMH), y4acTBYIOLIHE B
IpENOCTaBIEHHH MYHHIMIIATEHON YCIYru(B Cllydae HENPEACTABIEHUS TOKYMEHTOB,
yKa3aHHbIX B riofipasfene 2.7 pasjena 2 PernameHTa, 3asBUTEEM CAMOCTOSTENBHO)

3.1.3.1. OcHoBanuem 171 Hayana NPONEAYPHl ABMAETCS MoJIyueHue IaKeTa
AOKyMeHTOB 13 M®I] nubo perucrpanus OTBETCTBEHHBIM CIIELHAIUCTOM 3asSBI/IEHHS
C NPEOCTABICHHBIM 3aABHTENIEM ITAKETOM JOKYMEHTOB.

3.1.3.2. B teuenue 1 (omHoro) pabouero AHs mpu OJIYyYEeHUH AOKYMEHTOB H
3asBJICHUS OTBETCTBEHHBIH CIELHANIMCT OCYINECTBIAET CleAYIOIHe JeiCTRIA:

1) BBISIBISET OTCYTCTBME HOKYMEHTOB, KOTOPHIE B COOTBEICTBHH C
nmofpasnenoM 2.7 pasgena 2 PernameHta wmHaxomsTes B pacropsKeHUH
TOCYNapCTBCHHBIX W MHBIX  OPraHOB, YYacTBYIOIUMX B  IMpeJOCTABICHHH
MYHHUIHUNIANBHOR YCITYTH, He NPECTaBIEHHBIX 3aBUTENEM CAMOCTOATENBHO;

2) MOATOTABIHBAET M HANPABJSET B JCHb PETHCTPAIllMK 3asBJIEHHS B paMKax
MEXBEJOMCTBCHHOTO MH(QOPMALHOHHOTO B3aHMOAECHCTBHSA B OPraHsl, Y4acTBYIOLIHE
B NpPENOCTABICHHM MYHULUMIIABHOH yCIYTHM, MeXBEJIOMCTBEHHBIE 3allpOCHl O
[PENCTABICHHN NOKYMEHTOB ¥ WH(OPMaUUH, HEOOXOAMMEIX IS NPEROCTABICHUS
YCIYId, 2 Taioke O TIPEACTaBNEHHM 3alpaillMBaEMBIX CBeICHUH B (opMe
SMEKTPOHHOTO JNOKYMEHTa, COTJIACHO YTBEDXIEHHBIM (POpMaM 3ampoca, KOTODBIH
TIONMHCBIBAETCA 3JIEKTPOHHOH UHMQPOBOH IOANMCHIO, MIH MEXBEIOMCTBEHHbIH
3alpoC O TIPEACTABNICHUM 3aNpallliBAaeMbIX CBEACHHE Ha GyMaKHOM HOCHTene,
COTJIACHO TPeOOBaHMAM, NPEAYCMOTPEHHBIM HyHKTaMH 1-8 wacty 1 cratsm 7.2
(Denepanshoro 3akoHa ot 27 wmons 2010 roma MNe 210-03 «O6 OpraHu3aLuH
MpENOCTABIEHNA TOCY IAPCTBEHHBIX ¥ MYHHLIHITAIBHBIX YCIYT».

IMoaroTosnenusie MEXBEIOMCTBEHHEIE 3aMpOCHI HaNpaBIAIOTCS
OTBETCTBEHHBIM  CNELHAaTUCTOM ¢ HCHONB30BAHHMEM  eOWHOM  CHCTeMEI
MEXBCIOMCTBCHHOIO 3JICKTPOHHOI'O B3aUMOACHCTBHA M MOOKIIOYAEMBIX K Hel
PETHOHAJIPHEIX CHCTEM MEBEJOMCTBEHHOIO 3NEKTPOHHOTO B3aUMONEHCTBHs (Ipu
HAJTMYHM TEXHUYECKOH BO3MOXHOCTH)C HCIONB3OBAHHEM COBMECTHMBIX CpeacTB
KPHIITOrpa(huueckor 3alluTsl HHPOPMAITMY B IpHMeHeHHeM 3JIEKTPOHHOMN TOANMMCH
COTPYAHHKOB, B TOM 4YHCII€ MOCPEJCTBOM 3JI€KTPOHHBIX CEPBHCOB, BHECEHHBIX B
€IMHEBIH PEECTp CHCTEM MEXKBEIOMCTBEHHOTO 3JIEKTPOHHOIO B3aUMOAEHCTRHS (manee
- CMDBB), 6o Ha OGyMakHOM HOCHTeNe, MONMHCAHHOM YIIOTHOMOYEHHEIM
AOIKHOCTHBIM JIMUOM  YIIOJTHOMOYEHHOTO OpraHa, IO TO4YTe, KYphepoM MWK
MOCPEACTBOM (PAKCHMHUIIBHOH CBS3M, MPH OTCYTCTBHM TEXHMYECKONH BO3MOIKHOCTH
HaNpaBJICHUS MEXBEIOMCTBEHHOTO 3a1poca.

HanpapneHne 3ampocoB mOMycKaeTCAd TONBKO C IEJBIO TIpeI0CTaBICHHS
MYHUIUTIATBHOK YCITYTH.

B caydae ecnm B Tedenwe S5 (nmaTH) paGoumx aHell oTBEeT Ha 3ampoc,
NepefaHnbli ¢ Hernonb3osanueM cpeacTs CMDB, He MOCTYNHI B YIIONHOMOYEHHEI
OpraH, HalpaBleHHe MOBTOPHOro 3amnpoca mo kanazaMm CMOB He fomyckaeTcs.
TloBTopHBIH 3anpoc Komker GBITh HANPaBIeH Ha GYMaXHOM HOCHTENE.

3.1.3.3. OtBeTH Ha 3aNpochl, HANPaBIEHHbBE B MHUCHMEHHOMH ¢dopMe, Oprassl
(OpraHu3alMH), Y4acTBYIOIHE B HPeXOCTABICHHH MYHHUHMOAIBHOM  YCIIyTH,
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HANPaBIAIOT B Ipe/enax cBoeif KOMIETEeHIMH B yIIOJHOMOYEHHbIH OpraH.

3.1.3.4 KpuTepreM TpWHATHS peLIeHHS II0 HAaHHOH aJIMHHHCTPATHBHOM
npoluexype ABIAeTCd HEOOXOJMMOCTE MEXBENOMCTBCHHOIG 3ampoca, C LEJBI0
TIpe0CTABACHNS MYHHITUIIAIBHON YCIIYTH.

3.1.3.5. Pe3ynbTaToM HCHONHEHUS aIMHUHHACTPATHBHOM IPOLELYPHI SBIAETCH
copMHpOBaHHBIM  MakeT  JOKYMEHTOB  [Uls  DacCMOTpPeHHMsS  3asABJICHHA
YIIOTHOMOYEHHBIM OpraHOM.

3.1.3.6. Cnocob ¢ukcauuu pesyiabTaTa agMHUHHCTPAaTHBHOH NPOUETYPHI:
npHoOllleHHe MMOCTYNMUBIIeH HHPOpMAIMHA K MaKeTy JOKYMEHTOB, MpelcTaBIEHHBIX
3a5ABUTEJIEM.

3.1.4.PaccMoTpeHue 3asBieHHS U [IpWIaraeMbIXx K HEMY JOKYMEHTOB
YIONHOMOYEHHEIM OpraHoM H (oOpMHpOBaHHE pe3ylbraTa NpeJOCTaBICHHS
MYHHUIHNIQTBHON YCIYTH B COOTBETCTBUY C 3asBIEHHEM JIH0O NPUHATHE pellieHus o6
OTKa3e B IPeNOCTaBIeHUH MYHULUMNAIBHOR YCIyTH.

3.1.4.1. OcHoBaHueM Al Hayajna aJMUHUCTPATUBHOK NpOLEOYPH SBISETCS
IONyYeHHEe OTBETCTBEHHBIM CIIELHAJIMCTOM 3afABIACHHUS M IIPUJIaraeMoro K HeMy
TOJIHOTO TlaKeTa JOKYMEHTOB, IIpellyCMOTPEHHBIX IoApasfenaMu 2.6, 2.7 pa3gena 2
PernamenTa.

3.1.4.2. Ilpu 3aouyHoM obpameHnn (B DIIEKTPOHHOH (OpMe) IOIydeHHE
HH(pOpMaLMH IIPOMCXOJUT aBTOMAaTHUeckH Ha Ilopraie wiM caifTe BeXOMCTBEHHOM
CHCTEMBI yIpaBjieHUs: 00pa3oBaHMs.
ITIpu BBHIOOpPEe oOuHOW ¢opMbl 3asBuTeNs oOpamaetcs B MKY «MOL» |,

yHpaBlieHHe 00pa3oBaHuS.

AZIMHHHCTpaTUBHBIE TpOLENYpbl NpU O4HOH (opMe obpamenus B MKV
«MOL»:

| No Hcrnonsurens Bun npouenyp Komuuectso
n/n - HeH
| 1 Cneumanuct M®L] Ilpuém 3asBieHNs U JOKYMEHTOB 1
| 2 | Cneumanuct yipasnenus | [Ipuem U perucTpauyi 1
‘obpasoBaHus JOKYMEHTOB S
4 | Cneunamuct ynpaenenus | [ToaroToska oTeeta 5
; 00pa3oBaHus )
5 | HavyaneHuk ympaBneHHS | COracOBaHHE OTBETA 2
' ~06pazoBanus
|6 | Meroguct MBY «LT1O» HAIIpaBICHHE pe3ynbTara 1
[ MYHULIMIATEHOH yeuyrd B M®I]
i 7 | Cnemuanuct M®I] BblJ1a4a Pe3yJIbTATa
| IIPEJOCTaBIEeHUS] MYHHLIMNIATBHON
YOIYTH :

AIMHMHHCTpaTUBHEIE TIPOLEAYPHI PH O4HOM GopMe obpallieHus B yIpaBIeHHe
obpazoBanua 1 MOO:
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Ne HUcnonuntens Bua npouenyp Konu4ecTso |

w/n - JHEH

2 | Cneuuanuct yupasneHus | IlpueM W perucTpanus !
o6pazoBanus, cotpyaauk MOO | 1OKYMEHTOB

4 | Cnenuanuct ynpaBieHus | IloAroToBka oTBETa 6

oGpazoBaHus, cotpyiHuk MOO

5 | HauaneHHK yIIpaBJICHHA | COIIaCOBaHUE OTBETA 2
obpazoBaHus,  pPYKOBOAUTEID
MOO
| 7 | CenManuct yIIpaBleHHs | BblAa4a pe3yabTaTra 1

obpaszoBanus, corpyaHuk MOO | nmpenocTaBiieHASA
MYHHIMIAIBHOH YCJIYTH

3.1.4.3. Ha ocHOBaHMM pacCMOTPeHHs [TOKYMEHTOB, IPEACTABICHHBIX
3agBUTEJleM M TIOJIYYEeHHBIX OT OpraHU3alKi, y4YacTBYIOIUMX B IPEAOCTABICHHH
MYHUIUNAJILHONH YCIIYyTH B TIOpAAKE MEeXBEJOMCTBEHHOTO B3aWMOJCHCTBHA,
OTBETCTBEHHEIH CIIEIIHATUCT:

OpH HATHYWM OCHOBaHHM I8 OTKAa3aB MPEeJOCTABICHMH MyHHUUNAIBHOM
yCIyrH, yKasaHHBIX B myHkTe 2.10.2 noampasfena 2.10 pasgena 2 PermamenTta, B
TeyeHHe IATH pabouumx nHell co OHS pervcTpalMy 3afdBJE€HHS IIOArOTaBIHBACT
IPOEKT MUCBMEHHOIO YBeAOMIICHHUs aAMUHHCTpalMu o0 OTKase B IPeAOCTaBICHUH
MYHHIHNIANBHOH YCIYTH 3asBHTEN0 C YKA3aHHEM BCEX OCHOBaHMH [ OTKasa H
mocje TOANMCAHHA €ro rjaBod MyHHIMNANbHOro oOpa3oBaHHs [IpuMopcko-
AXTtapckuii paitoH B TeueHHe TpeX paboumnx AHel co AHA NOANHUCAHUA YBEAOMICHHA
00 OTKa3le HampaBlgeT 3asBHTENIO MOYTOi Ju00 BBIAAET Ha PYKH, MIH IIEPENAET C
COMIPOBOIUTENBHEIM MUChMOM B M®L Ans BEIZAYH 3aABUTEIILO;

NpH OTCYTCTBHHM OCHOBaHMM I OTKa3a B NPEAOCTaBICHHH MYyHHIMNATbHON
yCIyrd, ykasaHHbix B nyHkte 2.10.2 nogpasmena 2.10 paspena 2 Pernamenra,
[OArOTABJTHBAET: NHCEMO ¢ HHQOpManuu 06 OpraHU3aldd OOIIENOCTYIIHOIO H
0ecIUIaTHOro0 AOMIKONLHOTO, HAYANBHOI'O OO0INero, OCHOBHOIO OOLIEro, CpemHero
obmero  obpasoBaHus, a TakkKe  JONOJTHUTENBHOro  o0pa3oBaHHs B
o0meobpazoBaTenbHBIX ~ OPFaHM3allMAX,  PAacloNOKEHHBIX Ha  TEPPUTOPHH
MYHHIMIIATBHOTO 00pa30BaHuUs.

3.1.4.4. Cpok HCMOJHEHHS AIMUHACTPATHBHON [IPOLETYpPHI - AeCATh pabouux
JHEl 3a MCKIIOYEHHMEM Clydas, YKasaHHoro B ab3ame BropoM mnoiamyHxra 3.1.4.3
noapasaena 3.1 pasgena 3 PernaMenra.

3.1.4.5. KpuTepueM NpHHATHA pellicHUs [O IAHHOH aJAMHHHMCTPaTHBHOMH
npouenype sBNAETCA OTCYTCTBHE OCHOBAHHH [j1s NMPHOCTAaHOBJIEHHSA WM OTKasa B
IPeoCTAaBIeHH MYHHUIIMIIAIEHON YyCIYTH.

3.1.4.6. Pe3ynsTaroM afiMUHUCTPATHBHOM IPOLELYPEI ABAAETCSH:

IMCHbMO ¢ MH(pOpMaIMK 06 oprasM3aluy oOIIeJOCTYIHOTO K OecILIaTHOro
JOIIKONIPHOTO, HayaJlbHOTO 001iero, OcHOBHOro oOIIero, cpemHero o6miero
o0pa3oBaHus, a TAKXKEe AOMOJHUTEIBHOTO 00pa3oBaHMUA B 0OIIE0OPa30OBATENBHEIX
OpraHU3AINIX, PACTIONOXKEHHBIX Ha TEPPUTOPHH MyHUIIUIIATBHOIO 00pa3oBaHus,
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IMHCEMEHHOE YBeIOMJIEHWE AOMUHUCTpauud 00 OTKase B IPEAOCTaBICHHH
MYHHUUNAIBHOH YCIYTH,

3.1.5. Bpigaua 3afBHUTEIIO pe3yibTaTa INpPeJOCTaBICHHS MYyHHIMITANBHOM
YCIIYTH.

3.1.5.1. B kadecTBe pe3ynbTara IPEAOCTABICHUS MYHHI[HMIIATBHOM YCIYIH
3asBHUTENB 110 €70 BRIGOPY BIpaBe MONY4UTh:

a) B ¢GopMe DIEKTPOHHOTO AOKYMEHTa, MOANMCAHHOTO YIOIHOMOYEHHBIM
INO/DKHOCTHBIM JIHLIOM C HCIIOJIB30BAHMEM YCHICHHOH KBaTH(HUIMPOBAHHOM
INEKTPOHHOH MOAIHUCH;

6) Ha 6yMa)KHOM HOCHTEIE.

3asgBUTENb BIpPaBe MOMYYUTH PEe3yJNbTAaT MPeNOCTABIECHHS MYyHHLHITAIBLHOH
yCIyTH B (popMe 3IeKTPOHHOr0 JOKYMEHTa MM AOKYMEHTa Ha OyMa)KHOM HOCHTEIIE
B TEYEHME CPOKa JEHCTBHUA pe3yNbTaTa IpeAocTaBlIeHHA MyHHIHIANBHOH yCIYTy.

3.1.5.2. OtBeTCTBEHHBIH CIIEIHANINCT:

Bpy4yaeT  (HampaBifeT)  3asBUTEII0  COOTBETCIBYIONIHH  DE3ynbTaT
IPEeAOCTABICHUA MYHHLMITAJIIEHON YCIIYTH;

OpH  BblAade  OOKYMEHTOB  HAapOYHO  OTBETCTBEHHBIH  CIIEIL{HAIHCT
YCTAHABIMBAeT JIMYHOCTH 3asBHTENA, 3HAKOMHUT 3asBHTEIA C COJAEPKAHHEM
JOKYMEHTOB U BBIIAeT HX;

3asBUTENbh IMOATBEpXkJAaeT IONy4eHHE AOKYMEHTOB JIMYHOH [OIIMHUCBIO ¢
paciunbpoBKO#i B COOTBETCTBYIOLIEH rpade KypHalla perHCTpalHy.

[Ipr mogyuyeHHHM pe3ynbTaTa MPEAOCTABICHUS MYHWIMINAIBHOR YCIYTH IO
BBIOOpY 3asBHTENA B (OPME ITEKTPOHHOTO JOKYMEHT2 OTBETCTBEHHBIA CIIEIHATIHCT
YBEeIOMJISET 3aSBUTENA B CPOK OJHOTO pabo4yero AHA O AHA MOATOTOBKH pe3yJbTaTa
IIPeJOCTABICHUA MyHHUITUITAIBHOM YCIIYTH.

3.1.5.3. OOpawmenue 3agBUTENd C JOKYMEHTaMH, IIpeXyCMOTPEHHBIMH
noapasfenoM 2.6 pasgena 2 PernameHTa, He MOXeT OBITH OCTaBIEHO Oe3
pPacCMOTpPEHHS WJIH pacCMOTpPEHO ¢ HapyilleHHeM CpOKOB IO [IpHYHHE
IPOJO/MKUTENBHOTO OTCYTCTBHA (OTIYCK, KOMaHAMPOBKA, Goje3sHh M T.A.) HIH
YBOJILHEHHA OTBETCTBEHHOTO CTIEHUANIHACTA.

3.1.5.4. Cpoxk WHCHOIHEHHMsS aJAMHUHUCTPAaTMBHOH IIpOLEAYypBI II0 BBIOAYE
3aABUTEIIO Pe3y/IbTATa IPEAOCTABICHHA MYHHIMIIANBHON YyCIyTH — oauH pabouuii
JIEHE .

3.1.5.5. KputepueM NpuHATUA pellieHMA [0 AaHHOM aIMMHHCTPATHBHOM
IpolieAype ABIAETCA HAaI4ne pe3yIbTaTa NpeAoCTaBIeHU MyHHUITUIIAILHOR YCIIYTH,
KOTOPBIH MPEIOCTABISIETCA 3aABUTEINLO.

3.1.5.6. PesynpraroM aAMHHUCTPAaTHBHOH MNPOLEAYPHl ABJETCA BblAaya
3ajdBUTENII0 NKHCBMa C WHOopManuMy o0 OpraHu3allid OOIIECAOCTYITHOIO H
0ecIuIaTHOrO AOIIKOJBHOTO, Ha4ajlbHOTO OOINEro, OCHOBHOIO 00ImIero, cpexHero
obmero  ofpa3oBaHus, a TaKKe  OONOJHUTENbHOro  oOpa3oBaHHS B
00meo0Opa3oBaTebHBIX  OpraHM3allisAX,  PacloJOKEHHEIX  Ha  TepPHTOPHH
MYHUIUNATBHOTO 00pa3oBaHusl.

3.1.6. 3asBuTens BIOpaBe OTO3BaTh CBOE 3asBleHHE Ha JMOOOH cTagvu
PacCMOTPEHHS, COIMJIACOBAHUA HJIM TOATOTOBKH JOKYMEHTa YIOJIHOMOYEHHBIM
OpPraHoM, OOpPATUBIINCH C COOTBETCTBYIOIIMM 3asB/€HHEM B YIOIHOMOYEHHBIH
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opra, B TOM 4YHUCJIE B JIEKTPOHHOH dopme, mubo B MDI],

3.2. OcobeHHOCTH OCylLleCTB/I€HNS aAMHHHCT PATHBHLIX npoileayp (aeiicTBuii) B
3JIEKTPOHHOMH (popMe, B TOM 4HcAe ¢ Henoab3oBanuem EanHoro noprana
roCyAapCcTBEHHBIX H MYHHIHNAJAbLHBIX YEJIYI (PyHKUIHI), B COOTBETCTBHH C
noJioskeHHAMH cTaTbu 10 @egepanbHore 3akona ot 27 nionsa 2010 roga
Ne 210-D3 «O06 opraHu3aniu NpeJoCTABASHHA TOCyIaPCTBEHHBIX H
MYHHUHNAJBHBIX YCIAYD»

3.2.1. IlpepocraBnenrie MyHUIMIANBHOH YCIYTU BKIIOYAET B ceds ClieYIOIIHe
aIMHUHHCTPATUBHEIE IIPOLENYPEI {1E€HCTBUA)B 3JIeKTPOHHOHN hopMe:

1) nonyyenume MHPOPMAMH © MOPAAKE H CpPOKaxX MpeLOCTABICHUA
MYHUILMIIATBHON yCITYyTH;

2) szanucs Ha npueM B MOI[ mnia nopaum 3ampoca O NPEeAOCTaBICHUH
MYHULHIIAIBHONR yCIyTH (Hayee - 3ampoc);

3) dopMmupoBaHue 3amnpoca 0 NpefoCTaBlIeHHH MyHUIIUIIAIBHON YCITyTH;

4) mpueM u perucTpauuMsa opraHoM (opraHusaluieil) 3ampoca U HMHBIX
JOKYMEHTOB, He0OXOAUMBIX JUIs MPELOCTaBICHH MyHULIIMITATIBHON yCIyTH;

5) omnata rocyJaapcTBEHHON IOLUIMHEL 33 MPEeAOCTaBIeHHEe MyHHLHIIATBHON
ycIyrd ©  ynjaTa UHBIX [UIaTexel, B3MMaeMBIX B COOTBEICTBHH C
3aKOHOAaTeNbcTBOM Poccuiickoit Genepaunu;

6) nonyueHue pe3ylbTaTa NpeLOCTaBICHU] MYHUITUIIAILHON YCIIyTH;

7) monyyeHue cBeJeHUH 0 X0A¢ BBIMOMHEHHS 3aIIpoca,;

8) ocylecTBleHNEe OLEHKH KaueCTBa IpeJOCTaBlIEHH YCITyTH;

9) nmocyneGHoe (BHecymeOHOe) oOXanoBaHWe pelleHUA U OeficTBHH
(6e3neitcTBUS) opraHa (OpraHM3alliy), JODKHOCTHOrO JIMIA OpraHa (OpraHH3aluH)
nu6o rocyJapCTBEHHOT'Q HITH MyHHLIMITANBEHOTO CIIY3Kallero.

3.2.2. TlonyyeHue uHDOpMAUHMH O TIOPAAKE M CPOKaxX NpeAOCTaBIEHHS
MYHHULMIIAIBHOH YCIYTH.

HNudopManus o mpenocTaBIeHHUH MYHHIHNAIBHOH YCIYTH pa3sMeIlaeTrcs Ha
EawHoM mopTtane, PernoHalnibHOM mopTalie, opHIHaIbHOM caifTe.

Ha Epuwnom mnoprane, PervoHamsHOM mnoprane W odHUHANEHOM caiite
pasMeIaeTes CIeayolas HHPOpMaIus:

1) ucuepnbIBalOIIMK  TIepeYeHb  JOKYMEHTOB, HEOOXOAHUMBIX  AJS
IpelOCTaBIeHUsl MYyHULUNANLHOH YCIyrH, TpeOoBaHUA K OGOpMIEHHIO YKa3aHHBIX
NOKYMEHTOB, a TaikXe IepedeHb JOKYMEHTOB, KOTOpBble 3asBUTENb BIIpaBe
IPEACTABUTH [10 COOCTBEHHOM HHULIMATUBE;

2) Kpyr 3asABUTEINENH;

3) cpoK IpeIoCTaBNeHUS MYHHLMIIATEHOMN YCITYTH;

4) pesynpTaThl NOpeNOCTAaBleHHS MYyHHIUNAIBHON  YCHyTH, MOPIAOK
IpelcTaBlieHUss  JOKYMEHTa, SBJAIOIIErocs  pe3ylbTaTOoM  IPeAoCTaBileHHA
MYHUIMNATEHOH YCIyrH;

5) pa3sMep rocynapCTBEHHOW IIOULTHHBEI, B3UMaeMOil 3a IpeAOoCTABICHHE
MYHHLUNAJILHOH YCIyTH;
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6) “cuepHBIBAIOILINI [TepeueHb OCHOBAHHM AJISI IPHOCTAHOBICHHS HIIM OTKa3a
B IPEIOCTABICHMH MyHULIUIIANBHOMH YCIyry;

7) o mpaBe 3aABUTeNA Ha gocyneOHoe (BHecymebHOe) obxantoBanue AeicTBHH
(Ge3neHcTBYSA) M pelCHUI, IPUHATHIX (OCYILECTBISEMBIX) B XOAE NPEAOCTABIECHUS
MYHHIUNIANBHOH YCIYTH;

8) dopMmbl 3asBneHUM (yBeAOMIIEHUH, cooOuleHHi), HCIONB3YEMEIE IIPH
MpeloCTaBIeHUH MyHUUMIIANEHOM YCIyTy.

Hudopmanus va EqvHoMm moprane, PernoHansHOM moptaie H OGUUHATIBHOM
caiiTe O MOPAIKE U CPOKaxX IIpeAocTaBlIeHHs MyHHIMIAIBEHON YCIYTH Ha OCHOBAHHMH
CBENICHMH, CONepXaIUMXcd B (elepalbHOH rocylapcTBeHHONH WHGOPMAaLMOHHOM
cucteMe «®DexepanbHBIl pPeecTp rocyIapCTBEHHBIX M MYHHUMIIANBHBIX YCIYT
(bynkumii)», perHoHaNIbHOM rocynapcTBeHHOM HH(OPMaLMOHHOM cucTeMe «Peectp
rocyfnapcTBeHHblX ycayr (¢ynxuui) KpacHomapcxoro kpasm»,npefocTaBiIsercs
3afBUTEIIO OecTiIaTHO.

He pomyckaercs oTkas B IpHeMe 3alpoca H MHBIX JOKYMEHTOB, HEOGXOAUMBIX
ISt IpeAOoCTaBIeHHs MYHHLIHUNATBEHOH YCIIYTH, a  TaKxe OTKa3
B NPENOCTABIEHHH MYHMIHIAIBHOH YCIYTH B ciydae, €Clld 3allpoc U JOKYMEHTEI,
HeoOXOMMMBIE AN NPEeJOCTaBICHHS MYyHHLUMMAIBHONW YCIyrd, MOAaHb B
COOTBETCTBHH v uHpopManueit 0 CpOKax
U NOPSIKE MPEAOCTABICHNA MYHUIIUNIAIBHON ycnyru, onybnuxoBanHoi Ha EauHom
nopraine, PernonansHoM nopraie H oQHLHAIBHOM caiiTe.

Hoctyn k mEQOpMaLUH O cpoKax U NOPAAKE IPEAOCTaBIEHHS MyHHIUIATLHOH
YCIYTH OCYLIECTBIAETCA 0€3 BBIMONHEHHA 3aABUTENeM Kakux-nubo TpeGoBaHMiA, B
TOM 4Mcne 0€3 HCIMO/b30BaHUsl NPOTPAMMHOrO obeceYeHus, YCTaHOBKA KOTOpPOIo
Ha TEXHHYECKHE CPEACTBA 3agBUTE/S TpelyeT 3aKiIOYeHHA JIHIEH3HOHHOTO WIK
HHOTO  COIIailleHHsT ¢  1paBoobiajaTeneM  IPOrPaMMHOTO  ODECIEYEHHs,
NpeAyCcMaTpHBAIOIIEr0 B3UMaHUE IJIAThl, pETHCTPAIAIO WK aBTOPU3ALIMIO 3a1BHUTEIIS
HJIM IIPENOCTABAEHHE UM NEePCOHATLHBIX JAHHEBIX.

3.2.3. 3anucek Ha npueM B opraH (opranusauuio), M®L] nns noaauu 3anpoca o
IpeAOCTaBICHUY MyHHLMIIATBHOR YCIYTrH.

B 1enax mnpemocTaBieHMs MYyHUIMNANBHOM YCIYTH, B TOM YHCIE
OCYIIECTBJIACTCA IPHEM 3asIBUTENEN 10 NIpeIBAPUTEIBHOMR 3aMIUCH.

OcHoBanMeM JnA Havala aAMUHHCTPAaTHBHOM NPOUEAYPHl  SBIAETCA
ofpallleHue  3asABUTeNs Ha  PernoHanbHBI  mopran, Emumelii  mopran
MHOTO(YHKIMOHANBHBIX ~ IEHTPOB  IpPeJOCTABIEHHMSA  TOCYHAapCTBEHHBIX M
MYHHUHMNAIBHEIX yCIyr KpacHogapckoro kpas (nanee - Exunsiii mopran M®I[ KK)c
LB NOIYYEHUS MyHUIHUIIAIBHOR YCIIYTH IO MpeABAPHTELHOM 3aIIUCH.

3anuce Ha TpHeM MPOBOJMTCS IOCPEACTBOM PernoHaibHOro IOpTana,
Ennxoro noprana M®I] KK.

3asBUTENIO IIPEJOCTABIAETCS BO3MOXHOCTH 3alUCH B THOObIle CBOOOIHEIE
AU TIpreMa JaTy W BpeMsd B Mpeflenax ycraHoBleHHoro B M®I[ rpaduka npuema
3asiBUTENEH,

M®II ne BripaBe TpeGoBaTh OT 3asBUTEINA COBEPIIEHHS UHBIX AEHCTBUIA, KpOME
NPOXOXICHHUS  HMACHTHUGMUKAUMM U aAyTeHTHOUKAWU B  COOTBETCTBHH C
HOPMaTHBHBIMHM IIPaBOBBIMU akTaMH Poccuiickoli Defepanuu, ykasaHus LIEIH
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IpHeMa, a TakKe MpeJoCTaBiIeHHs CBeJEHHH, HeoOXOOWMBIX M pacyera
JUTATENIBHOCTH BpeMEHHOro MHTEpBala, KOTOpHI HeoOxoaumo 3aDpOHMpPOBATL IS
npHeMa.

KputepreM npuHATHAS pelieHMs 1O JaHHOW aMMHHCTPaTHBHOM mpouexype
ABNAETCA Halu4ue CBOOOJHBIX [UIS IpHeMa JaThl H BpEMEHH B mpedenax
ycraHoBlneHHoro B M®L] rpaduka npueMa 3asBHTeNeH.

PesynpTaTOM  aOMMHUCTPAaTHMBHOM  MpOLEAYpbl  SBIAAETCA  MOIy4eHUE
3asBUTETIEM:

C HCIIOJI30BAHHEM cCpelcTB PernonanpHOro moprana B JIMYHOM KaOuHeTe
3asBHTEJIA YBEIOMIIEHHS O 3anucy Ha mpueM B MOII;

C HMCroNe3oBaHUeM cpeacts Enpunoro moprama M®I] KK yeemomieHus
o 3anucH Ha npueM B MO®1] na nansom nopraie.

CnocoboM ¢uxcanmu pe3ynpTaTa aAMHHUCTPATHBHON HpOLEAyphl ABIAETCS
cpopMHpPOBaHHOE YBEJOMIICHHE O 3alUCH Ha mpueM B MOILI,

3.2.4.QopMupOBaHKE 3aIIpoca O NPEJOCTaBAEHHH MYHHIIMIIANBEHON YCITYIH.

3.2.4.1. OcHoBaHHeM [ Hadana agMHUHUCTPATHBHON HPOUEAYPH SBIAETCS
aBTOpH3allus 3aiABUTENs C HCIIOJNB30BaHHMEM YUeTHOH 3amucH B EAMHON cHcTeMe
MACHTHQHKAIMK 1 ayTeHTHQUKauuKu Ha EnuHoM noprane, PernoHansHoM moprane ¢
LeNbl0 TMOoAaYd B OpraH, NPEAOCTaBIAIOIMHA MYHUIMNIAILHYIO YCIIYTY, 3ampoca O
NpeoCcTaBIeHHH MyHULMIIANbHOM YCIYTH B 9IEKTPOHHOM BHJIE.

3.2,4.2. GopmMupoBaHHE 3apOCa 3asSBUTENEM OCYILECTB/AETCA MOCPEACTBOM
3al0IHEHHA 3JIEKTPOHHON ¢opMbl 3ampoca Ha EngwHOM moprane, PerwonansHoM
noprane 6e3 HeoOXOIUMOCTH JOIONIHUTENRHOHN IO/IauM 3aMpoca B KaKoi-mu6o rHOH
bopMe.

Ha Enwnom mnoprane, PeruoHanbHOM noprane pa3Mewmaiores oOpasmbl
3aII0JIHEHHS NIEKTPOHHOM (HGOpMBI 3aIpoca.

3.2.43. QopmaTHO-Torm4eckas IpoBepka C(OPMUPOBAHHOIO 3ampoca
OCYLIECTBIAETCA aBTOMATUYECKHU NIOCHIE 3allOTHEHUS 3asBUTENEM KaMIOT0 M3 [IONEH
3JEKTPOHHON (opMbl 3anpoca. [Ipu BhIABNCHHM HEKOPPEKTHO 3alOJHEHHOrO IO
3JIEKTPOHHOM (OpPMBI 3ampoca 3asABUTENb YBEJOMISIETCS O XapaKTepe BBISBICHHOM
OIIMOKH ¥ MOPSAIKE €€ yCTpaHeHHs IOCPEACTBOM HHPOPMAIMOHHOTO COOOIIECHUSA
HEMOCPeICTBEHHO B 3JIEKTPOHHOI dopMe 3ampoca.

3.2.4.4. Ilpn popMupoBaHUY 3aNpOCa 3aABUTENO 06ECTIEYHBAETCA:

a) BO3MOXXHOCTh KONMPOBAaHUS M COXpaHEHHS 3alpoca H MHBIX JOKYMEHTOB,
YKa3aHHBIX B ImoApasiena 2.6 pasgena 2 PernaMenTta, HeoOXOAMMEBIX Ui
IPeOCTaBIeHI MyHULIMNAIBHOM yCnyTH;

0) BO3MOXXHOCTB 3alOJTHEHHS HECKOJIBKHMH 3aABUTESAMM ONHOMN IEKTPOHHOM
QopmMel 3ampoca npM oOpallleHHH 3a YCIyraMu, NPeANOJaralolidMH HaIpaBIcHHE
COBMECTHOIO 3aIIpOCca HECKOJILKUMH 3asIBUTEISAMH;

B) BO3MOXHOCTE [I€4aTH Ha OyMa)KHOM HOCHTeEIle KOIHH SJIEKTPOHHOM (opMBI
3arnpoca,

) coXpaHeHHE paHee BBeJEeHHBIX B JJIEKTPOHHYIO (OpMy 3ampoca 3HaYeHHi
B moboif MOMEHT IO XENaHUI TMOJB3OBATENL, B TOM 4YHCIE IIPH BO3HHKHOBEHHU
omuOOoK BBOJA H BO3BpaTe IS MOBTOPHOTO BBOJA 3HAYEHMI B 3JIEKTPOHHYIO GOpMY
3aIpoca;
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I) 3aTIIONHEHWE TOJell JMEeKTPOHHOW GopMbI 3ampoca A0 Hawyana BBOIA
CBeIeHHI 3afBUTENeM ¢ HCIONb30BAHUEM CBEISHHH, Pa3sMEILCHHBIX B Enunoit
CHCTEMe HICHTHOUKALMM W ayTeHTU(QHKAUU¥ W CBeICHHUH, onyONUKOBaHHBEIX Ha
ExunoM mnoprane, PermonaneHoM moprane B HacTH, Kacalole#cs CBEIEHWH,
oTcyTcTBYIomuX 8 ENuHOMN cHcTeMe HACHTHOHKALMH H ayTeHTH(HKALHH,

) BO3MOXHOCTh BepHYThCS Ha J000H M3 JTAlNoB 3all0NHEHHA 3IEKTPOHHOM
dbopmsl 3anpoca 6e3 roTepy, paHee BBeIEHHON HHGOPMAIUH;

) BO3MOXHOCTb JOCTyNa 3asBUTe/d Ha EnuHOM mopTaie, PeruonansHoM
TopTafe K paHee MOJAHHBIM UM 3alpocaM B TeUEHHME HE MEHee OJHOTO rofia, a TaKKe
YacTHYHO chOPMEPOBAHHBIX 3aIPOCOB - B TEUEHHE He MEHee 3 MeCALIEB.

3.2.4.5. ChopMupoBaHHBI M IOAMHCAHHBIA 3alpOC, M HHBIC NOKyMEHTE,
yKkasaHHele B mofpasmene 2.6, pasgena 2 Pernamenrs, Heo0X0 UMBIE
IS peJocTaBIeHHS MYHHIMTATBHON YCIIYTH, HaIpaBJAIOTCA
B OpraH (OpraHu3aLHuo) nocpencTsoM Exunoro noprana, PeruonansHoro noprana.

3.2.4.6. KputepHeM TpHHATHS pelleHWs 0O JAaHHOH aJMUHACTPAaTHBHOMN
NpoLEAYPE SBIAETCS KOPPEKTHOE 3allOHEHHE 3aABHTCIEM nojiell 3NMEeKTPOHHOH
(hopMBI 3aMpoca O [PEeOCTaBICHHH MyHUIMNATEHOR YCIIyTH B 3/IEKTPOHHOM BHAE.

3.2.4.7. @opMUpOBaHHe 3aIIpoca 3adBHUTENEM OCYIIECTB/AETCS HNOCPEACTBOM
3aMONHEHUs HIEKTPOHHOM (opMbl 3ampoca Ha EJWHOM mopTane, PernonansaoM
TiopTase.

3.2.4.8. Pe3synbTaTroM aAMHHHCTPATHBHOH NpPOUCAYPE! SBIACTCS MOMYICHUE
OpraHOM, MpPEefOCTaB/IAIONMM MYHHUIHIANBHYIO YCIyry, B 3NIEKTPOHHOH (opMe
3aqBJICHUs W TIpHaraeMslx K HEMY JOKYMEHTOB IOCPEACTBOM Enunoro moprana,
PernonaneHoOro nopraia.

3.2.4.9. CnocoGoM (HKCAMK pe3yibraTa aJIMHHUCTPATHBHOM TIPOLENypHI
aBIseTcA perucTpauus 3ampoca (3asgBIEHMST) MOCPEACTBOM Enmuoro noprana,
PervoHansHOTO TNopTada H  IONYYEHHE  3aiBHTENICM  COOTBETCTBYIOMIETO
yBEJIOMJIEHHs B INIHOM KabuHere.

3.2.5. Ilpuem u perucrpanuia OpraHoM (oprammsanuer) 3ampoca H WHBIX
JOKyMEHTOB, HEOOXOMMBIX 115l MPENOCTABICHHS MYHHIIMIIATBHOM YCITyTH.

3.2.5.1. OcHOBauKeM M Hayalna aiAMAHHCTPAaTHBHOW MMPOLEAYPHI ABIAETCS
IOJTyYeHWe OpraHoM, MPEIOCTAB/AIOIMM MYHHIMIANBHYIO yCIyry, 3aiBICHHA H
PHIaraeMbIX K HEMy [OKYMEHTOB, HANPaBJICHHBIX 3asBUTCNEM IIOCPEACTBOM
Enuuoro noprana, PernoHaibsHOro.

3.2.5.2. VYmnomHOMO4YeHHBIi opraH obeclneduBaeT IpUeM TOKYMCHTOB,
He0OXOAUMBIX
Wi TpeOCTaBJeHHs MYHHMIHIAIbHON YCIYrH, W PErHCTpalMio 3anpoca oe3
HeoGXOIUMOCTH IIOBTOPHOTO MpeJCTaBlIeHHs 3asBHTENeM TaKHX NOKyMCHTOB Ha
OyMa)KHOM HOCHTEJE.

CpoK perucTpaluy 3anpoca - OJiHH pabouHii JEHE.

TlpenocTaBiicHHE MYHHLHIAIBHOM YCIyTH HAaYMHAETCH
C MOMeHTa IIpHeMa W pEruCTpailii YIOIHOMOYEHHBIM OpraHOM JIEeKTPOHHBIX
JTOKYMEHTOB, HEOOXOIMMBIX AJIS IIPEAOCTaBICHHA MYHUIMIIATBHON YCIIYTH, & TaKKe
HOJyYeHUs] B YCTAHOBJIEHHOM IOPSAMAKE undopMaiuy 06 OIIaTe MyHUIANAIBHON
YCIIyTHl 3aiBHTENIEM.
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3.253. TIlpu otmpaBke 3anpoca MOCPEACTBOM  BauHOrO 1opTana,
PernonanbHoro noprana aBTOMaTHYECKH OCYIIECTRIAETCA ¢dopMaTHO-OrMYecKas
[IpOBepKa c)OPMHPOBAHHOTO 3aMpoca B MOPSAKE, ONPEIesIeMOM YIIOIHOMOYEHHBIM
Ha TIpEJOCTaBICHHUE MYHHMIMNAIBHOH YCIYrH OpraHoM, IIOCJA€ 3aloJHEeHHA
3aABUTCNIEM KaXIOro M3 TOseH 3IeKTPOHHOM (popMer 3ampoca. Ilpu BeIIBIEHHH
HEKOPPEKTHO  3allOJIHEHHOTO II0JI OJIEKTPOHHOH (opMBI 3ampoca 3asBHUTENb
YBEIOMIIAETCA
O XapaxkTepe BbIABICHHOH OMMMOKK W TIOPAAKE €e YCTPaHEHHs IOCPENCTBOM
MH(OPMALHOHHOTO COOBIIEH IS HENOCPEICTBEHHO B IeKTPOHHOM dopme 3ampoca.

Ilpy ycmemmHolf orTmpaBke 3ampocy DpHCBAaHBAETCH YHHKaJIBHBIA HOMep,
0 KOTOpoMy B NMYHOM KabHHeTe 3asBUTeNs nocpeacTBom Epumoro moprana,
PernonanbHoro moprana  3asBuTemo  Gyger npencraBiieHa  uMH$opMaIus
0 XOJie BBIIIONTHEHUA YKa3aHHOTO 3alpoca.

[locne npuHATHA 3anpoca  JOMKHOCTHBEIM JHIIOM, YIIOJIHOMOYEHHBIM
Ha MNpEOCTaBlICHHE MYHHULUNAIBHON yCIOYrd, 3ampocy B JHYHOM KaGHHeTe
3aABHTEIIS IIOCPEACTBOM Enpuoro noprana, PernoHansHOro noprajia mpuceanBaetcs
CTaTyc, IIOATBEPXKAAIOIIHH ero peruCTPALHIO.

[Ipa nonyyenuw 3ampoca B 37eKTPOHHOH (OPME HOMKHOCTHEIM JHLIOM,
YHOTHOMOYEHHEIM HAa NPEIOCTAaBICHHe MYHMIMAATBHON YCIyrW, HpoBepseTcs
HalMYMe  OCHOBAaHMH  [UII  OTKasa B  [pHEME  3ampoca, YKa3aHHBIX
B noapaszaene 2.9 pasnena 2 Pernamenra.

Ipu Bamu4uu XoTs 651 OAHOTO U3 YKA3aHHBIX OCHOBAHHIL HOJDKHOCTHO® IHLIO,
OTBETCTBEHHOE 3a TIpeIOCTABICHUE MYHHULUIATEHOM YCIyTH,
B CPOK, He IPEBBILAIOIIMA CPOK MpPefOCTABNEHHs MYHHLMNANBHOH YCIyTH,
TNOATOTaBNMBACT IHCEMO 00 OTKa3e B NpHEME IOKYMEHTOB I NPEeNOCTaBICHHA
MYHUUHMITATLHOH YCIYTH.

3.2.5.4. KpurepneM NpHHATHA pEIUEHHS 10 IAHHON AOMHUHHCTPATUBHOM
TMPOLENYPE ABNACTCS OTCYTCTBHE OCHOBAHMA AJIA OTKasa B NpPHUEME JOKYMEHTOB,
HEOOXOIMMBIX JIs IPEXOCTABIEHH MYHHIUIIATBHOMN YCIIYTH.

3.2.5.5. Pe3ynpTaTtoM agMUHHHCTpPaTUBHOMN IpOLeRYPHl ABIIIETCS PErHCTPaLisa
NOCTYNMUBIINX B OpraH, NpeA0CTaB/IAIONIMI MyHHLIMIATBHYIO YCIYTY, B 3MeKTPOHHOH
(hopMe 3asBIEHHA U [IPUIIAraeMBIX K HeMy JIOKYMEHTOB,

3.2.5.6. CnocoGoM ¢uKcaumu pesyinbraTa aIMMHUCTPATHBHOK NpOLeAYpEI
ABJAICTCS  IPUCBOCHHE  DErMCTPAUMOHHONO HOMEpa IOCTYNHBIIEMY —3alpocy
WIH CHOPMHUPOBAHHOMY OpIaHOM, NPENOCTABNAIONIEMY MYHMIMOANEHYIO YCIyTy,
YBEIOMIIEHHIO 00 OTKa3e B IIpUeME OKYMEHTOB.

3.2.6. Onaata rocymapCTBEHHON  MOLUIMHBI  3a MIPEIOCTABIECHHUE
MYHUUMNANBHOR YCIyI'H M YIUTaTa MHBIX NJIaTexel, B3MMAEMbIX B COOTBETCTBUH C
3aKoHOAaTenbeTBOM Poceuiickoit ®enepanun.

3.2.6.1. OcHoBaHueM A Hayaia aIMHAHUCTPATHBHOH IIPOLIENYPHI SIBJIAETCS
HaIWYHEe  IIPeAYCMOTPEHHOM  3aKOHOHATeNbCTBOM  PoccHifickoii Denepanuu
FOCYNapCTBEHHOH HOLUIMHEI 33 PEAOCTABIeHAHE MyHHIHIIANBHOM YCIIYTH.

Omuara rocynapcTBeHHOM NONUIMHBI 3a IPeOCTABICHHE MYHUILMIAIBHOM
YCIyT  OCYWIECTBISETCA 3asBHTENIEM C HCTONB30BaHMEM Enunoro mnopraia,
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PervoHanpHOro moprana MO MpeJBapUTeNIbHO 3AlONHEHHBIM YIOJIHOMOYEHHBIM
OpraHOM PEKBH3HUTAM.

ITpu omsaTe rocyapcTBEHHOM MOLITHHB 32 NpeJOCTaBlIeHHE MyHHIMIATEHOK
YyCIOYr# 3adBHTENI0 oOecrednBaeTcsi BO3MOXKHOCTh COXpPAHEHHs IUIAaTEXHOTO
DOKYMEHTa, 3allOJHEHHOTO WJI¥ YacTHYHO 3al0JIHCHHOIO, a TaKkKe [eYaTH Ha
OyMa)XHOM HOCHTENIe KOITHH 3all0IHEHHOTO IINIATEXHOro JOKYMEHTA.

B mmareXXHoM JOKYMEHTE YKa3bIBaeTCsi YHUKANBHBIA WISHTHQHKATOD
HAYKC/ICHHA M UIeHTAQHUKATOP IIATENbIINKA.

3asBuTens MHGOPMHPYETCS O COBepLIEHMH (aKTa OILIATHl IOCYAapCTBEHHOU
NOLUIMHEl 3a IPeJOCTaBlieHHEe MYHMIHMNaIbHOH ycmyrd NocpelicTBoM EpuHoro
noprana, PeruoHansHOro moprana.

VIonHOMOYEHHBIH OpraH He BlpaBe TpeOOBAaTh OT 3aABUTEIA IPEIOCTABICHHS
IOKYMEHTOB, TOATBEPXIAIONIMX BHECEHME 3asBUTENIeM IIIATHl 3a HpPEAOCTaBlICHHE
MYHULIUTIAJIBHOHA YCITYTH.

3.2.6.2. TlpenocraBnenue uHMpopMauma 00 omnare rocyJapCTBEHHOH
IOLUIMHBI 332 [peNocTaBleHHe MYHHLHIAIbHOH  YCIYTH  OCYIIECTBIIACTCA
C  WCIOOJNB30BaHHEM  HHpOpMaLWH, coaepxxamleiica B [ ocymapcTBeHHOH
HHGOPMALIMOHHOH CHCTEME O OCYAAPCTBEHHBIX H MYHHIMIIANBHBIX ILTATEXKAX, €CIH
HHOE HE MPEeIyCMOTPEHO (denepanbHBIMU 3aKOHAMH.

3.2.6.3. KputepueM IpHHATHS pemleHUs OO JNaHHOH aJIMHHHUCTPATHBHOH
IpoLeaype SBIAETCS TMEpEeYHCIeHHE 3aiBUTEIIEM JEHEXHBIX CPEICTB HA OILIATY
rOCyJapCTBEHHOM IOLULUTHHB OPraHU3aL|H MOPEAOCTABISAIOEH MYyHHIUITATBHYIO
YCIYTY B 3JIEKTPOHHOM BHJE.

3.2.6.4. PesynpTaToM aJAMHMHUCTPAaTHBHONH HpolENypbl #ABISETCA OIUIATa
3asBUTENIEM
roCyJapcTBEHHON IMONUIMHBE! 33 IPEJOCTaBI€HHE MYHUIHNANBHOH YCIYTH B
3NMEKTPOHHOM BHUIE.

3.2.6.5. CrnocoboM ¢uxcamuu pe3ynbrara aIMHUHHCTPATUBHOH TMPOLEXYpPEI
SBISEeTC TINATeXHBIM MOKYMEHT C YKa3zaHHeM YHHMKAJIBLHOTO HIEHTHOHKATOpa
Ha4yMCNIEHNs M MIEHTHQHUKATOPA IUIaTebIMKa [IIATEXKa, a TAKKe CBEAeHus o (akre
onnarel, colepxammecs B [ocyaapcTBeHHOM HHQOPMALMOHHOM cHCTEME O
TOCYJAPCTBEHHBIX Y MyHUITUIIAIBHBIX I/1aTEXaX.

3.2.7. [Nony4yeHue pe3ynpTaTa MpeIOCTaBICHHs MyHHIUIATIbHOM YCIIYTH.

3.2.7.1. OcHoBaHMeM A Hayajla aJMHHUCTPaTUBHOH IpoLENYpHl ABJIAETCS
FOTOBEIA K BbIIa4e pe3ysTaT MpelOoCTaBIeHUS MyHULIMIIATBHOH YCITYTH.

3.2.7.2. B kauecTse pe3yapTara NpPeAOCTaBICHHS MYHHIIUIAJIBHOH YCIyTrH
3aBUTENIb 110 €10 BEIOOPY BIIpaBe NMOIY4HTE:

a) B (opMe DIEKTPOHHOTO IOKYMEHTa, IIOAMUCAHHOrQ YIIOMHOMOYEHHBIM
IHOJDKHOCTHBIM JIMIOM C MCIIOJIb30BAHHEM YCHJIEHHOH KBAIH(UIMPOBAHHOH
3JIEKTPOHHOM MMOAIIHCH;

0) Ha OyMa)KHOM HOCHTEIE.

3asBHTENb BIpaBe IOJNY4YUTh PE3yIbTaT MpPeJOCTABICHHA MYHMIMIATBHOH
yciyrd B GopMe 3JIEKTPOHHOTO JOKYMEHTa MK JOKyMEHTa Ha OyMaXHOM HOCHTeNe
B TEUEHHE CPOKA MEHCTBHS pe3y IbTaTa IpeIoCTaBIeHHs MyHHIIUNANBHON YCIYTH.
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3.2.7.3. KpurepueMm MpWHATHA DPeIIeHHs 0O JAaHHOH aIMHHUACTPATABHOMN
npoLenype SBIAETCS HATHYKe pe3ylibTaTa NpeJoCTaBleH A MYHULIMIIATEHOA YCIYTH,
KOTOPBIH NIpeIoCTaBIAETCA 3aABUTENIO.

3.2.7.4. PesynpraroM aAMMHUCTPATHBHOH NPOLERYPBI AB/IAETCS BBIAAEA
(HampaByieHHe) 3asBUTENIO JOKYMEHTOB, ABIAIOUIMXCA PE3YNBTATOM NMPeOCTABICHHA
MYHHLIUITATBHOA YCIyTH.

3.2.7.5. CrocoGoM $uKcalmu pe3yNIbTara BBIIOJHEHHS aJMHHHUCTPAaTHBHOH
npolenypsl (MoJydyeHHe pesylbTaTa NPEeNOCTaBICHHA MYHUUIHMNANBHOH YCIyTH B
(opMe 3NMEKTPOHHONO NOKyMEHTa, TIONMMCAHHOIO YCHIeHHOH KBUTUGHIPOBAaHHOM
SIEKTPOHHOH TOATHUCHIO  YIOTHOMOYEHHOTO JOJDKHOCTHONO JIMNA)  SBIACTCA
yBEIOMJICHHE O TOTOBHOCTH PE3yJIbTaTa NPEeoCTaBleH!s MyHULUNAIBHON YCIYTH B
nrYHOM KaGuHeTe 3asaBUTeNd Ha EnqunoM noprane, PernoHansHoM nopTaie.

3.2.8. Iomy4yeHue cBeAeHMH O XO/I¢ BHIIOJIIHEHUS 3aIPpOCa.

3.2.8.1. OcHoBaHMEM )1 Havaja aAMUHHCTPATHBHOM HPOLETYPHl SBIAETCS
obpaesue 3aasuTeNs Ha Enuneiit nopTan, PernoHanbHEIH opTat.

3asgBUTENs HMEET BO3MOXHOCTD MONyYeHHs HH(POPMALMH O XOJA€ BRITIIOIHEHNA
3aABJICHHS O MpeJOCTABJICHHH MyHULMIANBHON YCITyTH ¢ UCIoNb3oBanueM ExuHOTO
nopraja i PerMOHaIBHOrO moprana.

3.2.8.2. Undopmanys o XoIe NPEHOCTABICHUS MYHHIMIIAIBHOH YCIYTH
HanpaBliseTcss 3asBUTENIO B BHUAE YBEJOMIECHHS B CPOK, HE MNpeBBIIAIOMAA |
(omHoro) pabodyero maHA TOC/TE 3aBEPIIEHHA BBHINOIHEHHS COOTBETCTBYIOILETO
IeicTBHS, Ha afpec SIEKTPOHHON MOYTH MM ¢ UCIONB30BaHMEM cpeacTs ExuHoro
nopraia, PErdoHaIBHOTO MOpTala Mo BEIOOPY 3asABUTENS.

[Ipn npenocTaBleHMH MYHHIMNATBHOM YCIYTH B JIEKTpOHHOW dopme
3aBUTEJIO HANpPaBJIsIeTCs:

a) yBelIOMJIeHHe O 3altucH Ha npueM B MOLI, comepikaiiiee cBEACHHA O JaTe,
BPEMEHH U MECTe IIPHEMa;

6) yBenomyieHHe O NIPUEME W PETUCTpally 3ampoca ¥ HHBIX JOKYMEHTOB,
HEOOXOOHMEIX JUIA TIPeJOCTaBJCHUS MYHUIMNANBHOH YCIYyIH, cOZepiKailee
cBeficHUsA O (akre [pHeMa 3ampoca M JOKYMEHTOB, HEOOXOAMMBIX JUId
IIpeJOCTABIEHNA YCIyTH, H Hadale Npoueqyphl NPENOCTABICHUS YCIYTH, a TaKKe
CBEACHHS O JaTe M BpeMeHH OKOHYaHWsA IIPefOCTaBieHUs ycIayrum mubo
MOTHBHPOBAHHEIN OTKa3 B IPHEME 3anpoca U HHBIX JOKYMEHTOB, HEOOXOJMMBIX JULL
IIpelOCTaBIEHHA YCIIYTH,

B) yBeIOoMIIeHHE 0 (hakTe noTyyeHUs MHPOpMaUH, NOATBEPKAAIOLIEH ornaTy
yCIYyTH;

) yBEZOMJIGHHE O PE3Y/IBTATaX PACCMOTPEHUA JOKYMEHTOB, HEOOXONUMBIX
JUISL TIPEAOCTABNIEHHS YCIIYTH, COAepXallee CBEIeHHA O NPHHATHH ITON0KHTENBHOIO
pellleHHs O [PEIOCTABIEHHH YCIYrH M BO3MOXHOCTH IOJYYHTh pe3yJbTar
MpeNOCTaBeHUS YCIYTH MO0 MOTHBHPOBAHHEIA OTKA3 B MPENOCTABIEHUH YCIYTH.

3.2.8.3. KpurepueMm MNpHHATHSA pellieHHT IO JaHHOH aJIMHHHCTPaTHBHOM
nponeaype sBisercs obpaiueHue 3asBHTeNs Ha EAuHBIA noprain, PervoHambHBIH
IIOPTAJT, C LENBIO MONTYyYeHHs MyHHLMITAIBHOA YCITyTH.

3.2.8.4. PesynnTaToM agMHHHCTPATHBHOM MpOLEAYpPHl ABIAETCA II0Jy4Y€HUE
3aABUTENEM CBEJICHHIA 0 XOJ€e BBIIOJHEHHA 3alpoca B BHJe yBEIOMIECHHH Ha ajpec
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3JIEKTPOHHOM MOYTHI MM B JTM4YHOM KaOuHere Ha ExuHoM moprane, PernoHanmsHOM
IIOpTAJIE 10 BEIOODPY 3aABUTEIIA.

3.2.8.5. CrocoboM ¢uxcauyu pesyibTaTa aJMHHHCTPAaTHBHOH MpOLETYpPHL
sBsieTcs 0ToOpaXkeHne TEKYIEro CTaTyca NpeoCTaBIeH s My HULUIIATEHOA YCITyTH
B JMYHOM KaOuHere 3aspuTens Ha EawHoM moprane, PervoHanbHOM mopTane B
3MIeKTPOHHOH dopMe.

3.2.9. OcylecTBAeHHEe OLEHKH Ka4ecTBa MpEeJOCTABIEHHMA MYHHIHIAIBHON
yCAYTH.

3.2.9.1. OcHoBanHeM I Hadaia aJIMHHHCTPATHBHOH MpOLIEXYpbl SABISCTCA
OKOHYAHHE MPeJOoCTaBIeHU MyHHIUNATBHOK YCITYTH 3asBUTENIO.

3.2.9.2. BagBuTensaM 00eCIIEUUBAETCA BO3MOXHOCTH OLIEHHTh JOCTYIIHOCTh H
Ka4eCTBO MyHHLIMMNAIBHOM ycliyrd Ha EnuHOM noprarne.

3.2.9.3. KpuTepueM MpHHATHS pelleHMd IO [JaHHOH aAMWHHCTPATHBHOH
npoLeaype ABISETCS COINACHEe 3afBHTENA OCYLIECTBUTH OLEHKY MOCTYIHOCTH H
KauecTBa MyHHUIIMIAIBHON yCIIyTd, ¢ HCITONb30BaHueM cpeacts ExuHoro noprana.

3.2.9.4. PesynbTaToM aJIMHHHCTPATHBHOH IPOLIETYPHl SABIAETCA OLICHKA
JOCTYIIHOCTH ¥ KaUeCTBa MyHMIMIIaTbHOM yciIyry Ha ExyHoM mopraie.

3.2.9.5. Cnocobom (uKcanuu pe3ynbTaTa aJMHHUCTPATHBHOW IPOLETyPHI
ABIAETCS yBeJOMJIEHHe 00 OCYLIECTBICHHMH OLIEHKH OOCTYNHOCTH M KavecTsa
MYHHIMNATBHON yC/Iyrd Ha EfMHOM mopTane

3.2.10.JTocyneGuoe (BHecyneOHOe) o0xanoBaHWE pEIIEHHH M LeHCTBUH
(6e3neiicTBUs) opraHa (OPraHu3alyy), JODKHOCTHOTO JIMIA OpraHa (OpraHd3alyin)
00 rocyJapCTBEHHOTO WIH MYHHIMNAIBHOTO CITyKaIlero.

3.2.10.1. OcHosaHHeM JUIS Havala aJMUHHCTPATUBHOH [pONETYpPHI SBIACTCH
oOpalleHne 3aABUTENs] B OpraH, NPEeJOCTABIAIOIMA MYHHMIHANAIBHYIO YCIyTy
¢ LIJIBIO MOTYYeHUs MYHHULUITAIIBHON YCIIYTH.

3.2.10.2. 3asBUTeqIO O6ECMeUYnBaeTCs BO3MOKHOCTE HalpaBIIeHHUs Kalo0bl Ha
pelienns u jeiicTBus (Oe3feiicTBUE) OpraHa, MPeNOCTABIAIOIIEr0 MyHHIMIIAIBHYIO
yCIyry, NO/DKHOCTHOTO JIMLA OpraHa, MpeJ0CTaBsIoIero MyHUIUNIANBHYIO YCIyTy,
MYHMIMOAIBHOIO  CIY)XaUlero B COOTBETCTBHH CO cTaThed 11.2 DenepaibHOTO
zakoHa oT 27 wumrons 2010 roma Ne 210-@3 «O6 opraHMzalud INpeROCTaBICHUA
TOCYJApCTBEHHBIX X MYHHIHIAIBHBIX YCIYr» C HKCIOJB30BaHHEM MOpTasia
deneparlbHOM TrOCYAApCTBEHHOH HH(QOPMALMOHHON CHCTEMBI, O0ecmeuHBaromeH
npouecc gocyneGHoro (BHecymeGHOro) o0xanoBaHHMs pellleHWH K [JeHcTBUi
(Ge3nelicTBrg),  COBEpUIEHHBIX  NpH  MpPENOCTABACHMHA  IoCy/apCTBEHHRIX
¥ MYHHIMIAIbHBIX YCIYI OpraHaMu, UPEJOCTaBIAIOIIMMH TOCYNapCTBEHHBIE
d MyHHIMOAIbHBIE YCIYrH, HMX OOJDKHOCTHRIMH JIMIIaMH, TIOCYJapCTBEHHBIMH
M MYHHIMIaNbHBIMH  CIyXalm[MH C  HCIONb30BAHHEM  HHQOPMAITHOHHO-
TeleKOMMyHHKAaIMOHHOM cetd «MuTepHeT» (Jajee - cHcTeMa JAOCYAeOHOrO
00KaJoBaHHN).

Ilpu HanpaBjeHHH >KaloObl B JJICKTPOHHOM BHIE MOCPEACTBOM CHCTEMBI
nocyieOHOTo ofxanoBaHus C HCIIONB30BaHHEM HWH(OPMALLOHHO-
TeJEKOMMYHUKAMOHHOH ceTH «lnTepHe™», OTBET 3as{BUTENI0 HAaNpaBIACTCA
IOCPEICTBOM CHCTEMBI A0CY1€GHOr0 00XanoBaHUs, a TAKXKE CIOCOOO0M, yKa3aHHBIM
3a9BHTENIEM MIPH [MOJaue KanoOHl.
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3.2.10.3. KpurepyeM NpHHATHS pelleHUs [0 NAHHONK aJMUHHCTPATHBHOH
IpolleAype SABJIAETCA HeyNOBNETBOPEHHOCTH 3asBUTENs PEIUEHHUAMH H JeHCTBHAMH
(be3meHCcTBUAMH)  oOpraHa, IIPefOCTAaBIAIOLUIEIO  MYHHIMOAIBHYIO  YCIYrY,
JOJDKHOCTHOrO JIMLIA OpraHa, IIpeJOCTaBIAIONEr0 MYHHIMIAIBHYIO YCIyTy,
MYHULUNATBHOTO CIYKaIIero.

3.2.10.4. Pe3ynbTaToM aiMUHUCTPATHBHOH NpoliefypH] ABISIECTCA HAIlpaBieHHE
Xalo0Bl 3aABUTENA B OPraH, IpeIoCTaB/ISIOWNN MyHAIUIIATBHYIO YCIYTY, HOAaHHOH
C KCIIOJIb30BAHHEM CHCTEMBI JocyneOHOro o0anoBaHus B JJIEKTPOHHOM BHJE.

3.2.10.5. CrmocoboM ¢ukcauydy pe3ynbraTa aAMHHHCTPAaTHBHOH MpoOLEIyphl
ABJISIETC peTHCTpalus KamoObl 3adBHTeNs, a TaKKe pe3ynbTaTa pacCMOTPEHUs
XanoObl B CHCTEME IOCY 1eOHOTO 00)KaIoBaHMUA.

3.3.IMopsinok HenpaB/eHHA JOMYIeHABIX 0NeYaToK H (WJH) Onbok B
BbLIJaHHbIX B Pe3y/1bTaTe NPeIoCTABICHUS MYHHIHNAIBHOH YC/IyTrH
AOKYMEHTaX

3.3.1.B ciyuae BhIABIEHHsS 3asiBUTE]eM B BBIOAHHBIX B pe3ynbTare
IPEeNOCTARNEeHNs MYHULMIIAILHON YCIyrH AOKYMEHTaX OIEYaToK W (M) OMmMOOK,
JOIYIIEHHBIX YIIOMHOMOYEHHEIM OPTaHOM, JO/DKHOCTHBIM JIHLIOM yNOJMTHOMOYEHHOTO
opraHa, MYHHUMOANLHEIM ciyxammM, MOLI, pabornukom MO®L], 3asBUTENE
TIpeACTaB/SIET B YIOIHOMOYEHHEIH oprad, M®L] 3asBneHre 00 MCIPABIEHUH TaKHUX
OIIe4YaTOK U (HJIH) OLIMOOK.

3asgBieHue JOJKHO CONEPKATD:

1) daMunmio, uMsi, OTYecTBO (HOCTegHee — TPH HANTWYHMHM), KOHTAKTHAs
uHbOpMaLUA 3aIBUTEIIS,

2) HaWMeHOBaHHWE YIONHOMOYEHHOIO OpraHa, BBIAABIIETO JIOKYMEHTHL, B
KOTOPBIX 3asiBMTEJIb BEISIBUII ONEYaTKH M (WIK) OIMOKH;

3) peKBH3UTH JOKYMEHTOB, B KOTOPBIX 3asBHTEINb BBIABMI ONEYATKH M (WJIH)
OIIHOKMH;

4) onMcaHKe ONeYaToK | (WIH) OIMOOK, BRIABIECHHBIX 3aABUTENEM;

5) ykasanue cnocoba HHGOPMHPOBaHHA 3afBHTENS O XOA€ PACCMOTPEHHA
Bompoca 06 HCIpaBlNeHHM OmevaToK M (MnM) onmbOK, BBIABICHHBIX 3asBUTENEM, W
3aMeHe JOKYMEHTOB, a TaKKe IpeICTaBIeHHs (HanpaBleHus) pe3yJbTaTa
PaccMOTpeHHs 3asBIeHNS TH60 yBeIoMICHHS 00 0TKa3e B UCTIPABIECHHY OINEYaTOK U
(unu) omOoK.

3asBMTENs TNpUIAraeT K 3aABICHHIO KOINMH JOKYMEHTOB, Tpebyroumx
HCIPaBJIEHNS U 3aMEHBI.

3.3.2. OcHoBaHMeM IS Hayaja aJIMUHHUCTPATHBHON INpoLeNypbl ABIAETCA
obpallleHHe 3agBUTENS B YIOJHOMOHYCHHBIH OpraH o0 WCHpaBieHHH JAOMYLICHHBIX
YHOTHOMOYEHHBIM OPTaHoM, JIODKHOCTHEIM JIHLOM YIIOTHOMOYEHHOIO OpraHa,
MYHUIMIATGHBIM CIY)KallliM OIle4aToK M OIIMOOK B BBIIAHHBIX B pe3ynbTaTe
NpeJOCTaBIeH| MyHUITUNIAJILHOM YCIIYTH JOKYMEHTaX.

3.3.3. OTBercTBEHHBIH CIENHaNUCT YIOJHOMOYEHHOI'O opraHa B CPOK, HE
npepsiaomMi 3 (Tpex) pabounx AHEH CO JHS MOCTYIUICHHS COOTBETCTBYIOLLETO
3a5BNEHHs, IPOBOIUT IIPOBEPKY YKa3aHHBIX B 3asBJI€HUH CBEICHHUH.
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3.3.4. B cnyyae noaTBepiAcHUS (aKTa HAIMYUA ONEHATOK U (vnu) omHNOOK B
BHIAHHBIX B pe3yJbTaTe NpeJOCTABICHHS MyHULMIAIBHOH yCIyrd AOKyMEHTaX
OTBETCTREHHBIM ClIELHATHCT YIIOJHOMOUYEHHOIO OpraHa OCYIIECTBIAET X 3aMEHy B
CPOK, HE TpeBBIIIAKIINHA 10 (mecarn) pabGouux AHEH cO JHA MOCTYILUICHHUA
COOTBETCTBYIOLIETO 3as1BIICHHS.

B ciysae He MOATBepXKICHHS (axTa Hanmu4us ONMEYATOK H (wnu) ommbox B
BHIIAHHBIX B pE3yNbTaTe NpeJOCTABICHHS MyHHLWIAIBHOH yCnyrd AOKyMEHTax
OTBETCTBEHHBIH CHEIHANTUACT YMOJHOMOYEHHOTO OpraHa TOTOBUT yBEIOMICHU 06
oTKase 3afBMTEMI0 B HCOpAaBIEHMH OnedaTok u (WiH) omnGoX B CpPOK, HE
npeBbiatommi 5 (msith) pabourx AHEH cO AHA MOCTYILICHHS COOTBETCTBYIOLIETO
3asBlIeHMs, W [OCIe €ro IOJNMCaHusa [IaBod MyHUIHNANBEHOTO obpazoBaHus
ITpEMOpCKO-AXTapcKuil paifoH HanmpaBIAeT 3ajABUTENO B CPOK, He TpeBHIIIaoIAi 2
(1ByX) pabounX [HEd o JHA ONMHUCAHHA U PETACTPALK YBEAOMIICHIA.

3.3.5. KpuTepueM NpHHATAS PEIICHUA IO aMMHHUCTPATHBHOH TIPOLEAYpe
SBJISETCS HaJIHIHUE WK OTCYTCTBHE TAKMX OMEYaTOK U (HIIH) OLIHOOK.,

3.3.6. PeaynsraTroM aJMMHHCTPaTUBHOH MPOLEAYPB! ABIACTCH HCIIPaBJICHHE
YIIOJTHOMOYEHHBIM OPraHOM JOMYIIEHHBIX HM OIEHaToK 1 ominGoK B BBIJIAHHBIX B
pe3yJIbTaTe MPEeAOCTABICHAA MYHHILMIATBHOR YCIYTH J0OKYMEHTaX i X 3aMCHa.

3.3.7.3asBuTens BrnpaBe obkamosaTh B J0CYNeOHOM MOpAJKE OTKa3
YIIOJHOMOYEHHOTO OpraHa, JO/KHOCTHOrO JHIE yronHoMo4eHHoro opraa, ML,
paborauka M®I[ B HCIpPaBNEHWH MOMyIICHHBIX HMH onedaToKk H oOmuOOK B
BLIOAHHBIX B pe3yJbTaTe MpefoCTaBICHAA MYHULUII&JIBHOH YCJIYTH AOKYMEHTaxX
G0 HapyllleHHe YCTaHOBJCHHOTO CpOKa TaKHX HCIpaBIeHHH B TOPSAAKE,
yCTAaHOBJIEHHOM paszieNioM 5 PernamenTa.

Paznen 4.@opMbl KOHTPOJIS 32 NPel0CTaBICHAEM MYHHULHNAJIbHOH yCTyrH

Ioapasaen 4.1.Ilopsigok ocymecTB/IeHHs TEKYLIETo KOHTPOJIS 32 c00JII0ieHHEeM
H HCMOJIHEHHEM OTBETCTBEHHBIMH JO/IKHOCTHLIMH JTHNAMHU HOJI0KeHHH
periaamMeHTa H HHbIX HOPMATHBHBIX NPABOBBIX AKTOB, yCTaHABJIMBAOMAX
TpeGoBaHHS K NPe0CTABJICHHIO MYHHIHOAAbHOH YCIYTH, 2 TAK/Ke IPHHATHEM
HUMH pelleHHi

4.1.1. JlomXHOCTHble LA, MYHHLHNAIBbHBIC CIIY)KALIHC, y4acTBYIOIIIME B
Npe0CTaBJIeHNH MYHHLHIIAIBHOR  YCHyI'H, pPYKOBOJCTBYIOTCA TIOJIOXKEHMAMHA
PernameHnTa.

[Ipu mpemocTaBlIeHHH MYHHIMITAIGHON YCIYI! TPaXKIaHWHY rapaHTUpYeTCi
MpaBo Ha MNOMydeHHe MHGOpMAUMK O CBOMX TMpasax, 0053aHHOCTAX H YCIOBHUAX
OKa3aHUsl MYHHIHNANBHOH YCHYTH; 3aUlUTy CBEIEHNH O MNepCOHAIBHBIX NaHHBIX;
yBa)XHTENbHOE OTHOIIEHHE CO CTOPOHBI AOJDKHOCTHEIX JIH.

4.1.2. Tekymuil KOHTPOIb M KOOPAUHALMA MOCIELOBATEIBHOCTH AelcTBHH,
oUpeleNeHHBX  aJAMUHMCTPATHBHBIMU  NpOLCIypaMy, o  IIpeJoCTaBICHHIO
MYHWIMNAIBHOR YCIYTH JODKHOCTHBIMH JIALIAMH YIIOMHOMOYEHHOTO  OpraHa
OCYINECTBIAETCA ~ NMOCTOSHHO — HEMOCPENCTBEHHO  HX HayalibHHKAaMH  TOyTEM
[poBe/IeHUA IPOBEPOK.
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4.1.3. TlpoBepkH NOJHOTLI H KadecTBa NPEAOCTABACHUA MYHHLANIANBHOK
ycIyrd BKIO¥aloT B cebs TpoBelieHHe MNPOBEPOK, BBIABICHHEC U YCTpaHCHHE
HapyIIeHU TpaB 3asABHTeNel, PacCMOTpEeHHe, NMPUHSATHE PCMCHHH H IMOATOTOBKY
OTBETOB Ha oOpalleHus 3asBUTeNed, COAEPXKalIWX HKkajoOsl Ha JeHCTBAA
(OesmeiicTBre) M pEIIEHHS JOJDKHOCTHBIX JIHI  YNOJHOMOYEHHOro oOpraHa,
OTBETCTBEHHBIX 3a NIPeJOCTaBIeHIe MYHHIMIIAIBHOR YCAYTH.

Ionpasaen 4.2. IlopAaoK N HEPHOAHYHOCTD OCYIECTB/ICHHS NIAHOBLIX H
BHENJAaHOBBIX MPOBEPOK NOJHOTBLI H KA4€CTBA NPEeNOCTABJICHHUS
MYHHIHNAJIbLHON YCJIYTH, B TOM YHC/e IOPSAAOK H GOPMBI KOHTPOJIA 32
MOJTHOTOH W KaYecTBOM NpPeIOCTABIICHHSI MYHHIHNAABHOH yCIYTH

4.2.1. KoHTpons 3a NOJHOTOM W Ka4eCTBOM NpeAOCTaBICHUA MYHULIHNIAIBHOR
yCIYTH BKJIIOYaeT B ce0sl MPOBEIEHNE IUIAHOBBIX H BHEIUIAHOBBIX IPOBEPOK.

422. TlnaHoBElE W BHEIUIAHOBBEIE NPOBEPKH MOTYT MPOBOAUTBCA [JaBOH
MYHHIMIIATGHOTO 06pasoBaid IIpuMOpcKo-AXTapckuil paloH, 3aMeCTUTENeM
riaBsl MyHHIMIATLHOTO 06pasoBanus [IpuMopcko-AXTapkuii paioH, KypHpPYIOLIHM
oTpacneBoil  ((QYHKIMOHAIbHBIA) OpraH, dUepe3 KOTOPBIH MPENOCTABIACTCH
MYHHIIUIIANbHas YCIYTa.

423. [TIlpoBemeHue IUIAaHOBHIX [POBEPOK, IOJHOTHI M KauecTsa
IIpe/IOCTAB/IEHHs. MYHHIHIATBHOH YCIYTH OCYIIECTBIACTCA B COOTBETCTBHM C
YTBEp*KICHHbIM rpaduKoM, HO He pexe 1 (oaHOoro) pasa B roj.

4.2.4. BHeI1aHOBbIE IPOBEPKH IIPOBOATCA 110 OOPAIEHHAM HOPHIMYECKHX W
dusMUecKuX QUL ¢ xano6aMy Ha HapylleHHe HX NPaB M 3aKOHHBIX HHTEPECOB B XOJE
TIPeJOCTABICHUs] MYHUUHAIIATEHOH YCIYTH, @ TaKkkKe Ha OCHOBAHWH JOKYMEHTOB M
CBeZIeHMH, YKa3BIBAIOIIMX Ha HApYIEHUE HCTIONHEHHs PernaMenra.

4.2.5. B xoJe IIaHOBHIX Y BHEILIAHOBBIX IPOBEPOK:

1) mpoBepseTcs 3HAHHME OTBETCTBEHHBIMM CIICLIMANMCTAMH TpeOOBaHHH
PernamMeHTa, HOPMATHBHBIX IIPABOBEIX &KTOB, YCTaHABIHBAIOLIMX TpeboBaHHd K
NpeJOCTaBIeHHI0 MyHHLIMIANBHOH YCIIYTH;

2) mpoBepseTcs COOMOJIeHHe CPOKOB M MOC/IENOBAaTENbHOCTH UCIOTHEHHA
aJMHHUCTPATUBHBIX [IPOLEAYD;

3) BBIBAAIOTCA HapyUICHHS NPAB 3asBUTENCH, HEJOCTATKH, NONYIICHHBIC B
Xo7ie TIPeIOCTaB/IeHHs My HHLIUIAIBHON YCIIYTH.

Ioapasaen 4.3. OTBeTCTBEHHOCTH A0/UKHOCTHBIX JIHI YIIOJHOMOEHHOT0
opraHa, MpefocTaBJISIOMIEro MYHUIHIATLHYIO yCJIyTy, 32 pelleHus H AeiicTBHA
(Ge3neiicTBHE), NPUHEMAEMbIE (OCYLeCTBIAEMbIe) HMH B X0e NPe10CTaB/ICHHHA

MYHHLIHOAALHOH yCIyrd

43.1. Tlo pesynpTataM MpPOBEJEHHBIX IIPOBEPOK B CiIydac BbLIBJICHWA
HapyllleHHs MOPSJKa MpeJOCTaBNeHus] MYHHUMIANBHOH YCIyTH, IpaB 3asBUTENCH
BHHOBHBIC JIMI@ IIPUBJEKAIOTCS K OTBETCTBEHHOCTH B  COOTBETCTBHMH C
3aKoHOJmaTenscTBOM Poccuiickoit denepanun, W IPHHUMAIOTCA MeEpBl 110
yCTpaHeHHIO HapyLUIeHHH.
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4.3.2. JIomxHOCTHBIE NUIA, MYHAUHNAIbHBIE CITYXKallHe, YYacTBYIOIIHE B
IIPEIOCTAB/ICHUH MYHHUHMIAIBHOM YCIYTH, HECYT NEePCOHAIBHYIO OTBETCTBEHHOCTB
32 NpPUHATHE pellleHus M JeiicTBUA  (Oe3meiicTBME) npd  [pelOCTABJICHHH
MYHHLHIIIEHOH YCIyTH.

4.3.3. llepconanbHas OTBETCTBEHHOCTh YCTAHABIHBACTCS B AOKHOCTHBIX
pernaMeHTax B COOTBEICTBUH ¢ TpeDOBaHHAMHM 3aKOHOJATENbCTBA PoccHiickoii
Depnepanuu.

Ioapasaen 4.4. llonoxenus, xapakTepH3ylomue TpeGoOBaHMSA K NOPAIKY H
¢opmMam KOHTpOJIS 32 NPEAOCTABICHHEM MYHHIHOAILHOMH YCJIYTH, B TOM YHCIE
€O CTOPOHDLI IpasKaaH, HX 00beAHHEHHH H OpraHu3aumii

44.1. Koutpons 3a MNpelfocTaBleHHEM  MYHHLUMIAIBHOM  YCIyru
OCYIIECTBIIETCH B (POpPME YIPOBEpKH COOMIONEHHS MOCIETOBATENBHOCTH ACHCTBHH,
onpeaeneHHBIX aAMUHUCTPATHUBHBIMH npoLeaypamMu no HCIIOJTHEHHUIO
MYHHIMIIAIBHON  yCIYTH, TIPUHATHEM PeIICHHH JOJDKHOCTHBRIMH  JTHUAMH,
cobmoAeHHs U HCMOJHEHUS NODKHOCTHBIMH JIMLAMH YTIOJHOMOYEHHOro OpraHa
HOPMATHBHEIX MpaBoOBLIX akToB Poccuiickoit denepanuu, KpacHomapckoro kpas, a
TaKxe nmonoxeHui Pernamenra.

4.4.2. Tlopanox u GOpMBI KOHTPOJA 3a NpeA0oCTaBlIeHHEM MYHHIUIAILHOMR
YCIYT# CO CTOPOHBI YIOJTHOMOYEHHBIX JODKHOCTHBIX JIHI aAMUHUCTPAINHN AOIKEH
OBITh IOCTOAHHBIM, BCECTOPOHHUM, OOHEKTHBHEIM U 3 (heKTUBHEIM.

4.4.3. JIOJDKHOCTHBIE JIMIA, OCYILECTBIAOLIME KOHTPOE 3a MpeJoCTABICHHEM
MYHHIHOAIBHOH YCIYyTH, JAODKHBI I[PHHUMAThb MEphl 10 MPeIOTBpallleHHIO
KOH(IMKTa HHTEPECOB IIPH NPENOCTABICHAN MYHHIUITAIEHON YCIYTH.

4.4.4., Kontpone 3a ucrnonHeHHeM PernameHta co CTOPOHEI Tpa<aaH, HX
oObeAMHEHHH U OpraHU3allUH SABIAETCS CAaMOCTOSTENbHOR (OpMOM KOHTpONlsA H
OCYILIECTBIIAETCS ILyTEM HanpabicHUs oOpallleHHi B afMHHHCTPALMIO H IOTyYeHHs
IIMCBMEHHOH M YCTHOH HHQOpMAalMM © pe3y/jhTaTaX IpPOBEACHHBIX IIPOBEPOK H
IIPHHATHIX 110 PE3YyIbTaTaM [IPOBEPOK Mepax, B TOM 4YuCie 00xKanoBaHHA AeHCTBUH
(be3neHCTBUA) U pelleHHid, OCYIIECTBIAEMBIX (MIPUHATHIX) B XOAE HCIONHEHHS
Permamenta B cyneOHOM mOpsjKe, B COOTBETCTBHH € 3aKOHOAATEIBCTBOM
Poccniickoii @enepanym.

Pa3pen 5. MocyneOHbli (BHecyaeOHbIH) NopAAOK 00:KATOBAHHAA pelleAn i
H geiicrBuii (0e3aelicTBHS) opraHa, npeaoCcTABJIAIOIIETO
MYHHIHIIAJIBHYI0 YCJIYIY, 2 TAKMKE HX JO0JKHOCTHBIX JIHL

Ilogpasaen 5.1. Hudopmauus 1Jif 3aHHTEPECOBAHHABIX JIML 00 HX MpaBe HA
nocyaedHoe (BHecynedHoe) obkasioBaHHe AeficTBHIT (Ge3aelicTBuA) H (Miu)
pellleHH i, NPUHATHIX (OCYLIECTBJIEHHBIX) B X0e NPeA0CTABJEHUS
MYHHIHNIAJILHOH YCIYyrH

3auHTepecoBaHHOE NMHULO (Hanee — 3asBUTENs) MMEET NIPaBO Ha JocyaebHoe
(BHECYnEOHOE) 0DXanoBaHue penieHuid U nedcTBUi (Oe3nelicTBrA) U (MIH) pellleHRnH,
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IPHHATHIX (OCYIIECTBIEHHBIX) YIOIHOMOYEHHEIM OPraHoM, MOJDKHOCTHBIM JIMIOM
YIIOJIHOMOYEHHOTO opraHa, mbo MYHHUMIAIBHEIM CITyKaIIKM,
MHOroQyHKIMOHANBHEIM HEHTPOM, pabOTHHKOM MHOTOQYHKUMOHAIBHOTO IIEHTPa B
XOfie MpeI0CTaBlieHHs: MyHHUIMNIaNbHOH yenyru (nanee — nocyaedHoe (BHecymeOHOe)
o0xanoBaHue).

IToapasaen 5.2.0pranbl MecTHOro caMOyNpaBJIeHHsI, OPTAHM3ANHH H
YOOJIHOMOYEHHBIE HA PACCMOTPEHHE #aJ100bI JTHIA, KOTOPLIM MOKET OLITE
HanpapJjeHa 3aJjio0a 3agBUTeA B Jocyde0HoM (BHecyeGHOM) MopaaKe

5.2.1. Janoba Ha pemeHus u aedicTBus (6e3nelcTBHE) MOMKHOCTHBIX JIMLL
YIOMHOMOYEHHOI'O Oprada, MYyHHUHIIAIBHBIX CIYKaliHX IIOJAETCA 3asABHTE]IEM B
aIMUHHCTpAlMI0O HAa KMs 3aMecCTHTels TIJaBbl MYHHIHIAIbHOro 00pa3oBaHHs
IIpuMopcko-AXTapeKuit paioH.

5.2.2. Bcnyuyae ecnu obxkamyloTca pemeHHA W aeiictBus (6eszeiicTsue)
3aMeCTHTE/A IN1aBbl MyHHLMIANEHOrO obpazoBanus [IpuMopcko-AxTapckuil paitoH,
kanoba mojaeTcs InaBe MyHHLUMAIBHOTO obpasoBatus IIpHMOPCKO-AXTapcKuit
paioH.

5.23.Kano6sl Ha pemends u jefictBus  (OesgeiicTBHe) pabGOTHHKA
MHOTOdYHKITHOHATHHOTO LeHTpa oAarwTCs PYKOBOIHUTEIIO 3TOro
MHOTOo(YHKIMOHANBHOTO NeHTpa. JKano6bl Ha pemenus u geiicteus (Ge3neiicTeue)
MHOFOQ)YHKIIHOHANBEHOTO LEHTpa MOAAIOTCS B JENapTaMeHT HH(OpPMAaTH3alMH H
cBa3u KpacHogmapckoro kpasi, SBISIOIMHACA Y4peauTeaeM MHOrOQYHKIMOHATIBHOTO
LIEHTpa WIH JOJDKHOCTHOMY JIHIY, YNOIHOMOYEHHOMY HOPMATHBHBIM IIPaBOBBIM
axroM KpacrHopapckoro xpas.

IToapasaen 5.3. Cnoco6b1 nHGOPMHPOBaHHS 3asiBHTEJIEl 0 NOPAAKe
noaavyH H paccMOTPEHHA Kaa00bl, B TOM YHC/Ie ¢ HCNOJB30BaHueM EanHoro
NOpTaJia rocyJapCTBEHHBIX H MyHHIHNANbLHBIX YeayT (byuxumnii) u Iloprana

rocyxapcTBeHHbIX H MYHHITHIANbLHLIX Yeayr (pynxunmii) KpacHoaapckoro kpas

5.3.2. IudopMaIuo o0 nopsake nogadyd U pacCMOTPEeHHs KaaoObl 3asBHTENH
MOTYT IIONYyYHTh Ha HHPOPMALMOHHBIX CTeHJaX PAaCHOIOXKEHHBIX B MECTax
NPeIOCTaBIEHH MYHHLMIIAIBHON yCIYTH HENOCPEJCTBEHHO B aJMHHHCTPAIIUH, Ha
O(QHUUHATBHOM caiiTe YIONHOMOYEHHOTO OpraHa, B MHOrO()YHKIHOHATBHOM LIEHTpe,
B (emepansHON rocyfapcTBeHHOH HHboOpMaiuoHHOH cucTeme «Eauubiii moptan
FOCYapCTBEHHBIX M  MYHHLMIANBHBIX ycnyr (dyHkuwmid)», Ha Iloprane
rOCyIapCTBEHHBIX H MYHHIMNAIBHBIX YeIyr ($yHkumii) KpacHomapckoro kpas.

IToapasnen 5.4. Ilepeyenb HOpMATHBHEBIX MPABOBLIX AKTOB,
peryiHpyoIHuX nopsaaok aAocyaedHoro (Buecyaedbnoro) obxasoBaHUA pelIeHHI
H geicTBHI (Oe3neiicTBHA) Oprasa, NpeJoCTaBAMIOUIEro MyHHIHIIAABHY IO
yeJIyry, a Takske ero X0/KHOCTHBIX JTHIL
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HopmaTBHBIE NpABOBBIE aKTEl, PErYIHPYIOWIME MOPAIOK nocyneGHoro
(BHecynebHOTO)  OOXaoBaHWs — pelieHudA W AeHCTBUH (6e3meticTBHA)
YIOJHOMOYEHHOTO OpraHa, JOMKHOCTHBIX JIMIl YMOJHOMOYEHHOrO Opraha, nubo
MYHHIMIIQNBHBIX  CIIYXAalWX, COTPYAHHKOB MHorodpyHmHOHanmoro HeHTpa
ykazaHbl Ha EausoMm nopraie, PeruoHaNbHOM NOPTAIE U O(HIHANBHOM CcaiiTe.

Pasnen 6. OcoGeHHOCTH BLINOJHEHHS aIMUHHCTPAaTHBHBIX Mpouenyp
(neficTBHii) B MEOTOYHKIHOHAJILHBIX IEHTPAX NPEJOCTABICHNS
rocyAapcTBeHHbIX H MYHHIHNAIBHBIX YCJIYT

Hoapasaen 6.1. Ilepedens aAMHHHCTPATHBHBIX NpoOLIeayp (neficrBnii),
BbIMOJHAEMbIX MHOTOYHKIHOHAIbHbIMH [EHTPaMH NPe1ocTaBIeHAH
rocyJapcTBEHHbIX H MYHHUHIAJbHBIX YCJIYT

6.1.1. TIpenocraBneHue MyHALMIAILHOM YCITYTH BKIIOYACT B ce0s clemyoLHme
aIMUHUCTPATHBHBIE NPOLERYPHI (AEHCTBHS), BRIMONHACMBbIE MOILI:

6.1.1.1. VudopmmpoBaHHe 3afABHTEJd O TIOPAAKE  [PELOCTABICHHA
MyHHOHNanbHOM  ycayrm B MOILL, o Xone  BRINOJHEHHA  3allpoca
0 NpegoCTaBNEHNH MYyHHIMIANLHOH YCIyrH, 1O MHBIM BOIPOCAM, CBA3AHHBIM C
NIPEIOCTABIEHHEM MYHHUIUMNANLHOA YC/IyTH, & TAKKe KOHCYIBTHPOBAHHE 3asIBUTENS
0 TOpsIKE NpeA0CTaBNEeHHS MyHULIMIIATBHOHN YCIyrH B MOI];

6.1.1.2. TlpmeM 3ampoca 3asBHTEIl O MNPENOCTaBICHHM MYHHLMIIAIBHON
YCIyTH W WHBIX JOKYMEHTOB, HEOOXOMHUMBIX IUisl MPENOCTABICHUS MYHHULIANAIbHOH
yCIyTH;

6.1.1.3. Tlepemauy oprady, NpeAoCTABIAIONIEMY MYHHIHNAIBHYIO YCIYTY,
3agBJieHUsT O TPeJOCTaBIeHHH MYHHUMIAIBHOH YCIYrM M WHBIX JOKyMEHTOB,
Heo6XOMUMBIX VIS TIPefOCTaBIEHH MyHHIUITATEHON YCIYTH,

6.1.1.4. Ilpmem pesyapTaTra HNPeAOCTABICHHSA MYHHIMIATBHOW YCIYTH OT
opraHa, Ipef0CTABISIONIEr0 MyHHIUNATBHYIO YCIYTY;

6.1.1.5. Beigauy 3asBHTEmO pe3ynbTaTa NPEAOCTABICHAA MYHHIUITIABHOR
ycmyrH, B TOM YHMCIe BBIia4y JOKyMEHTOB Ha OyMaXXHOM  HOCHTeNe,
[TOATBEPXIAIOMIMX COAEPIKAHKE 3JIEKTPOHHBIX JOKYMEHTOB, HAIIPABIICHHbIX B MOL
[0  pesyibTaTtaM  [pPelOCTaBICHHA MyHHIMIIAIBHOM  YCIYTH  OpraHoM,
NpefOCTABNAIOIMM MYHHIMIIAIBHYIO YCIIyry, @ Talkke BbIIady HOOKYMEHTOB,
BKIIIOYas COCTAaBJeHHe Ha OyMaXXHOM HOCHUTENEe U 3aBCPEHHE BBINMCOK U3
MHQOPMAIMOHHON CHCTEMBI OpraHa, IPEAOCTABASIOMEro My HUIMIAIEHYO yCIyTy,;

6.1.1.6. Unnle neiicTsus, HeoOX0MUMBIE IS IPEAOCTaBIEHI MyHHunnanLHon
yCIyrH, B TOM YHC/e CBA3aHHBIE C TpoBepKoil NeHCTBUTEIHHOCTH YCHICHHOH
KBATHOHUIHPOBAHHOH 3JIEKTPOHHONW MNOANUCH 3asBUTEI, WCIIONB30BAaHHON IPH
o0pallleH!H 3a OJIyYeHHeM MYHHIIUIIATBHOR YCIIyTH.

Honpa3aen 6.2. Ilopsiaok BLINOAHEHHS AIMHHECTPATHBHEIX POLELYP
(ZeitcTBHi) MHOTOGYHKIMOHAILHBIMH HEHTPAMH NPEIOCTABICHH
rocyapcTBeHHbIX H MYHHIHIIAIBHbIX YCJIYT
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6.2.1.1udopmupopanue 3asgBUTEIIEH OCYIIECTBJIAECTCA  MOCPEICTBOM
pasMelleHud aKTyalbHOW M HMCUEPIBIBAOLIEH nHboOpManuK, HeoOXOAMMOH It
TONMyYeHHs. MYHULHUTIaJbHON YCIYTd Ha WHQOPMALMOHHBIX CTEHJaxX MM HMHBIX
HCTOYHMKax MHGbOpPMHUpOBaHHs, a Takke B okHe MOILI (MHOM CHELUANBHO
obopynosanHoM paGouem Mecte B ML), npeHa3HaYCHHOM UL HH$OPMHUPOBaHHA
3asBUTENell © TIOpAAKE TPEeAOCTAaBICHHMsA MYHHLIMNANBHBIX YCJIYyT, O XoAe
PACCMOTPEHHS 3AIIPOCOB O MPeJOCTABICHMH MYHHIMIANBHBIX YCIyT, a Takke i
NPEeOCTaBIEHNs MHOM WH(pOpMAIMK, B TOM YHC/e YKa3aHHOH B TOAIYHKTE «a»
nyHkTa 8 [IpaBHJ OpraHM3alFH NeATEeNbHOCTH MHOrOQYHKIMOHAIBHBIX LUEHTPOB
NMpefIOCTABNEHHS [OCYJapCTBEHHBIX M MYHMLHIAIBHBIX YCIYT, YTBCPXKICHHBIX
noctanopienueM IIpasutenscrsa Poccuiickont @enepanuu ot 22 nexkabps 2012 roga
No 1376 «O6  yrBepxnmeHuu  IlpaBun  opraHusanMd  I€ATE/BHOCTH
MHOrO®YHKIMOHANBHBIX ~ LEHTPOB  MPEJOCTaBIeHHsA  TOCYIapCTBEHHBIX — H
MYHHIMITATBHBIX YCITyI».

6.2.2. OcHOBaHHeM M Hayana agMHHUCTPATHBHOH NPOLENYPHl ABISICTCH
obpaienue 3asButens 8 M®LL ¢ 3asBneHueM U NOKYMEHTaMH, HEOOXOMHMBIMH 11
IpeJOCTABICHUS MYHHIWIANLHOH YCIYyI'd, B COOTBETCTBHM C IIyHKTOM 2.6.1
noapaszena 2.6 pasjena 2 HacToslero PernamenTa.

[IpmeM  3asBneHds ©  JokymeHToB B M®I[  ocymecTBigercs
B cooTBeTcTBHY ¢ DenepanbHbM 3akoHoM oT 27 moaa 2010 roma Ne 210-03
«06 opraHM3aUy¥ TPefOCTaBIeHHS TOCYJAPCTBEHHBIX M MYHHMIMIIANBHBIX YCIyD»
(nanee - ®emepanbheiii 3akoH Ne 210-@3), a Taioke ¢ YCIOBHAMH COIVIAIICHUS
o B3auMmozedicteun M®I] ¢ agMuMHHCTpalMell MyHMIMIAnbHOrO 0Opa3oBaHUA
[Ipumopcko-AxTapckuii paiioH (nanee - CorameHue o B3aUMOJICHCTBHH).

PaGotauk M®I] mpu npueMe 3asBIEHUs O IPENOCTABJICHUH MYHHIUNAIbHOH
yclIyrd G0 3ampoca O IPEJOCTABJIEHHM HECKONBKHX TOCYNapCTBEHHBIX H (unu)
MYHHLMIATEEEX ycayr B M®LI, npexycMotpenHoro crathedt 15.1 DenepanbHOro
saxona Ne 210-®3 (ganee — KOMILUIEKCHBIH 3a1mpoc):

yCTAaHAB/IMBAET JINUHOCTD 3asBHUTENd Ha OCHOBAaHWH MacnopTa rpaxnaHuHa
Poccuiickoii ®enepanil M HHBIX JOKYMEHTOB, YIOCTOBEPAIOIX JIHYHOCTD
3asBUTEN, B COOTBETCTBHH C 3aKOHOAATENBCTBOM Poccuiickoii Menepauny;

NpOBEPAET HaIMy¥e COOTBETCTBYIOIMMX MONHOMOYME Ha TIONyYeHHe
MYHUIMIANLHOM YCIyTH, €COH 3a NOJYYEHHEM PpesylbTata YCIyrd obpamaercs
NpeACTaBUTEND 3asBUTEIIS;

npoBepsieT MPaBUIBHOCTh COCTABNEHHS KOMILIEKCHOTO 3ampoca (3asBleHus),
a TaKkKe KOMIUIEKTHOCTh JOXYMEHTOB, HEOOXOJMMEIX B COOTBETCTBHHM C ITYHKTOM
2.6.1 nonpasmena 2.6 paspmena 2 Hacroamero Peryiamenrta Ui NPEAOCTaBIeHHA
MYHHIUTIAIbHOH YCIYTH;

NpoBepseT Ha COOTBETCTBME KOMHMH  MPENCTABAAEMBIX JOKYMEHTOB
(33 MCKIIFOYEHHEM HOTAPHAIBHO 3aBePEHHBIX) WX OPUTHMHANAM (Ha IpeMeT HAIH4us
IOZYHCTOK (OCHOBHBEIMK IIpH3HAKaMM IIOJYUCTOK SBIIAIOTCS: B3BEPOLICHHOCTD
BOJIOKOH, M3MeHEHHe ITAHIA [TOBEPXHOCTHOTO ¢j10s OyMart, yMeHbIICHHE TONIHHEI
GyMarn B MeCTe€ NONYMCTKY, HapylleHHe (OHOBOH CeTKH) HIH JONMEYaTox
(OCHOBHEIMH [IPH3HAKaMH TPHIIMCOK fABIAIOTCS HECOBMANEHME TOPH3OHTANBHOCTH
pACTOJIOKEHMS [eHaTHBIX 3HAKOB B CTPOKe, DasnM4¥ua pasMepa W pHCYHKa



36

OJHOMMEHHBIX I€YaTHBEIX 3HAKOB, pa3M4dsd KHTEHCHBHOCTH HCIIOJB30BAHHOTO
KpacuTess). 3aBepsaeT KOIHH JOKYMEHTOB, BO3BpAlllaeT MMOUTMHHHUKY 3asBUTEIIO;

OCYLUECTBIAET KOMUPOBaHHe (CKaHMPOBaHUE) JOKYMEHTOB, NPELyCMOTPEHHBIX
nydkramu 1 - 7,9, 10, 14, 17 u 18 yactu 6 ctatet 7 Penepanproro 3akoda Ne 210-
®3 (mamee - JOKYMEHTHl JIAYHOTO XpaHEHUA) M INPEACTABICHHBIX 3aiBHTETIEM
(TpeicTaBUTEsIEM 3aABHTEIIA), B Cllydae, eClH 3asBHTENb (IPeACTaBUTEb 3aABUTEIA)
CaMOCTOSTENIBHO HE MNPeACTAaBHMJI KONMM IOOKYMEHTOB JIMYHOTO XpaHEeHHA,
a B COOTBEICTBMH C aJAMHHHCTPAaTHBHBIM DPErIaMEHTOM MNpeA0oCTaBIeHHA
MYHHLMIATIBHON YCIyrd IS ee IpedocTaBieHHs HeoOXoaumma KOMHS NOKYMEHTa
JWYHOTO XpaHeHHs (3a WCKIIOYEHHeM cily4as, KOria B COOTBETCTBHH ¢C
HOPMATUBHBIM I[IPABOBHIM aKTOM I IPEAOCTABICHHA MYyHUUHMNAIBHON YCITyTH
HEOOXOMMMO MpebsBICHHE HOTAapUAIBHO YIOCTOBEPEHHOH KOMHH JOKyMEHTa
JMYHOTO XpaHEHHs). 3aBepsAeT KOMHUM NOKYMEHTOB, BO3BpalllaeT ITOJUIMHHHKH
3aABUTEJIIO;

Np¥ OTCYTCTBHM OCHOBaHMHA JUIsI OTKa3a B IIpHEME JOKYMEHTOB, B
COOTBETCTBUM ¢ MyHKTOM 2.9.2 mozpazaena 2.9 pasiena 2 Hacrosuiero Perjamenra
PETHCTPHUpPYET 3asiBJIeHHe M JOKYMEHTbl, HEOOXOAMMEIE M MpeNOCTABIECHHA
MYHHIUNATTBHOHR YCITyTH, GOPMHPYET I1aKeT JOKYMEHTOB.

ITpu mpueMe KOMIUIEKCHOrO 3ampoca y 3asputens paborHnk MO®L] obs3an
NpOoMHPOPMHUPOBATE ero 060 BCceX WIKM MyHULMNAIbHBIX YCIyrax, yciuyrax, KoTopble
ABIAIOTCSA HEOOXOAUMBIMH H 00S3aTEIEHBIMH JULA [IPENOCTABIEHHS MYHHITHIIAIbHBIX
yCIyT, TIONyYeHHe KOTOPBIX HEeoOXONMMO MUl MNOMydYeHHS MYyHUIUMIAIBHBIX YCIYT,
YKa3aHHEIX B KOMILIEKCHOM 3aIIpoce.

B ciydyae HECOOTBETCTBUS JAOKYMEHTa, YIOCTOBEPAIOLUETO JIMYHOCTD,
HOPMATHBHO YCTaHOBJIEHHEIM TpeGOBaHMAM WIM €ro OTCYTCTBHA — pPabOTHHK
M®L] uHdopMupyeT 3asBuTens (NPEACTABHTENA 3asBHTENA) O HEOOXOOMMOCTH
NpedbABIEHUS [JOKYMEHTa, YAOCTOBEPSIOIIETO JHYHOCTh, IS [pefoCTaBIeHUA
MYHHLHNATBHOH ycnyrd W npefinaraer obpatuteca B MOI] mocne npubeneHus B
COOTBETCTBHE ¢ HOPMATHBHO YCTAQHOBJIEHHBIMH TpeOOBaHMAMHK JOKYMEHTa,
YAOCTOBEPSIOLIETO JTHIHOCTb.

Ilp npeaoCTaBIeHHW MYHHLHNAJNRHOH YCIYTH MO 3KCTEPPHUTOPHATEHOMY
npuHUuny MOLI:

1) npuHMUMaeT oOT 3asBuTens (TPeCTaBUTENs 3aABUTENA) 3asBICHHE
H JOKYMEHTBI, Ipe/ICTABJICHHEIe 3asBUTeNeM (TIpe/ICTABUTENIEM 3asBUTENA);

2) OCYILIeCTBIsAET KOIIMPOBaHHE (cxaHMpOBaHNE) OOKyMEHTOB,
npefycMOTpEeHHBIX myHkrtamu 1 - 7, 9, 10, 14, 17 u 18 yactm 6 craTbu 7
depepanpHoro 3akoHa Ne 210-®3 (manee - HOKYMEHTH! IHYHOTO XPaHEHHs) M
NpeNCTaBICHHBIX 3asBuTeNeM ([IpEACTaBHTENEM 3asBHTENsA), B cCiydae, ecClH
3agBUTENE (IIPEACTABHTENb 3asBUTENS) CAMOCTOATENBHO HE TNPEeJCTAaBHI KOIHH
HOKYMEHTOB JIHYHOTO XPaHEHHA, @ B COOTBETCTBHM C aJMHHHCTPATHBHBIM
pErIaMeHTOM MpefOCTaBIeHHs MYBHLMIAIBHON YCIyrd s ee IpefoCTaBlICHHA
HeoOXO0AMMA KOIHs JOKYMEHTA JIHYHOTO XpaHeHH (32 HCKIIOUCHHEM ClTy4as, KOTaa
B COOTBETCTBHM C HOPMAaTHBHBIM IIPAaBOBEIM aKTOM JUIA TIPeAOCTaBICHUA
MYHHMIUINANLHON YCIyTH HEO6X0AUMO NpeXbsBICHAE HOTAPHATIBHO YAOCTOBEPEHHOH
KOIHH JIOKYMEHTa JINYHOr0 XpaHeHUs);
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3) hopMHpyeT 3JIEKTPOHHbIE MOKYMEHTHl M (MIH) 3A€KTPOHHBIE OOpasbl
3aABIEHHS, JOKYMEHTOB, NPHHATHIX OT 3asBUTeNs (IpeACTaBUTENA 3asBHUTENS),
KONUH JMOKYMEHTOB JIMYHOTO XpAHEHUSH, TPHHATBHIX OT 3adBUTENA (IIpeACTaBUTEN]
3agBUTENs), 00ecreunBas MX 3aBepPeHUE 3JEKTPOHHOH MOINHUCHIO B YCTAHOBICHHOM
TIOpALKE;

4) ¢ UCTIONB30BaHKEM MHPOPMALIHOHHO-TEIEKOMMYHHUKALMOHHEIX TEXHONOTHH
HaIpaB/seT 3NEKTPOHHBIE JOKYMEHTHl H (MJIM) 3IEKTPOHHbIE 00passl JOKYMEHTOB,
3aBEPEHHBIE YIOJHOMOYEHHBIM JODKHOCTHBEIM JTHUOM MHOTrOGYHKIHOHAIBHOIO
IEeHTpa, B YIOJHOMOHUEHHBI OpraH, IPEeJOCTABIMIOIMHA COOTBETCTBYIOMIYIO
MYHHULUIIANBHOH YCIYTY.

KpurepueM NpPUHATHA pelleHWs MO HacToAINeH aAMMHHUCTPATHBHOH IIpO-
LeAype ARNAETCA OTCYTCTBUE OCHOBAHMIA UIsl OTKa3a B TIpHEMe JOKyMEHTOB, Heobxo-
AMMBIX A7 TIpeNOCTaBlieHHWs MYHHIMIIAIBHOM  YCIYTH, B  COOTBETCTBHE
¢ myHKToM 2.9.2 noxpasnena 2.9 pasfiena 2 HacrosAlero PernamenTa.

Pe3ynsTaToM  HCIIOJHEHHS  AAMMHHCTPATHBHOM  MpPOLEXYPHl  ABJAETCA
perucTpaums 3amnpoca (3asBieHHs) M Bblaya 3asBUTE/IO PACIHUCKHM B TIONYYCHHH
JIOKYMEHTOB JUGO OTKa3 B HpHeMe IOKYMEHTOB, TpPH BBIABICHHH OCHOBaHHH
INs OTKA3a B IPHEME JOKYMEHTOB (110 JKENAHHIO 3asBUTEN BHIAETCS B IMCBMEHHOM
BHJIE C YKa3aHHEeM IIPUYHH OTKa3a).

VcmonneHue  JaHHOHM  aJMUHUCTPAaTUBHOH  MpoUENypsl  BO3JIOXKEHO
Ha paboTHHKa M®DLI,

6.2.3. OcHoBaHMeM [jis Hayajla AAMHHHCTPATUBHOW ITpOLEAYPBI ABIIAETCA
npunatele M®IL] 3asBnenne W TUpunaraeMble K HeMy AOKYMEHTBI OT 3asBHTENL
(makeT JOKyMEHTOB).

[lepenaua makera aokyMeHtoB u3 MOIl B opras, NpeAOCTaBIAIOIMH
MYHHIUATBHYIO yCIyry, OCYILECTBIIAETC B COOTBETCTBUH
C YCIOBUAMM COIVIALIEHHS O B3auMOAEHCTBAM Ha OCHOBAHHW PeecTpa, KOTOPBIH
COCTaBJETCA B ABYX K3E€MIUIApaX H COACPKHUT JaTy H BpeMs Nepefiaiu, 3aBepstoTCs
MOANMCAMH CIIELMANIACTA OPraHa, NpefocTaBIAIOIIEro MyHHIMIIANBHYI0 YCIYyTry U
paborauxa MOILI,

KpurepusiMi  afAMHHUCTPaTUBHOH MpOLEAypsl IO Iepeaaie Iakera
JIOKyMEHTOB B OpraH, MpeJoCTaBIsIONHA MyHHIMIATBHYIO YCIYTY, ABIAIOTCA:

cCOOMIOACHNE CPOKOB Mepelayd 3afABICHMH H [pWIaraéMbBIX K HHEM
JOKYMEHTOB, yCTAHOBJIEHHBIX 3aKIFOYeHHBIMH COTMAIEHHAMY O B3aHMOAEHCTBHY;

afpECHOCTh HaNpaBNeHHs (COOTBETCTBME OpraHa, NPeAOCTABIAIOIETO
MyHHLHNATEHYIO YCIYTy JMG0 ero TeppiTOPHAIEHOTO OTAeN/ Punnana);

COONMIOIEHHE KOMIUIEKTHOCTH II€peJaBaeMbIX JAOKYMEHTOB H MPEIbABIAECMBIX
K HuAM  TpeGoBaHmii  OGOPMIEHHA,  NPEAYCMOTPEHHBIX  COINAICHHAMH
0 B3aHMOJIEHCTBUH.

Crnoco6oM  QHKcauuu  pe3y/abTaTa  BBINONHEHMS  aIMHHHCTPATHBHOM
MpOLEAYPH! ABISETCS HAMUKE TOAMHUCEH CIICHHUAIICTa OpraHa, IPeJOCTaBIAIomEero
MYHULMIAIBHYIO yeiyry U pabotHrka M®LI B peectpe.

Pe3ynpTaToM  WCIONHEHMS  AAMBHUCTPATUBHOW  NPOLEHYPHl  SABIAETCA
noJy4eHUe I1aKeTa MOKYMEHTOB OPraHoM, [PeNOCTaB/LIIOIMM MYHALHIATBHYIO

YCIYTY.



38

WcnonHeHre  JAHHOH  aJAMHHUCTPAaTHBHOM  MPOLEAYPHl  BO3AOXKEHO
Ha paborHrka MO®L u cnenuanucTa oprana, IpeoCTAaBIAIOMEr0 MyHHLUUITAIBHYIO
YCIyTy.

6.2.4. OcHOBaHMEeM U1 Hadaja aJMHUHHCTPATUBHON IMpOLEXYpHl SBIAETCA
MOACOTOBIEHHBIN OpPraHoM, IpeJOCTaBIAIOIIMM MYHHLUHMNAIBHYO YCOyry, A
BRIJIAYM pe3yJbTaTd TMpelocTaBleHUs MyHHIMNANBHOH YCIYTH, B clydae, €CIH
MYHHIMIATEHAS YCAyra NPeJoCTaBIseTcs NOCPENCTBOM OOpalleHns 3asBHTENd
B M®LIL

[lepemadya JOKYMEHTOB, SBIAIONIMXCS — pe3ybTaToM  INpPENOCTABICHHS
MYHHIMIIATEHOHR YCIIYTH, H3 OpraHa, MpeqoCcTaB/aoLIero MyHUIIMIANbHYIO YCIYTY, B
M®IL] ocyulecTBasercd B COOTBETCTBHM C  YCJIOBHMAMH  COTTAlICHHA O
B3aUMOJIEHCTBHH.

Ilepefaua AOKYMEHTOB, SBIAIOIIMXCS — pe3yabTaTOM  IPeAOCTaBICHUA
MYHMI[MIAILHOM yCIIYyTH, U3 OpraHa, IPeIOCTaBITIOLIEro MyHUIMNANBHYIO YCIIYTY, B
M®I] ocymwectBisercs B COOTBETCTBHM €  YCIHOBHSAMH  COTIALICHUA O
B3aWMOJIEHiCTBMM HA OCHOBAaHHH pEecTpa, KOTOpPBIH COCTaBlIfeTc: B ABYX
3K3EeMIUISpax, M COJEPXKUT JaTy M BpeMs Mepefadd AOKYMEHTOB 3aBEPSIOTCA
MOIIHUCSAMH CHEIHAINCTA OpraHa, MpeJoCTaBIAIOLIETO MYHHIUIAIBHYIO YCIYTy H
pabotauxa MOLI

Pe3ynbpTaToM  HCIIONHEHMS aJMUHHMCTPAaTUBHOH NpOLEAypbl  ABJIAETCA
nomygesde M®L[ pesyipTara npefoCTaBICHUs MyHHULHMNANbHOM YCIYTH I €ro
BBIJIAUH 3asBUTEIIIO.

CnocoboM  duKcamuy  pe3ylbTaTa  BBHINOJHEHHMsA  AJMHHUCTPATHBHOH
IpoLEAYpPS! SBseTC] HANHYHE MOANMCEH CIEUallcTa OpraHa, IpeAoCTaB/I0NIero
MyHHLHIIANBHYIO ycnyry 1 paboTHrka MOII B peectpe.

KputepusMH TIPMHSTHS pEIUEHHs IO HACTOSLIEH aAMHHHCTPATHBHOH
Npolleaype SBIAECTCS TOTOBHOCTE pE3YyNbTaTa INPENOCTaBICHHUS MYHHUIMNANBHOM
YCIYTH K BblAa4e 3aABHUTEIIO.

Ucnonnenne  paHHOM  agMHHUCTPATHUBHOM  IpOLEAYyPhl  BO3JOXKEHO
Ha CIE[MATKCTA OPraHa, MPeAOCTAB/ISIOMEro MyHHIMIATBHYIO YCIyTy U paboTHHKa
MOILI

6.2.5. OcHOBaHWEeM i Hayaja AagMHHUCTPATUBHOM NPOLEAYPHl SBIAETCS
nonydedde M®I] pesynpraTta NpefoCTaBlIeHUs MyHHIHNANBHOH yCIyrH JUisl €ro
BBIIaYY 3asBUTEJIIO.

M®I[ ocyinecTBIsfeT BbiIady 3asBUTENI0 [NOKYMEHTOB, IMONYYCHHBIX OT
OpraHa, INpeAOCTaBISIONMEr0 MYHHLHMIANbHYIO — yCIyry, IO  pesy’abTaTaM
IpeIoCTaBIEHHA MYHHUITUTIATEHON yCIIYTH, a TaKxe
0 pe3yibTaTaM [pPeAOCTaBleHHs MyHHIMIIBHBIX  yCIyTr, YKa3aHHBIX B
KOMILJIEKCHOM 3alpoce, eclid HWHOe He I[IPelyCMOTPEHO 3aKOHOJATCNIBCTBOM
Poccuiickoit @eaepaliuu.

Bbliadya  JOKYMEHTOB,  SBIAIOIIMXCHA  PesylbTaToM  IIPEROCTaBICHUS
MYHULMIAIBHOH YCIIYTH, B MOIL] OCYILEeCTBIIETCA
B COOTBETCTBHH € YCJOBHSIMHE COTTIALIECHHUS O B3aUMOLEHCTBUH.

Padoraux MO®IL] npu BblAaye MACKYMEHTOB, SBILIIOLUIMXCSA pE3YJIBTATOM
IpeaoCcTaBlIeHIA MyHAIUNAIBHON YCITYIH:
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YCTaHaBIMBAET JUYHOCTH 3asgBUTEN HAa OCHOBAHHHU NAcllOpTa IpaKOaHHHA
Poccuiickolt emepanuv ¥ MHBIX JOKYMEHTOB, YIOCTOBEPSIOUIMX JIMYHOCTH
3a8BHTEJIA, B COOTBETCTBUH C 3aKOHOAaTeNbcTBOM Poccuiickoii ®eaepaiu;

IpoBepseT HAJIMYHE COOTBETCTBYIOIUMX IIOJNHOMOYHN Ha HOJNyueHHe
MYHHLIHNANBHON YCHYTM, €ClIHM 3a IMOJy4eHHEeM pe3ylbTara YCIYTH oOpainaercs
NpeACTaBUTEND (PU3HUECKOTO MITH IOPHAHYECKOTO JIHIA;

BBIOACT  JOKYMEHTBI,  fBIAIOUWIMECS  PE3YJbTaTOM  MpPEeNOCTaBJIEHHs
MYHULMNIATBHONH  YCIyr'M, THONy4eHHBle OT OpraHa, [peA0oCTABJAIOINErO
MYHHIUIIAIBHYIO YCIYTY.

Paborark MOL] ocyliecTBIseT COCTaBICHHWE H BbIJAYY 3aABUTEIIO
JAOKYMEHTOB Ha OyMa)XHOM HOCHTENe, NOATBEPKAAIOLINX COAEPKAHHE EKTPOHHBIX
JOKYMEHTOB, HampasjleHHpIX B M®ILl no pesynbraraM mnpeaocTaBieHHS
MYHHUHUNANBHOH YCIIyTH, OPraHoM, MMPeAOoCTaBILIIOIUM MYHHLHIIAIBHYHO YCIYTY, B
COOTBETCTBHHM C TpeOOBaHMAMH, YCTaHOBACHHEIMH I[IpasuTenscTBoM Poccwuiickoi
Qenepanun.

KpurepreM aJAMHHUCTPATHBHOM TNpOLENyphl II0 BbJaUe JOKYMEHTOB,
ABJAIOUINXCA PE3YILTaATOM HPEAOCTABICHNS MYHHLMIATLHOM YCITyTH, SIBISAETCA:

coOJIIoleHNe yCTAaHOBJIEHHBIX COLVIAIICHHSIMH O B3aUMOJEHCTBMM CpPOKOB
NIOJY4YCHHsA K3 OpraHa, MpefoCTaBAIIIEr0 MYHHUIMNAIBHYIO YCIyry, pe3yibTara
IIPEJOCTABIEHUS YCITYTH;

COOTBETCTBHE IEpeJaHHBEIX Ha BblAAYy JOKYMEHTOB, SBJISIONINXCA
pe3yNbTAaTOM MPENOCTaBICHH MyHHLMIIAIBHOH yeayru, TpeGoBaHHAM HOPMaTUBHO-
TIPABOBBIX 4KTOB.

Pe3ynbraToM aJMUHHMCTPAaTUBHOH mNpouexyphl SBISETCS BBIAA4Ya 3aABHTENIO
JAOKYMEHTOB, IBJIIOLIMXCSA Pe3y/IbTaTOM IIPeIOCTaBNeHHS MyHHIUIIATEHON YCIYTH.

CnocoboM ¢ukcanuu pe3ynbTaTa aAMHHHCTPATHBHON NPOLEAYPHl SBIACTCA
JMMYHAd TOAMMCH 3aABUTEI ¢ pacliHdpPOBKOH B COOTBETCTBYIOWIEH rpade pacIUCKH,
MONTBEPXKAAIONIAs [IOy4eHHE pe3ynbTaTa [IpeAOCTaBICHUS MyHUIHUNAIBHON YCITyTH
3agBUTEJIEM.

Hcnmonnenne  gaHHOW — agMUHHCTPAaTMBHOM  MPOHENYPH!  BO3JIOKEHO
Ha paboTHUKa MOI.

6.2.6. Mnele peiicTus, HeOOXOAMUMBIE IS MPEAOCTABIECHHS MYHHLHIAIBHON
YCIyTH, B TOM 4HCIE CBS3aHHBIE C IPOBEPKOH JeHCTBHUTENBHOCTH YCHIIEHHOM
KBATH(QUIMPOBAHHON 3NEKTPOHHOH MONMHCH 3asBUTENA, WCIONB30BAHHOM IIpH
oOpallieHHH 3a MONYYCHHEM MYHUITHITATBHOR YCIyTH.

Havaneupk ynpapieHHs o0pa3oBanus
aIMHUHHUCTpallMA MYHUIIHAIIANBHOTO % 7
obpa3zoBanus [IpuMopcko-AXTapckuil palion  / (,/ oy { B.A SlcuHoBcKas
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[TPUJIOXKEHHE Ne 1

K aAMAHUCTPATHBHOMY perllaMeHTy
IpeAoCTaBlIeHUs MyHULUTIATEHOH
yeanyru «lIpegocrabnenue
HHpOpMaIIUK 00 opraHu3aliu
00Ie10CTYIIHOTO ¥ OeCIIaTHOrO
JIOHIKOISHOTO, HAYaJbHOTO 00Imero,
OCHOBHOTI'O O0IIIero, CpeAHero oo1ero
obpazoBaHus, a TAKXKE
IOTOJHATENBHOTO 00pa30BaHus B
0011e00pazoBaTeNbHBIX OPraHU3aLUsIX,
PacIIoNIOKEHHBIX HAa TEPPUTOPHH
MYHHIUNANBHOro 00pa3oBaHua»

OOPMA 3ASBJIEHUA
0 MIPeIOCTABISHUH MYHULIUTIANBHON YCIyry

I'nase
MYHHUUMIAIEHOTO 00pa3oBaHHs
palioH

3ASBJIEHHME

(®.11.0 3asBuTes - QU3UYECKOro JULA HIH HaMMEHOBAHHE FOPHIMIECKOTO JIUIR)

(PEKBH3HTEI IOKYMEHTA YAOCTOBEPAIOIIETO IHIHOCT (DH3HIECKOTO JIULIA)

,
(MECTO XKHUTENBCTBA (PUIMIECKOTO JIMLA HITH MECTO HAXOXICHHS IOPHAMYECKOTO JIMIA)
OI'PH HWHH ,
(YKa3bIBaIOTCH IOPUANYECKHUM JIHLIOM)
B JIHILE ;
(momxHoCTh, ©..O.)

JeHCTBYIOLIEro HA OCHOBAaHHUH
{(moBepeHHOCTH, YCTaBa MM 1Ip.)

[Ipoury

[TouToBeIit agpec ¥ (MTW) apec eKTPOHHOMH ITOYThI TS CBA3H C 3aBUTENEM:

Tenedon (daxc):
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G (HOH?HOCTB) (TToanuce)
HN.O0.Qamuus

HOKyMeHTBI, IpeICTaBleHHbIe MHOH IJIf IIpeOCTaBIICHIS MYHUITHIIAIBHOM YCIyru
H yKa3aHHBIE B 3asBJICHHH, JOCTOBEPHEI.

Crnioco6 nomyuenus pesynbraTa MyHULHNANBHOM YCIYTH: TTOYTOMH, IOMYYHTD
HapOYHO (HY)XXHOE IOA4YEPKHYTH).

Pacmucky o npuHATHH OKYMEHTOB MOIy4ri (a)
«__» 20 T
(mata mogavuu 3asBIeHHA)

e (I[OJI};(HOCTB) (IToanuce)
O.®amunus

HayansHuk

(yxasaTs HaMMeHOBaHHe OTpacieBoro (GyHKIMOHAIFHOIO) Oprasa)
aAMMHHMCTpAlHH MyHUIIUIIAIEHOTO 00pa3oBaHus
paitoH N.O0.Gamunusn
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MMPUJIOXKEHHUE Ne 2

K aIMHHUCTPaTUBHOMY perjlaMeHTy
IpeOoCTaBlIeHUs MyHUIMIIAIBHOM
yenyru «lIpemocrapnenue
UH(popMaLuK 00 OpraHU3alMy

o011e IOCTYITHOTO ¥ HecIinaTHoro
JOIIKOIBHOI'0, HAYaIbHOIO 00IIIero,
OCHOBHOT'O 001IEro, cpeHero o61ero
o0pa3oBaHuis, a TaKXKe
TONOIHUTENHHOTO 00pa3oBaHus B
001eo6pa3oBaTeNbHBIX OpraHN3aIMsiX,
PAaCIIONOXXEeHHBIX Ha TePPHUTOPUH
MYHHUIUTIATEHOTO 00pa30BaHUA»

OBPA3EL] 3ATIOJIHEHM S 3ASBJIEHMA
0 TIpeOCTaBIEHN MyHULIUIIANBHON yCIIyTH

I'nase
MYHHITUTIANBHOTO 00pa3oBaHus
paiioH
3AJBJIEHME

HBanoB MBaH MBaHOBHY

(©.M.0 3aasuTens - GUINYECKOTO JIMLA WK HAUMEHOBAHHUE IOPUANIECKOTO JIMIA)

(PEKBH3UTHI JOKYMEHTa YAOCTOBEPAIOIIETO JINYHOCTh (PU3HYECKOro JIHLA)

]

(MecTO )KHTehCTBA QUIUTECKOTO JHIIA WIH MECTO HaXOXIECHHS FOPHIUHECKOTrO JINIa)
OI'PH MHH
(YKa3bIBalOTCS IOPHIMYECKHM JTHLIOM)

B JIHAIIC

(mommxuocTh, ©.H.0.)

NeHCTBYIOINIETO Ha OCHOBAHUH
(mOBepeHHOCTH, YCTaBa MM Ap.)

[Tpomry 1mipemocTaBuTh HHGOpMaLHIO 00 oOpraHu3alMy  OOMIEAOCTYIHOIO H
OecIuIaTHOrO HOLIKOABHOTO, H4YadhHOTO ODINEro, OCHOBHOro oOIlero, cpeaHero
obmero  oOpasoBaHWf, a  TalKKe  JONOJHUTeNbHOro  oOpa3oBaHHA B
o0meobpazoBaTenbHbIX  OPraHM3alMAX,  pPacloONOKEHHBIX Ha  TEPPUTOPHH
MYHHUIUIAIBHOTO 00pa3oBanus (HY)>KHOE TOAYEPKHYTE).
[TouToBRI afpec ¥ (MIH) apec EKTPOHHOHN OYThHI UL CBA3H C 3ajABHTEIICM:




43

Tenedon (daxc):  00-00-00

(JomxHOCTE) (TToxmucn)
(1.O.®amunus)

JIOKyMeHTBI, Nipe/ICTaBleHHble MHOH AJIA NPeAOCTaRIEHHI MYHHITHIIAILHOR YCIIYTH
M YKa3aHHEIC B 3aBJICHHH, JOCTOBEPHEL.

Croco6 nony4YeHHs pe3yibTaTa MyHHUIMITATBHOM yCIyri: MOYTOH, OMYYHTE
HApO4HO (HYXXHOE ITOTHEPKHYTH).

Pacnivcky o NpPHHATHM JOKYMEHTOB MOJIY4uII (a)
«__» 20 T
(mara monayu 3asABIIEHNS)

(JlomKHOCTB) (ITonnucs)
(M1.0.Damunus)

HavanbHUK ynpaBlieHHs oOpa3oBaHus
aIMUHUCTPALIME MYHHUHUITAIEHOTO
obpaszoBanus [TpuMopcko-Axtapekuit palioH / g

B.A SAcuHoBcKas
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